AJIMUHUCTPAILIASI COBXO3CKOI'O CEJIBCKOI'O NIOCEJIEHUSA
HUKOJAEBCKOI'O MYHULIMITAJIBHOI'O PAVMOHA
Bonrorpanckoii o6mactu

IHOCTAHOBJIEHHUE

or 19.09.2022 Ne 101

006 YTBEPKACHUM AAMHUHUCTPATHBHOI0 PpeErjiaMeHTa IMnpeaocTaB/JICHUSA MyHl/lllI/lIIa.]Il)HOi/i
yeayru «Ilpunsitue pemenusi 00 HCHOJIb30BAHMH JOHHOIO TPYHTA, HM3BJEYEHHOr0 NPH
NPOBEACHUH JHOYIIYOUTEJBHBIX M APYrUX PpadoT, CBA3AHHBIX C H3MEHEHHEM [IHA U Oeperos
BOJAHBIX 00beKTOB Ha TeppuTopuu COBX03CKOro ceabckoro moceinenuss HuxosaeBckoro
MYHUIIUNIAJIbHOTO paiiona BoJrorpajackoii odaacTuy

B cootBerctBuM ¢ ®DenepanbHbiM  3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIICHNs TOCYJAAPCTBEHHBIX W MYHHIMMNAIBHBIX yciuyr», denepanbHbIM 3aKOHOM OT
06.10.2003 Nel31-®3 «OO06 oOmMX NPUHIMIIAX OPTaHU3AIMd MECTHOTO CaMOYIPaBJICHUS B
Poccuiickoii @enepanun», [locranoBnenuem aamMunuctpaunu CoBX0O3CKOTO CEIbCKOTO MOCENICHUS
ot 02.10.2017 Ne 67 «O6 ytBepkaenun [lopsiyika pa3paOOTKH U YTBEPKIACHHS aIMUHUCTPATUBHBIX
pPErJIaMeHTOB IMPEJOCTABICHUS MYHHUIMNAIBHBIX yciayr COBXO3CKOTO CeNlbCKOro IMOCENeHHUs
HukomnaeBckoro MyHununanbHOro paiiona Bonrorpazackoil o6mactu», pyKOBOJICTBYSCH YCTaBOM
COBX03CKOr0 CebCKOro noceneHus, agMuauctpanus CoBX03CKOro CeIbCKOro MOCENEHUs

HIOCTAaHOBIACT:

1. VYTBepauTte aAMUHUCTPATHBHBIA pPErJaMEHT MPEAOCTABICHHUS MYHULUNAIBHOW YCIyTH
«AIMUHUCTPAaTUBHBIM pErNIaMEHT NMPEAOCTaBICHHUsS MyHULMNAIBbHON ycinyru «lIpunarue pemenus
00 HCIIONTb30BaHUU JOHHOTO TPYHTA, N3BIICUEHHOTO TIPY TPOBEICHUH JHOYTITYOUTEIBHBIX M JPYTUX
paloT, CBSI3aHHBIX C U3MEHEHUEM JIHA M OEperoB BOJHBIX 00BEKTOB Ha TeppuTopur COBXO3CKOTIO
CeJIbCKOTO TToceNieHus: HukomaeBckoro MyHHITUIIATBHOTO paiioHa Bosrorpaackoit o0macti.

2. KoHTposb 3a ucnonHenueM Hactosero [loctaHoBiIeHUs 0CTaBIIsAO 32 COOOM.

3. HaCTOHH_[eC ITocTtanoBneHue BCTYIIACT B CUJIy C MOMCHTA 0(1)I/II_II/IaJ'II)HOl"O O6HapO,Z[OBaHI/I$I.

I'maBa CoBx03cKOT0O
CEIBCKOI0 MOCEIECHUS V¥.C. Hypranuesa



YTBepxkeH

MTOCTAaHOBJICHUEM aJAMUHUCTPALUN
COBX03CKOTO CEITECKOTO MTOCEICHUS
HukomaeBckoro MyHUIHITATBHOTO paifioHa
Bounrorpackoii obmactu

otr 19.09.2022 r. Ne 101

AIMUHUCTPATHBHBIN perjiaMeHT
NMpefoCTABJICHUS] MyHUIMNAIbHON ycayru «[IpunsTHe pemienusi 06 MCNOJIb30BAHNH JOHHOIO
TPYHTA, U3BJICYEHHOI0 NIPH NMPOBeAeHUH JHOYIJIYOUTeIbHBIX U IPYTruX padoT, CBA3aHHBIX C
U3MEHEeHHEeM /IHA 1 0eperoB BOAHBIX 00beKTOB HAa TeppuTopun COBX03CKOr0 CeJIbCKOIo
nocejenuss HukonaeBckoro MyHuIMNnaJbLHOro paiiona Boarorpaackoii od6aacTu»

1. O0uIne MoI0KEeHus

1.1. Ilpeamer peryinpoBaHus.

AJIMUHUCTPAaTUBHBIM PETJIaMEHT IO NPEAOCTABICHUI0O MyHUIMNANbHOW yciyru «lIpunsarue
pelieHus: 00 UCIOJIb30BaHNUHU JOHHOTO TPYHTA, U3BJICUEHHOTO IIPU MIPOBEICHUH JHOYTITYOUTEIbHBIX
U Jpyrux paboT, CBA3aHHBIX C W3MEHEHHMEM JHAa M OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPHH
CoBxo03ckoro cenbckoro mnoceneHus: HukonaeBckoro MyHUIMNANbHOTO paiioHa Bosrorpanackoit
obnacti» (Jlajiee — aAMHUHUCTPATUBHBIM periaMeHT) pa3paboTaH B LIESIX IOBBIIICHUS KayecTBa
MIPEIOCTABIICHUS! MYHUIUIIAIBHOM YCIYTH, CO3/1aHusl KOM(OPTHBIX YCIOBUN JUIsl (PUBUYECKUX U
IOPUJIMYECKUX JIMLl U ONpeNeisieT MOCIeA0BaTeIbHOCTh U CPOKU JIEHCTBUH (aMUHUCTPATHBHbIC
npoueaypsl)  Aamunuctpanuud — CoBXO3CKOro  ceiabckoro — moceneHuss — HukxomaeBckoro
MYHUIUNATIBHOTO paiioHa Bonrorpaackoii 061actu 1 ee J0JKHOCTHBIX JIULL.

1.2. Kpyr 3asBureneit

3a MOJyYyeHHEM MYHHUIUNAIBHOM YCIYIM MOTYT OOpaTUThCS YIOJIHOMOYEHHBIH OpraH
UCIIOJHUTENbHON BracTu Bosrorpaackoil obnactu B cdepe BOJHBIX OTHOILUEHHH, SBISIOLIUICS
3aKa3YMKOM IPOBEACHUS THOYTIYOUTENbHBIX M APYTrUX paboT, CBA3aHHBIX C M3MEHEHUEM JHA U
OeperoB BOAHBIX 0OBEKTOB, TM00 PU3NUECKOE, IOPUANYECKOE JIUI0, OCYLIECTBIISAIONIEE IPOBEICHHE
COOTBETCTBYIOLIMX BUAOB PabOT, TMOO MX HpEACTABUTENH, JIEHCTBYIOIIME B CHIY IMOJHOMOYUH,
OCHOBAHHBIX Ha JOBEPEHHOCTH MJIM MUHBIX 3aKOHHBIX OCHOBAHUSX (Jjajiee - 3asiBUTEIIN ).

1.3. TpeboBaHus K NOPAAKY HH(GOPMHUPOBAHUS O MIPEJOCTABICHUN MyHULIMIIAILHON YCIyTH

1.3.1 CsegeHus o MecTe HAXOXICHHs, KOHTAKTHbIX TesnedoHax M rpaduke paboOThI:
Anmunuctpanus CoBX03CKOrO CEIbCKOT0 MOCEIECHHUS:

404045, Bonrorpasackas o6iacts, HukomaeBckuii paiioH, c. Paznonsnoe, yi. 'arapuna,28 A
KonTaktusrii Tenedon: 8(84494)5-93-75, 5-93-56

I'paduk npuema 3asBuTeneil: nonenenbHuk - nsaTHUNA ¢ 08-00 1o 17-00 yacos

nepepsiB ¢ 12-00 no 14-00 yacos.

-M®II;

404033, Bonrorpaackas obnacts, r.HukomnaeBck, yi. YalikoBckoro, 1

Konraktasiii Tenedon: 8(84494) 6-43-03

I'padux npuema 3asButeneil: [lonenensuuk ¢ 09-00 1o 18-00 uacos

Bropauk-narauma ¢ 09-00 o 18.00 gacos

Cy660ta ¢ 09.00 1o 13.00

Nudopmaruio 0 MECTOHaXOXKAeHUH U rpadukax padotsl MOI] Takke MOXKHO MOJYUYUTH C
UCIOJIb30BAaHUEM TOCYAAPCTBEHHONW MH(OPMAIIMOHHOM cUcTeMbl « ENMHBIN MOpTa ceTH LIEHTPOB U
oducoB «Mowu lokyments» (M®II) Bonrorpaackoit o6mactu» (http://mfc.volganet.ru).

1.3.2. Uadopmanuio o nopsiike IpeaoCTaBIeHUs MyHUIIUIAIBHON YCIyTH 3asSBUTEIb MOXKET

MOJTyYUTh:
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HETIOCPEACTBEHHO B agMHUHUCTpa COBX0O3CKOTO CEIBCKOTro moceieHus HukomaeBckoro
MYHHUIIUIIATBHOTO paiioHa Bomnrorpaackoit oOmacti (MHGOpPMAanMOHHBIE CTEHIBI, YCTHOE
MHPOPMHUPOBAHUE 1O TesNe(OHY, a TAK)KE HA JIMYHOM IMPHEME MYHHIMIAIBHBIMU CITYKaIlllUMHU B
anMuHECcTpanud COBXO3CKOTO CEJIBCKOT0 TocesieHHss HUKOIaeBCKOTO0 MYHUIIMITAJIBHOTO paioHa
Bonrorpanckoii o6nactu;
10 To4YTe, B TOM 4YHCie 3IeKTpoHHOU (razdolnoe7@mail.ru), B ciaydae MHUCHbMEHHOTO
oOparieHus 3asBUTENS;

B cetn UMHTepHer Ha odunuambHOM caiite COBXO3CKOTO CEIbCKOTO IOCEIICHHS
HukomaeBckoro MyHUIIUNAIBHOTO paitoHa Bonrorpanckoit obmactu (http://coBxo3ckoe34.pd/), B
benepabHON TOCYIapCTBEHHOW HH(DOPMAIIMOHHOM crcTeMe «EInHBINA MOpTa rocyJapCTBEHHBIX U
MYHULIMOAIBHBIX — ycuyr  (QyHKmmid)» (www.gosuslugiru) (mamee — Eauneiii  nopran
rOCYJJApPCTBEHHBIX U MYHHIIUIAIBHBIX YCIIYT).

2. Cranaapr npeaocTaBjeHusi MyHUIUNAJIbHON YCJIYTH

2.1. HaumMeHOBaHME MYyHHUIMINAIBLHON ycinyru - llpussaTHE pemieHus 00 HCIOIb30BaHUH
JIOHHOTO TPYHTA, U3BJICUEHHOTO TPU NMPOBEICHUU THOYTIYOUTENBHBIX U APYTUX palbOT, CBSI3aHHBIX
C H3MEHEHHEM JHa M OeperoB BOAHBIX OOBEKTOB Ha Tepputropuu (COBXO3CKOTO CEIBCKOrO
nocesnienusi HukonaeBckoro MyHUIIMIIALHOTO paiioHa Bonrorpaackoit odnactu.

2.2. MynunumnangbHas yciyra mnpenoctaBisieTcss agMuHucTpanueili COBXO3CKOTO CEIbCKOTO
noceneHuss HuWKoIaeBCKOro MyHHIMITAIBLHOTO paiiona Bonrorpaackoir obnactu (mamee —
aJIMMHUCTpPALINS, YIIOJTHOMOYEHHBIH opraH) B julle riaBbl COBX03CKOTO CEIbCKOTO MOCEICHHUS.

2.3. KoHeuHbIM pe3ysbTaTOM MpPEIOCTABICHUS MYHUIMNAIBHON YCIyTH SBISIETCS BblIada
(HampaBiieHHe) 3asBUTENIO Pe3yJIbTaTa MPeI0CTaBICHUS MyHHUIIUIIAIbHON YCITyTH.

Pe3ynbpTaTom npenocraBiaeHs] MyHULIUMIAIBHON YCIYTH SIBJISETCA:

- Pemenue 00 uUCHOIB30BaHUM JOHHOTO TPYHTA, W3BJICUEHHOTO NIPU MPOBEACHUU
JTHOYTITYOUTENBHBIX U APYTUX paboT, CBA3aHHBIX C U3MEHEHUEM JHA U OEPEroB BOJHBIX OOBEKTOB B
dbopme mnoctaHoBiIeHUS aaMUHUCTpanuu COBXO3CKOrO CelbcKoro mnoceneHus HukoiaeBckoro
MYyHHIIMITAIBLHOTO paiioHa Bonrorpanckoit obnactu;

- OTKa3 B [IPEIOCTABJICHUN MYHUIIUNIATBHON yCcIyru B (hopMe muchmMa AJIMUHUCTPALIUU.

2.4. Cpok mpenocTaBiIeHUS MyHULIMIAIBHONW YCIYyTHd HE JOJDKEH MpeBbIaTth 15 paboumx
THEW cOo JHS pEerucTpanuy 3asBICHUS O MPEAOCTaBICHUM MYHUIMNAIBHOM YCIYyrd U HHBIX
JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HAcCTOSILEro aJMMHUCTPATUBHOrO periameHTta. Cpoku
MPOXOXKACHUS OTAEIbHBIX aJMHUHUCTPATUBHBIX TMPOLEAYp U CPOKU BBHINOJHEHHS JIEHCTBUI
OTJEJIbHBIMHU JIOJDKHOCTHBIMM JIMIIAMHU YyKa3aHbl B pasfesie 3 HACTOSIIEro aJMUHUCTPATUBHOIO
periaameHTa.

2.5. ApMuHHuCTpanus 0o0ecreyrBaeT pa3MEIleHUe W aKTyallM3aluio MepeyHs HOPMATUBHBIX
MPABOBBIX AaKTOB, PETyJIUPYIOIUX MPEAOCTaBICHUE MYHHUIUIAIBHOM YCIyrH, Ha CBOEM
o(umansHOM caiite, a TaK)Ke B COOTBETCTBYIOLIEM pa3zeiie (GpeaepatbHOro peectpa.

2.6. HcuepnbiBaroliuii MepedyeHb JOKYMEHTOB, HEOOXOMUMBIX JJisi TMPEJOCTaBICHUS
MYHHILMIIAIbHON YCIYTH.

2.6.1. HcuepnbiBaromuid MepevYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU  WJIM WHBIMH HOPMATUBHO-TIPABOBBIMU  aKTaMM JUIS  TPEIOCTaBJICHUS
MYHHIIMIIAIBLHON yCITyTH, TOJUISKAIINX IPEICTABICHUIO 3asiBUTEIIEM

3asBJICHUE O PACCMOTPEHUU BO3MOXXHOCTH MCIOJIB30BAHUS JJOHHOTO TPYHTA Uil 00ECTICYeHHUS
MYHHIMIAIBHBIX HYXKJ WU €ro HCIOJb30BaHUS B MHTEpecax 3asBUTeNs 1o (opMe COriIacHO
npuioxkeHuto Ne 1 k Ilopsaxky ucnonb3oBaHMsl JOHHOTO I'PYHTa, U3BJIEUYEHHOIO MU MPOBEIECHUU
JTHOYTITYOUTENbHBIX U APYTUX paboT, CBA3aHHBIX C U3MEHEHUEM JTHA U OeperoB BOJHBIX OOBEKTOB,
yTBEPKIAECHHOMY npuka3zoM Munnpupoasl Poccun ot 15.04.2020 N 220 (nanee - [Topsinok).

K 3asBnenuto npunaratorcs:

- 3aKJIIOYEHHE TEPPUTOPUATIBLHOrO opraHa deaepanbHOr0 areHTCTBAa MO HEAPOIOJIb30BaHUIO
00 OTCYTCTBHUH TBEPJBIX IOJIE3HBIX HCKOMAEMbIX, HE OTHOCAIIUXCS K OOIIepacnpoCTpaHEHHBIM
MOJIE3HBIM MCKOMAaeMbIM, 10 (hopme cornacHo npuiiokeHuro 2 k Iopsiaky;

- 3aKIII0YEHHE TeppUTOpHalbHOrO oprana denepanbHOr0 areHTCTBAa BOIHBIX PECYpCOB 00
OCHOBAHUSIX MPOBEICHUS THOYTIyOUTENBHBIX U JPYTHX padOT, CBSA3aHHBIX C U3MEHEHUEM JHA U
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OeperoB BOJHBIX OOBEKTOB, B PE3YJIbTAaTe KOTOPHIX MOJIYYECH JOHHBIA TPYHT, MO (OpME COTIACHO
npuioxeHuto 3 k [opsaaky.

2.6.2. HcueprbiBaromuii MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMHM IPAaBOBBIMU aKTaMU JJIs IPEJOCTABICHUS MYHULUIAIBHON YCIYTH, KOTOpbIE
HaXOZATCSI B PACHOPSYKEHUH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBIEHUS U
MHBIX OPTaHOB, U MOAJICKAIIUX MPEACTABICHUIO B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

- Beinucka u3 EI'PHOJI mis ropuandeckux Jui.

2.6.3. Komuu IOKYMEHTOB [OJKHBI OBITh 3aBEpEHBI IMOAMMCHIO 3aIBUTENS C YKa3aHHEM
dbaMuIMM ¥ WHUIMAIOB (OTYECTBO B HMHHUIMANAX - MPU HAIWYWHU) 3aABUTENS, & TaKKE JIaThl
3asBiieHus. JIMCThI, COCTABIAIONINE KOIUIO OJTHOTO JOKYMEHTA, JOJKHBI ObITh POHYMEPOBAHbBI U
IIPOLIMUTHI C YKa3aHUEM KOJIMYECTBA IIPOLIUTHIX JTUCTOB.

2.6.4. Ilpyn nogade 3asBiCHHUS M NpPUIAraeMblX K HEMY JOKYMEHTOB JIMYHO 3asBUTEJIEM
CHELMAIUCTY  AAMHHHUCTpALMM, MPEIbSABISETCS  JTOKYMEHT, YJOCTOBEPSIOIIMA  JMYHOCTb
¢dbuznyeckoro nuua (ero MNpeaCTaBUTENs), MPEACTaBUTENS IOPUIMYECKOro JIHIA, JOKYMEHT,
MOATBEPKIAIOIIMKA TTOJTHOMOYHS TPEACTABUTENS (U3MUECKOT0 WM IOPUAMYECKOro Jinna (mpu
nojaye 3asBieHUs mpenctaButenieM). Cekperapp KOMHCCUM H3TOTaBIMBAET KOIMUIO JOKYMEHTa,
YIOCTOBEPSIOLIETO  JIMYHOCTh  (DU3MYECKOro Jmna (ero MpencTaBUTENs), NPeACTaBUTENS
IOPUAMYECKOTO JIUIA, JOKYMEHTa, MOATBEPKIAIOUIET0 MOJIHOMOYHS MPEACTAaBUTENS (PU3HMUECKOTO
WIM FOPUIMYECKOro Juua (Ipu Mojaye 3asBICHUS MPEICTAaBUTENIEM), U BO3BpAIIAET yKa3aHHBIE
JIOKYMEHTBHI.

2.6.5. AnMHUHHUCTpaIsl HE BIpaBe TpeOOBAaTh OT 3asBUTEIIS:

1) mpencraBieHus JOKyMEHTOB W HMHGOpMaluMu WIM OCYIIECTBICHUS JEHCTBHIA,
IIPEJICTAaBICHUE WM OCYILIECTBIEHHE KOTOPBIX HE IPEILyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, peryJupyIOIIMMU OTHOUICHMs, BO3HUKAIOIIME B CBA3M C MPEIOCTABICHUEM
MYHUIUTIATBHON YCIYTH;

2) mpecTaBieHHs IOKYMEHTOB U MHGOpPMAIlMi, B TOM YHCIE MOJITBEPKIAIONINX BHECEHUE
3asBUTEJEM IUIAThl 3a I[IPEJOCTABIEHUE MYHULUNAIBHOM YCIYTHM, KOTOpPbIE HaxoJATCsS B
pacnopsHKEeHUH OPraHOB MECTHOTO CaMOYTMpaBiIeHHs JTUOO MOJBEIOMCTBEHHBIX OpraHaM MECTHOT'O
CaMOYIPaBJIEHUS] OpraHM3alli, y4acTBYIOLIUX B IPEJOCTABICHUM MPEIYyCMOTPEHHBIX YacTbhio 1
cratbu 1 @enepanpHoro 3akona ot 27 urosst 2010 r. N 210-D3 "O06 opraHuzanuu npeaocTaBIecHUs
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyTr" MYHUIMIAIBHBIX YCIYyr, B COOTBETCTBUU C
HOPMaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoii denepaiinu, HOpPMAaTUBHBIMU MTPABOBBIMU aKTaMHU
Bounrorpazackoit 00:1acti, MyHHIMTIAIBHBIMA TIPABOBBIMH aKTaMH, 32 UCKIIOUYCHHEM JOKYMEHTOB,
BKJIIOUCHHBIX B OIpEEICHHbIA YacThlo 6 ctatb 7 DenepanbHoro 3akoHa ot 27 wurons 2010 r.
N 210-®3 "OO6 opraHuzanuy TMPEIOCTABICHUS TOCYAapPCTBEHHBIX W MYHHULIUNAIBHBIX yCIyr"
nepeyeHb TIOKyMEHTOB. 3asBUTENb BIIPaBe MPEACTaBUTh yKa3aHHBIE JOKYMEHTHI U MH(OpMAIHIO B
OpTraHbl, MPEJIOCTABIISIONINE MYHHUIUIIATBHBIE YCIYTH, 0 COOCTBEHHOW MHUIIMATHUBE;

3) ocyuiecTBieHUsI ACHCTBUIA, B TOM YHKCJE COIJIACOBaHMM, HEOOXOIUMBIX IJI IMOJy4YECHHUS
MYHHIIMITATBHBIX YCIYT U CBSA3aHHBIX C OOpalIeHHEM B WHBIC TOCYJapCTBEHHBIC OPTaHbI, OPTaHbI
MECTHOT'O CaMOYIIPABJICHUS, OpPraHMU3AlMM, 33 HCKIIOYEHHEM IIOJIyYeHUS YCIYyT W TOJy4YeHHS
JTOKYMEHTOB W WH(pOpMAIMHU, MPEJOCTaBIAEMBIX B PE3yJIbTaTe NPEJAOCTABICHHUS TAKHX YCIYT,
BKJIIOUCHHBIX B MIEPEYHH, YKa3aHHbIE B 4acT 1 ctatbu 9 denepanbHoro 3akoHa ot 27 utog 2010 r.
N 210-®3 "O6 opranuzanuy MperocTaBlIeHUs TOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX YCIyT";

4) mpencrtaBieHHUs OKYMEHTOB W HH(OpMAIMM, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJKCH MPH MEPBOHAYATILHOM OTKa3e B pUEME JIOKyMEHTOB, HEOOXOAUMBIX ISt
MIPEIOCTABIICHUS! MYHULIMIIAIBHON YCIYTH, JU00 B MPEAOCTABICHUHM MYHHUIIMIAIBHON YCIYTH, 3a
UCKJIIOYEHHEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEeHHe TpeOOBaHUI HOPMATHBHBIX IMPABOBBIX aKTOB, KACAIOLIUXCA MPEIOCTABICHUS
MYHHMLMIIAJbHOW YCIIyTH, IIOCJI€ II€PBOHAYAJIbHOM I0JauyM 3asBJICHHUS O IIPEIOCTABICHUU
MYHHIIMIIAILHON yCITyTH;

0) Hanmure omMOOK B 3asIBICHUH O TPEJAOCTABICHUN MYHHUIUIAIBHON YCIYTH U JTIOKyMEHTAX,
MOJIaHHBIX 3asBUTENIEM I10CIIE€ MIEPBOHAYATIBHOIO OTKa3a B MMPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTABIICHUS] MyHULIMIAILHON YCIIyTH, TUOO B MPEIOCTABICHUH MYHUIIUIIAIBLHON YCIyTH U HE
BKJIFOUEHHBIX B MPEJCTABJICHHBIN paHee KOMILIEKT JOKYMEHTOB;
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B) HCTEYCHHME CpOKa JEHCTBHA JOKYMEHTOB WM UW3MEHEHHE HWH(POpMAIMK TOCIe
NEPBOHAYAILHOTO OTKa3a B IpUeMEe JIOKyMEHTOB, HEOOXOAMMBIX Ui MpPeaoCTaBICHUS
MYHUIUTIATBHON YCIIyTH, TIMOO B MPEIOCTABICHUN MYHUIMIIATBHOMN YCIIyTH;

I') BBIABJICHHE JTOKYMEHTAJIBHO MOATBEPKICHHOTO (akTa (MPU3HAKOB) OUIMOOYHOTO WIIH
MIPOTHBONPABHOTO JieiicTBUs (0e31eiicTBUSA) JODKHOCTHOTO JIMIA OpraHa, IMpeaoCTaBIISIONIETO
MYHHUIMIIAJIBHYIO YCIYTy, MYHHUIMIIAJBHOTO cClyXamero, pabdornuka ML, paboTHHKa
OpraHu3anui, npeaycMorpeHHoi yactoto 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 uronsg 2010 r.
N 210-®3 "OO6 opranmu3anuu MpeaoCTaBICHHUs TOCYAapPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT", IpH
[IEPBOHAYAJIbLHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTaBICHUS
MYHHIMIAIBHONW YCIYTH, TU00 B MPEIOCTABIEHUN MYHUIIUIAIBHON YCIyTH, O 4YeM B MHCbMEHHOM
BUJE 3a IMOJIHUCHI0O PYKOBOJAUTENSI OpraHa, HPEJOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
pykoBogutenss M®IL[ npu nepBoHavyaqTbHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX st
MPEOCTABIICHUS] MYHUIIUIAIBHON YCIIyTH, MO0 PyKOBOAMTENS OpPTaHU3AIMH, MPEeITyCMOTPEHHON
ygacTeio 1.1 crateu 16 ®@enepanbHoro 3akoHa ot 27 utoyg 2010 . N 210-d3 "OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYyTr", YBEIOMIIETCS 3asBUTEIIDb, a TAKXKE
MIPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA.

2.7. VlcuepnbiBaroliuii Nepe4eHb OCHOBAHUM JUIsl OTKa3a B IPHUEME JOKYMEHTOB.

1) 3asBiIeHHE W MPWIOKEHHbIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT TpPEOOBAHUSAM,
YCTaHOBJIEHHBIM IIYHKTOM 2.6 HACTOSIIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA;

2) TEKCT 3asBJICHUS O MPEIOCTABICHUU MYHULIUTIAIBHON YCIYTH HE MOAJIaeTCs MPOYTEHUIO;

3) K 3asBJICHUIO HE TPWIOKEHBl JOKYMEHTBI, HEOOXOJMMBIE [UIS MPEAOCTABICHHS
MYHHIIMIIAJIBLHON YCIIyTH, YKa3aHHbIE B aIMUHUCTPATUBHOM pErjlaMeHTe, MPEeI0CTaBICHNE KOTOPBIX
ABIISICTCA 00S3aTENbHBIM ISl 3asABUTENCH B COOTBETCTBHM C YKa3aHHBIM HPUIOKEHUEM, OO
MIPUIIOKEHBI KOIUU JOKYMEHTOB, KOTOPBIE JOJIKHBI ObITh MPUIIOKEHBI B OpUTHHATIAX.

2.8. HcuepnbiBaroliuii IMepedyeHb OCHOBAHMN JJIsi IPUOCTAHOBJIEHMS MM OTKa3a B
MIPEIOCTABIICHUU MYHULIUTIANBHON YCIYTH

2.8.1. OcHoBaHu#l Ui TNPUOCTAHOBJICHUS NPEJOCTABICHUS MYHHULMIIAIBHOW YCIYTH
3aKoHOJaTenbCTBOM Poccuiickoit denepaiiviv HE TPEAYCMOTPEHO.

2.8.2. MHcuepnwiBatouuii mepeyeHb OCHOBAHMM I OTKa3a B  MPEJOCTABJICHUU
MYHHIIUIAIBHON yCIyTH:

1) oOpaienue ¢ 3arpocoM O MPEAOCTABICHUN MYHHUIIMIIAIBHON yCIYTH JIMLA, HE UMEIOIIErO
mpaBa oOpamiatbCs C 3asBICHUEM O MPEAOCTaBICHUM MYHHULMINAIbHOW YCIYrM U (UIH) HE
HMEIOLIETO MpaBa Ha MOJIYyYEHUE MyHULUIIAIBHON YCIIyTH;

2) HEIOCTOBEPHOCTh CBEACHUMN, COAEPIKAIIMXCS B 3aiBIICHUU WM B NPUIOKEHHBIX K HEMY
3asiBUTEJIEM JIOKYMEHTAX;

3) B city4ae eciid, TeKCT 3asBJICHUS HE MOJIaeTCsl MPOUTEHUIO (IIPU HANpPaBICHUH 3asiBICHUS
U IIpUJIaraéMblX JOKYMEHTOB I1I0YTOBOM CBSI3bIO).

[Ipu 5TOM 3asBUTENIO HANpaBiseTcss UHPOPMAIIMS O TOM, YTO OTBET Ha 3asiBJICHHE HE OyAeT
JIaH 10 YKa3aHHBIM MPUYUHAM, €CJU ero (haMmins (HaMMEHOBAHUE) U MIOYTOBBIN a/Ipec MOATAI0TCS
[IPOYTEHUIO;

4) B ciywae eciM, 3asBJICHHUE COJEPKUT BONPOCHI, HE IMOANAJAIOUIME I10J JCHCTBHUE
AJIMUHHCTPATUBHOI'O PErjaMeHTa.

2.9. MyHuImnangbpHas yciyra npelocTaBisieTcs: OecIuiaTHO.

2.10. MakcumanbHBIN CPOK OKUJIAHKS B OYEPEU MPHU M0oJIaue TOKYMEHTOB U MPU MOJTyYEHUU
pe3yJibTaTa NpeAoCTaBICHHs] MyHULMIAIBHOM YCIyTH COCTaBIISET 15 MUHYT.

2.11. MakcuMaJIbHBII CPOK PErucTpalyy 3asBJICHUS O MPEAOCTaBICHUM MYHUIMITAIbHON
YCIIyTH:

1) npu HampaBiIEHUM 3asBJICHUS U TPUIAraeéMblX JOKYMEHTOB IOCPEICTBOM IOYTOBOTO
OTIIpaBJICHUA WM B DJEKTPOHHOM BHUAE uYepe3 EnuHbld mopran rocyAapCTBEHHBIX U
MyHUIUTNIATBHBIX yoiyr (pynkmuit) (manee - Ilopram), a Takke udepe3 MHOTO(DYHKITMOHAIbHBIC
LEHTPHI - 3 (TpH) KaJeHIAPHBIX JIHS;

2) mpu JUYHOM OOpallleHWU 3asBHUTENS - B NPUCYTCTBUU 3asABUTENS B JI€Hb OOpaleHHS
MaKCHMaJbHbIH CPOK HE JOJDKEH IIPEBBIIIATh 15 MUHYT.

2.12. TpeboBaHus K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHUIUIAIbHAS YCIIyra, K
3aly OKUJAHMA, MECTaM JUIsl 3all0JIHEHUS 3allpOCOB O IMPENOCTABICHUN MYHUIMIAIBHON yCIyrH,
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MH(POPMALIMOHHBIM CTEHJIaM C 00pa3liaMH MX 3al0JHEHHUS U TIepEYHEM JOKYMEHTOB, HEOOXOAUMBIX
IUI TPEJOCTAaBIICHUS] MYHHULMIIAIBHOM YCIyTH, B TOM 4YMCJI€ K OOECIEYEHUIO JOCTYIMHOCTH MAJIS
MHBAJINJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepaunn o
COLIMAJIbHOM 3aIllUTe MHBAJIMJIOB

2.12.1. TpeGoBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCS MyHHIUIIAIBHAS YCIIyTa.

[Tomemienusi, B KOTOPBIX IPEIOCTaBIAETCS MYyHHULMIIANbHAs YCIyra, oOecrneduBaroTcs
HEOOXOIUMBIMHU ISl TIPEIOCTABICHUSI MyHULIMTIATILHONW YCIyTH 000pYyI0BaHUEM (KOMITBIOTEpaMHU,
CPEACTBAaMH CBA3M, OPITEXHUKON), KAHUEIAPCKUMU MPUHAUIEKHOCTIMH, MH()OPMALMOHHBIMU U
CIPaBOYHBIMHU MaTepUaIaMu, HArJSAHON HH(pOpMAIHEH, CTYIBSIMHU U CTOJIAMH).

[TomemieHuss  yHNOJHOMOYEHHOTO  OpraHa  JOJDKHBI  COOTBETCTBOBAaTb  CaHUTAPHO-
SMHJIEMHOIOTUYECKUM IpaBUiIaM M _HopMmatuBaMm «l mruenmdeckue TpeOOBaHUS K MEPCOHATBHBIM
AJIEKTPOHHO-BBIYHMCIUTEIBHBIM MaluHaM B opranu3anuu padotel. CanlluH 2.2.2/2.4.1340-03» u
OBITH 000PYIOBAHbI CPEICTBAMH MOKAPOTYIICHUSI.

Bxoz u BeIxoa U3 nomeneHnid 000py1yt0Tcsi COOTBETCTBYIOLIMMHU yKa3aTEIsIMH.

Bxon B ymonHoMO4eHHBIH opran o0opynyercss HHPOPMALMOHHOW TaOIUYKOM (BBIBECKO),
cojiepkalie nHPOpMaLKI0 0 HAUMEHOBAaHUU, MECTE HAXOXKIECHUS U PeKUME padOoThI.

Kabunersr o0opynytorcss wuHGOpMAIMOHHON TaOIMUKOM  (BBIBECKOI), coneprkalueit
MHPOPMALIMIO O YIOJHOMOUYEHHOM OpraHe (CTpYKTypHOIO HOJpa3[esIeHHs), OCYLIECTBISIOIIErO
IIPEIOCTABIEHUE MYHUIIMIIAIIBHON YCIYTH.

2.12.2. TpeGoBaHUs K MECTaM OXKHJIaHHUS.

Mecrta 0XHIaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIIOBHSIM ISl 3asSBUTENCH M
ONTUMAJIbHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIUL] YIIOJTHOMOUYEHHOT'O OpraHa.

Mecta OXuAaHUS JOJDKHBI OBITH OOOpPYIOBAaHBI CTYJBSIMH, KPECEIbHBIMH CEKLUSIMHU,
CKaMbsIMH.

2.12.3. TpeboBanus K MECTaM IpreMa 3asiBUTEICH.

[Tlpuem 3asBUTENE OCYIIECTBIAETCS B CIELHUAIbHO BBIIEIEHHBIX [UIA ATUX LEJel
IIOMEILEHUSX.

Kaxnoe paGouee MeCTO MOIKHOCTHBIX JIMI[ YHOJIHOMOYEHHOIO OpraHa JOJDKHO OBITh
000pYZIOBaHO TIEPCOHANBHBIM KOMITBIOTEPOM C BO3MOJKHOCTBIO JIOCTYyNa K HEOOXOAMMBIM
MH(POPMALMOHHBIM 0a3aM JaHHBIX, €YaTAIOUIUM U KOIUPYIOLIMM yCTPOHCTBAM.

[Ipu opranuzanmu paboYux MECT JOJDKHA OBITh MPEAYCMOTPEHA BO3ZMOKHOCTH CBOOOIHOTO
BXOJa M BBIXOJA JOJDKHOCTHBIX JIMI[ YIOJHOMOUYEHHOIO OpraHa M3 IIOMELIEHHUA IIpU
HEOOXOAUMOCTH.

Mecra cpaum M TOITy4EeHUS JOKYMEHTOB 3asBUTENIIMH, MecTa Uil HH(GOPMHPOBAHUSA
3asBUTENICH W 3alOJHEHUS HEOOXOAMMBIX JOKYMEHTOB OOOPYAYIOTCS CTYNbAMHU (Kpeciaamu) U
CTOJIaMU M 00ecIieuuBaroTCsl ucyei Oymaroi ¥ MUCbMEHHBIMH ITPUHAAIC)KHOCTAMHU.

2.12.4. TpeGoBanus K ”HPOPMALIMOHHBIM CTEHJIAM.

B nomereHusx ynoiHOMOYEHHOr0 OpraHa, IpeAHa3HaueHHBIX 171 paOboThl c
3asBUTEIISIMH, pa3MeIaloTcss MH(POPMALMOHHBIE  CTEHIbl, OOECIEUMBAIONIME  IOJTYYCHUE
MH(POPMALIUHU O NPEAOCTABICHUY MyHULUIIAIBHON YCIyTH.

Ha wunpopmManMOHHBIX cTeHAaX, O(UIMATFHOM CcalTe YIOJIHOMOYEHHOIO OpraHa
pasMelarTcs cienyromue HHHOpMaMOHHbIE MaTepUabl:

U3BJICYEHUS U3 3aKOHOAATEIbHBIX U HOPMAaTUBHBIX IIPABOBBIX AKTOB, COAEPXAILIUX HOPMBI,
peryaupyroue 1esTeIbHOCTh 110 UCIIOJHEHUIO MyHUIIUTIIAJIBHON YCITyTH;

TEKCT HaCTOSLIET0 aJIMUHUCTPATUBHOIO PEIVIAMEHTA;

UH(pOpPMAaLUSA O NOPSIIKE UCTIOIHEHUS] MyHHULIMIIAIBHON yCIIyTH;

[EPEUYECHb JTOKYMEHTOB, HEOOXOUMBIX JUIs PEAOCTaBICHHSI MyHULIMIIAIILHON YCIIyTH;

(dopMbl 1 00pasIbl JOKYMEHTOB ISl 3aII0JHEHUS;

CBEJICHUS O MeCTe HaXOXKACHUS U rpaduke paboThl, yIIOJTHOMOUYEHHOTO opraHa u M®L;

CIpaBOYHbIE TEIE(POHBI;

azpeca dJIEKTPOHHOMU ITOYTHI U aapeca MHTepHeT-calToB;

UHpOpMaLUA O MECTEe JINYHOTO MPUEMA, a TaKKe 00 YCTAHOBJIEHHBIX Ul JIMYHOIO NpUEMa
JHSX U Yacax.

ITpu n3MeHeHnn MHGOPMALMU 110 UCIOJIHEHUI0 MYHUIUNAIBHON YCIYTH OCYLIECTBISETCS
ee MepruoInIeckoe OOHOBIICHHE.
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BusyanbHasi, TeKCTOBas M MyJbTHMEAMWHAs HMH(GOPMAIMA O TOPSAKE NPEAOCTABICHHS
MYHULUNAIBHOM YCIYrM pa3MellaeTcss Ha HMH()OPMAIMOHHOM CTEeHJe WIH HH(POPMALMOHHOM
TepMuHasie (yCTaHABIMBAETCS B YIOOHOM Uil TpakJaH MecCTe), a Takke B QenepaabHOi
rOCyJapCTBEHHOM MHpOpMalMOHHOM cucremMe «EnuHBIA mopTal  rocylapCTBEHHBIX U
MYHUIUNATIBHBIX  ycayr ((yHKmmid)» (Www.gosuslugi.ru), a Taxke Ha OQUIHMAIBLHOM CalTe
YIOJHOMOYEHHOT'O OpraHa.

Odopmiienne BH3YyalbHOH, TEKCTOBOH W MYyJIbTUMEAUHHOW HHGPOpMAIMA O TIOPSIKE
IPEJOCTABJICHUS] MyHULIIMIAIBHON YCIIYTH JIOJIKHO COOTBETCTBOBATh ONTUMAJIBHOMY 3PUTEILHOMY
U CIIlyXOBOMY BOCIIPHATHIO 3TOM HH(OpMAIMU TPakJaHAMHU.

2.12.5. TpeGoBaHusi K OOCCICUCHHIO JOCTYITHOCTH MPEIOCTABICHHUS MYHHUIIUIIATBLHON
YCIIyTH JUIsl UHBAJIUIOB.

B nensx obecnieueHust yclIOBUM JOCTYNHOCTH JUIsl MHBAIMJOB MYHHULUNAIBHON YCIyId
JOJDKHO OBITH 00ecreueHo:

OKa3aHME CIIEUATUCTaMU MOMOIIM MHBAJIMIAM B IOCaJKE B TPAHCIOPTHOE CPEACTBO U
BBICAJIKE U3 HEro IMepej BXOJIOM B IIOMELIEHUS, B KOTOPBIX MPEAOCTaBISAETCS MYyHHULMIIAIbHASA
yciyra, B TOM YHCJIE C UCHOJIb30BAHUEM KpPEeCa-KOJISACKY;

OecnpensaTCTBEHHbIN BXOJ MHBAJIW/OB B [IOMEIICHNE U BBIXOJ U3 HETO;

BO3MOXHOCTb CAMOCTOSITEJILHOIO MEPEIBUKEHUS HHBAIUJOB 10 TEPPUTOPUU OpraHU3aLUY,
IIOMEILEHUS], B KOTOPBIX OKa3bIBAE€TCS MyHULIUIIAIbHASL YCIIYTa;

COIIPOBOKJICHUE WHBAJIMJIOB, HMEIOIIUX CTOHKHME paccTpoHCTBa (YHKIMM 3pEHUS MU
CaMOCTOSITEJIPHOTO TEPEABIKEHUS, M OKa3aHUE MM IIOMOLIM Ha TEPPUTOPUU OpraHHU3alUH,
IIOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHHUIIUIIAIBbHAS YCIIyTa;

Ha/JIeKAIee pa3MelleHue 00oOpyIOBaHUS M HOCUTENEH MH(POpMAIUU, HEOOXOIUMBIX IS
obecrieyeHns: OECIpensITCTBEHHOrO0 JOCTYyNa UHBAJIUAOB B IOMEILEHHs U K yCIyram, ¢ y4eToM
OTrpaHUYEHUH UX )KU3HENEATEIbHOCTH;

nyOsnpoBaHHe HEOOXOAMMOW MJii MHBAJIUIOB 3BYKOBOH M 3pHUTENbHOM HMH(pOpManuu, a
TaKKe HaJIMUCcel, 3HAKOB M WHOM TEKCTOBOM U rpaduyeckoil WHPOpPMALUU 3HAKAMHU,
BBINOJIHEHHBIMH pelibe(hHO-TOYEeUHbIM IIpudTOM bpaiins;

JOITYCK CYpOINEepPEeBOIINKA U TU(DIOCYpIOTIEpEBOAUNKA;

JIOITyCK COOAKU-IIPOBOIHUKA IPU HAJIMUUU JOKYMEHTA, TOATBEPKAAIOLIETO €€ CIelHaIbHOe
o0y4yeHHe U BBIAAHHOTO MO (hopMe M B MOPSIKE, KOTOPbIe ONpeAesioTcs (eaepalbHbIM OPraHOM
UCTIOJIHUTENILHOW ~ BJIACTH, OCYIUECTBIIIOUIMM  (YHKUMH 1O BBIpAaOOTKE U  pealu3aluu
rOCYJapCTBCHHON IOJUTHUKH M HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHUIO B c(hepe COLUATbHOM
3alIUThl HACEJICHMUS,

NpeOCTaBICHHE NMPU HEOOXOTUMOCTH YCIYTM IO MECTy JKUTENbCTBA HMHBAJIMIA WIA B
JIUCTaHIIMOHHOM PEXHME;

OKa3aHUE CHE[UAJIUCTaMH HMHOW HEOoOXOJMMOW IOMOIIM HWHBAIMIAM B IPEOJI0JICHUU
0apbepoB, NPENATCTBYIOIIMX MTOJIyYEHHIO UMHU YCIIyT HapaBHE € APYTUMHM JIMLAMHU.

2.13. IlokasatenssMu  JOCTYNIHOCTM M KaueCcTBa MYHULUNAIBbHON YCIyTU SBISIFOTCS
IPEJOCTaBIEHNE MYHUIUNAIBHON YCIYTH WM OCYIIECTBIEHUE OTIEJBHBIX aJMHHUCTPATHUBHBIX
NpOIEeyp B 3JCKTPOHHON (opme, MOTydeHHe 3asiBUTENeM HH(OPMAIMH O X0 MPEAOCTABICHHS
MYHULUNAIBHOM YCIYTM C MCIOJIb30BaHUEM CPEACTB Tele(OHHOM CBSI3U, DIEKTPOHHOIO
MHPOPMHUPOBAHUS, COOIOJCHUE CPOKOB MPEAOCTABICHUS MYHHIWNAIBHOW YCIyTH, OTCYTCTBHE
&Kaso0 U MpeTeH3uil Co CTOPOHBI 3asBUTENS, & TAKXKe CyJeOHBIX aKTOB O NMPU3HAHUU HE3aKOHHBIMU
pemienuii, aectBuil  (0e€34CHCTBUSA) YINOJIHOMOYEHHOIO OpraHa U JOJKHOCTHBIX  JIMII
YIOJHOMOYEHHOT'O OpraHa.

2.14.  OcoOeHHOCTH OCYUIECTBJICHUS OTICIBHBIX aJMHHUCTPATHBHBIX MpPOLEAyp B
ANIEKTPOHHON (OpME M TIPEAOCTaBICHUS MYHHUIIMIAIBLHON yciayru depe3 M®PIl ycraHoBieHbl B
paszzeiie 3 HacTOSIILEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

3. Cocras, noc/1e10BaATEJIbHOCTh M CPOKH BbINOJIHEHHS A AMMHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJie 0COOEHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHLIX MPOLEAYP B 3JIeKTPOHHOH dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHMS
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTOPYHKIMOHAJIbHBIX LIEHTPaxX



3.1. TIlpemocraBieHWe MYHHMIMIIAJIBHOW YCIyTM BKJIIOYaeT B ce0s  Cleayromue
aJMUHUCTPATUBHBIC MPOLEAYPHI:

- IPUEM U PETUCTPALIUA 3asIBICHUS ;

- paccMOTpEHHE 3asBJICHUS M HAMPABIICHUE HA UCIIOTHEHHUE;

- HUCTOJHEHHE 3asBJICHUS, HAIpaBJICHUE YBEAOMJICHHS O MPOAJICHHUH CPOKa HCIIOIHEHUS
3arpoca.

3.2. IlocnenoBatenbHOCTh  JEACTBUM  JIOJDKHOCTHBIX — JIMI] TPU  MPEAOCTaBICHUH
MYHUIUTIATBHON yCIyTH

3.2.1. IlpueM u perucrpanus 3anpoca

OcHoBaHuMeM i Hayajla BBINOJHEHUS AJMUHUCTPATHUBHOM MpOIEAYyphl  SIBISETCA
MPEIOCTaBIICHUE  3asBUTEIEM  JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6  HACTOALIETO
aJIMMHHACTPATUBHOTO PETJIAMEHTA B YIOJHOMOYCHHBIN OpraH MpH JIMYHOM OOpaIIeHUH, TTOYTOBBIM
OTIIPaBJICHUEM, B 3JIEKTPOHHOU Gopme 10 MHPOPMAILIMOHHBIM CHCTEMaM OOILEro MOJIb30BAHUS WU
yepe3s MOLI.

[Ipu noctymieHuu 3asBICHUS W MpUJIaraeMblX K HEMY JOKyMeHTOB B M®II, nocieqnuii He
MO3/IHeE JIHSI, CJICAYIOLIEro 3a JHEM HX IOCTYIUICHHs, OOecrneuuBaeT Iepefady 3asBJICHUAS U
MPUJIaraeéMbIX K HEMY JIOKYMEHTOB B YIIOJTHOMOYEHHBIH OpraH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS CICLHAIIUCT,
OTBETCTBEHHBIH 3a MPUEM U PETUCTPALUIO BXOASIINX (MOCTYMAIONIINX) TOKyMEHTOB, B TOM YHCIIE B
3JIEKTPOHHOM BHJIE.

[Ipu mocTyrieHUH 3asiBICHUS MPH JTUYHOM OOpAIlEHUH, CIELUUATNCT, OTBETCTBEHHBIM 3a
MPUEM JOKYMEHTOB JIJISl OKa3aHUsI MYHHUIIUIAIBHOU YCIIYTH, BBIMOIHSET CISAYIOIINUE TEHCTBUS:

- YCTaHaBJIMBAET JUYHOCTb 3aSBUTENS WJIM YHOJHOMOYEHHOTO MpPEICTaBUTENs 3asBUTEIS
COTJIaCHO MPEJCTaBICHHBIM JIOKYMEHTaM, YAOCTOBEPSIOIIUM JIUYHOCTD U MOJTHOMOYUS 3asIBUTEIIS;

- IPOBEPSIET MOJTHOTY 3aMOJHEHHsI 0053aTEIbHBIX PEKBU3UTOB;

- IPUHUMAET WK OTKa3bIBACT 3aSBUTEIO B IPUEME JOKYMEHTOB 110 MTPUYUHAM, U3JI0KEHHBIM
B ITyHKTE 2.7 HACTOAIIETO aJIMUHUCTPATUBHOTO PErJIaMEHTa;

- PETUCTPUPYET 3aABJICHUE B MOPSIKE MPUEMA U PETUCTPAILIMU BXOSIIEH KOPPECTIOH ICHIINH;

- HaIlpaBJISeT 3asBJICHUE Ha PACCMOTPEHHE.

[Tpu mocTymuieHnu 3ampoca Ha OyMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIPABICHUEM, CICIIHAIUCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO BXOAAIIUX (MOCTYHAIOMIMX) JOKYMEHTOB, BBIIOJIHSET
CHEAYIOLIME NCUCTBUSA:

- IPUHUMAET 3a1poc;

- PETUCTPUPYET 3aABJICHUE B MOPSIKE MPUEMA U PETUCTPAILIMU BXOSIIIEH KOPPECTIOH ICHIINH;

- HaIlpaBJISeT 3asBJICHUE HA PACCMOTPEHHE.

[Ipu mocTymieHun 3anpoca B 3JIEKTPOHHOM BHUJIE, CIICIUATUCT, OTBETCTBEHHBIN 3a MpUEM U
PETUCTPALIUIO BXOASMIUX (TOCTYNAIOIINX ) JOKYMEHTOB, BBIMOIHSIET CAEAYIOUINE IeHCTBUS:

- TPOBOJIUT B TeueHue | pabodero OHS C MOMEHTa PErucTpaludy 3arpoca MpoUexypy
MIPOBEPKU JIEUCTBUTEIBHOCTH KBAIU(DUIIMPOBAHHON TMOAMKMCH, C HCHOJIB30BAaHUEM KOTOPOM
MOAMKUCAHO 3asiBJieHHE (MAKET 3JEKTPOHHBIX JOKYMEHTOB) O MPEJOCTABICHUM MYHMIIMMAIbHOU
YCIIyTH, MPeayCMaTpPUBAIOUIYI0 TPOBEPKY COOMIOACHUSA YCIIOBUHM, YKa3aHHbIX B cTatbe 11
®enepasibHOro 3akoHa «O0 3IEKTPOHHOM MOAINCH»;

- pacrieyaThIBaeT 3asBICHUE;

- PETUCTPUPYET 3aABJICHUE B MOPSIKE MPUEMA U PETUCTPAILIMU BXOSIIEH KOPPECTIOH ICHIINH;

- TmoATBepXkAaeT (aKT TMOJNy4YeHUs 3asBICHUS OTBETHBIM COOOILEHHUEM 3asBUTEII0 B
AJIEKTPOHHOU (hOpMe C YKa3aHHEM JIaThl U PETUCTPAIMOHHOTO HOMEpa 3asBJICHHUS;

- HaIlpaBJISeT 3asBJICHUE HA PACCMOTPEHHE.

B cnywae ecnm B pe3ynbraTe MPOBEPKH KBATH(DHUIIMPOBAHHONW TOIIUCH OyIET BBISBICHO
HEecOOI0ZICHHE YCTAaHOBJICHHBIX YCIOBUM NpPU3HAHUA €€ JIeHCTBUTEIBHOCTH, YIMOJIHOMOYECHHBIN
OopraH B T€UEHHE TPEX JHEH CO JAHS 3aBEpIUICHUS ITPOBEACHUS TaKOM MPOBEPKHU MPUHUMAET PEIICHUE
00 oTKa3e B MpueMe K PACCMOTPEHUIO 3asIBICHUS U HAPaBIseT 3asSBUTENIO YBEIOMIIEHUE 00 3TOM B
ANEKTPOHHOU (popMme ¢ ykasaHueM NyHKTOB cTatbh 11 ®denepanpHoro 3akoHa «O0 JIEKTPOHHOM
MOJIMKUCH», KOTOpPbIE MOCTYXKWJIM OCHOBaHHEM JJIsi NPHUHATHUA YKAa3aHHOTO pelleHus. Takoe
YBEAOMJICHHE TOAMMUCHIBACTCS KBATU(PUIIUPOBAHHON MOAMKUCHI0 PYKOBOIUTEINS YIOJIHOMOYCHHOTO
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OpraHa WIHA yIIOJJHOMOYEHHOI'O MM JIOJKHOCTHOTO JIMIIA M HAIIPABISETCS 10 aApecy JIEKTPOHHOMU
IOYTHl 3asBUTENsl JUOO B €ro JIMYHBIM KaOuMHEeT B (QenepanbHOil rocylapCTBEHHON
MHPOPMALIMOHHON cHucTeMe «ENMHBIM TOpTad TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
(byHKIIH).

Pe3ynbraTomM MCIIOIHEHMST aAMUHUCTPATUBHON IPOLEAYPHI SABISAETCS PErUCTPALUs 3asBIICHUS
CIELUAIUCT, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO BXOIAIIMX (IIOCTYNAIOUINX) JOKYMEHTOB.

@ukcanys pe3yjbTaTa BBIIOJHEHUS aJIMHUHHUCTPATUBHOM IIPOLIEAYpPHl OCYLIECTBISAETCS
IIPOCTaBJICHUEM B IIPaBOM HW)KHEM YINIy JIMUEBOM CTOPOHBI IEPBOrO JIMCTA 3asBICHMUS OAThl
PErucTpaluy U perucTPalMOHHOIO HOMEpa 3a1poca, a TakyKe MPOCTABICHUEM AAaThl PETUCTPALIUU U
PETUCTPALIMOHHOTO HOMEPA 3aIllpoca B PETUCTPALMOHHOM KypHAJIE.

MaxkcuMalIbHBIN CPOK BBITIOJIHEHHUS AIMUHUCTPATUBHOM MTPOLELYPHI:

- IIpU JIMYHOM TIpUeMe I'paxkJiaH - He Oosee 15 MUHYT;

- TIPY TIOCTYIUICHUH 3asiBJICHUS M TOKYMEHTOB 110 noure, ML, nadhopmaiioHHo#i cucreme -
HE M03/HEE CIIEAYIOLIEro paboyero JHs ¢ MOMEHTA MOCTYIIJIEHNs B YIIOJTHOMOUYEHHBIN OpraH.

3.2.2. PaccMoTpeHue 3asBICHUS U HAPABICHUE HA UCIIOJHEHUE

OcHoBaHMeM Ul Ha4yajla aIMMHACTPATUBHOM IPOLENYPHI SBJISETCS PETUCTPALMS 3asIBICHHUS.

OTBETCTBEHHBIM 3a HCIIOJIHEHUE aJMMHUCTPATUBHOM NPOLEAYpPHl SBISAETCS CIELMAINUCT,
OTBETCTBEHHBIM 3a PaCCMOTPEHUE 3asBJICHUS, KOTOPBIA HAKIIAJbIBACT Ha 3asBIICHUE PE30JIIOLMUIO,
IIPEANKCHIBAIOLIYI0 HCIIOJHUTENI0 OCYIIECTBUTh MCIIOJHEHUE 3asBJICHHsS, W HAlpaBiIIeT B
YCTaHOBJICHHOM IOPSJIKE 3asBJICHUE OTBETCTBEHHOMY MCIIOJIHUTEIIIO.

PesynbraroM HCIOMHEHUS AIMHHHUCTPATUBHOM MPOLEAYpBl SBISAETCA HAIOKEHUE HA
3asBJICHUN PE3OJIIOLMH, MPEANUCHIBAIOIIEH UCIIOJHUTENIO OCYLIECTBUTh UCIIOJIHEHHUE 3asBICHUS, U
HaIIpaBJICHUE 3asBJICHNS HA UCIIOJHEHUE OTBETCTBEHHOMY MCIIOJHUTEINIO.

@Duxcanys pe3ysibTaTa BBIIIOJHEHUS aJMHHHACTPATUBHOM MPOLEIYpPbl OCYIIECTBIIACTCS
MPOCTABJICHUEM Ha CBOOOJHOM YacTW BEpXHEW JIEBOW YacCTH JIMLIEBOM CTOPOHE MEPBOTO JIHCTA
3aIpoca COOTBETCTBYIOIIECH PE3OJIIOLINN.

MaxkcuManbHBIN CPOK BBITIOTHEHUS aIMUHUCTPATUBHON NPOLEAYPHI: 2 paboUYmnX JHS.

3.2.3. UcnonHenue 3amnpoca, HANpPaBJICHUE YBEJOMJICHHS O MPOJJICHUU CPOKA MCHOJHEHHUS

3arpoca.
OcHoBanueMm JJI1 Hadalia aI[MI/IHI/ICTpaTI/IBHOﬁ nmpoucaypsl ABJIACTCA MOCTYIUICHUC 3adBJICHUA

C pe30JIoLMe OTBETCTBEHHOMY UCIIOJIHUTEIIIO.

OTBETCTBEHHBIN CHELMATIUCT, OCYLIECTBIIAET CIEIYIOIINE JEHCTBUS:

[Ipy HanuuMM OCHOBAaHMM YKa3aHHBIX B IyHKTe 2.8.2. HACTOALIET0 aIMHHUCTPATHBHOIO
periaameHTa

- HCHOJHSET 3ampoc corjacHo TpeOoBaHusaM Ilopsiika, a MMEHHO MOJATrOTABIMBAET MPOEKT
MOCTAaHOBJICHUST AJIMUHHCTpauuu 1o ¢opme cornacHo mnpuwiokeHuro Ne 6 k Ilopsinky B
IIOCTAaHOBJIECHUU AJIMUHHCTPALUU - PEeIICHUH 00 HCIOJIb30BaHUM JOHHOTO I'PYHTA YKa3bIBAIOTCS
CBEJICHUSI O MECTe MPOBEACHUS paboT, 00beMax (IUTAHUPYEMBIX 00BEMax) U3BICKAEMOTO JIOHHOTO
IpyHTa, MECTO CKJIaJUPOBAHUS [IOHHBIX TI'PYHTOB (KaJacCTpOBBIH HOMEp 3E€MEIbHOIO Yy4yacTKa),
MeCTO (PaKTHYECKOTO HCIOJIB30BAHUS JTOHHOTO TPYHTA U OOECIIEYECHUS MYHHUIMIIAIBHBIX HYX]
(kazacTpoBBII HOMEp Y4YacTKa) WIM HAaUMEHOBaHHE (PU3MUYECKOro, HOPUANYECKOIro JIMIIA,
OCYIIECTBISIONINX TPOBEICHUE THOYTIIYOUTENBHBIX U APYTrUX padoT, CBSI3aHHBIX C M3MEHEHUEM
JHa U OeperoB BOIHBIX OOBEKTOB, B UHTEPECAX KOTOPBIX OYJET NCIOIb30BaH JOHHBII IPYHT.

- B CIy4yae HEBO3MOXHOCTH HCIIOJIHMTBH 3alpoC IO NMPUYMHAM, YKa3aHHbIM B IyHKTEe 2.8.2
HACTOSIILEr0  aJAMMHUCTPATMBHOIO pErJlaMeHTa, TOTOBUT Ha MMs 3asBHUTENs OTKa3 B
MIPEOCTaBICHNH MyHULIIMIAIILHON yCIyTH B (hopMe muchMa A IMUHHUCTPAIUH;

ITocne mnoxmucanuss I'7aBOM CEIBCKOrO MOCENEHUS IMOATOTOBJIEHHOIO JOKyMEHTa —
IIOCTAaHOBJIEHUA AJMMHHUCTpAllMM, OTKa3 IMEpPEeNaeTcsl YINOJHOMOYEHHOMY CHELMAIUCTY s
OTMPAaBKH (BpYUYCHUS).

Crienmanuct, OTBETCTBEHHBIN 3a OTIIPABKY KOPPECHOHIEHIIMH, OCYILECTBISET CIEIYIOIINE
JNIEUCTBUS:

- pPErucTpUpyeT MOCTYIUBILINE K OTIPABKE JOKYMEHTHI B MOPAJIKE PETUCTPALNU UCXOSIIEH
KOPPECTIOHICHIINH;
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- OTHpaBysAeT (Bpy4yaeT) JAOKYMEHTHI 3asBUTENI0 WM IEpeJaeT crnocoOOM, yKa3aHHBIM B
3arpoce: JIMYHO O] POCIKCH, IO TI0YTE 3aKa3HBIM IMMCHMOM WJIH MO0 MH()OPMAITMOHHBIM CHCTEMaM
00I1Iero MOJIb30BaHUS, B CIIy4ae UCIIOJIHEHHS 3a1poca B 3JICKTPOHHOM BHJIE.

3asBHUTENb TOJYYaeT pe3yJIbTaT MYHUIUNAIBHOW YCIYTH TIPU TMPEIbSIBICHUN TOKYMEHTA,
YIOCTOBEPSIOLIETO €T0 JIMYHOCTh U JOBEPEHHOCTH Ha MPEJCTABUTENS 3asiBUTENS, O()OPMIICHHON B
YCTaHOBIICHHOM MOpsiAKe (B CiIydae IMOJYyYSHHS JOKYMEHTOB YIIOJHOMOUYEHHBIM IMPEICTaBUTEIIEM
3asIBUTEIS).

Pe3ynbTaTom BBITIONHEHUS aIMUHUCTPATHBHOM MPOIICTYPHI SIBIISIETCS OTIIPABICHHUE (BbIIava)
3asBUTEIIIO Pe3ysIbTaTa MyHHIUIIAIBHOW yCIyTH.

dukcanusi pe3yibraTa BBITOJHEHUS aJMHHUACTPATHBHON NPOIEIYPHl OCYIICCTBIISCTCS B
KypHaJe perucTpaliy UCXOSIIEH KOPPECTIOHICHIIMH POCTaBICHUEM PErHCTPAMOHHOTO HOMepa
W JIaThl UCXOMSANICTO JOKYMEHTa U OTMETOK 00 OTHpaBKe, IMOJIyUYeHHH TOYTOBOTO YBEIOMJICHHUS 00
OTHpaBKe W (WJIM) O MOJYYEHUH, TUOO O BO3BpATE OTIPABICHHOTO OTBETA WM HEBO3MOXHOCTH
BPYYCHUS JOKYMEHTA 3asBUTEIIIO.

Henony4eHHbli 3asiBUTENEM JIMYHO TOJ POCIUCH TOTOBBIM K BbIJa4€ OTBET, BO3BPAILICHHOE
MOYTOBOE OTIpaBJICHUE, MO HcTeueHUH 60 THEH cOo JHS ero PEerucTpalid WM IOJTyYCHHs
MOYTOBOTO YBEJIOMJICHHS O HEBO3MOXKHOCTH JIOCTAaBKH, INPHOOMIAETCS K COOTBETCTBYIOIIEMY
HOMEHKJIATYPHOMY JICJTy apXHWBa M BBIIACTCS 3asBUTEII0 B TEYCHUE 5 JIET PU ero oOpalieHuu 3a
pe3yJabTaTOM MYHUIIUIIAILHON YCIYTH.

MaxkcumanbHbI} CpOK BBITTOJTHECHHSI aJIMUHUCTPATUBHOM HPOIIETYPHI:

13 pabouux nHEH.

3.3. llepeueHb aAMMHHUCTPATUBHBIX HpouUeAyp (IEHCTBUI) NpU INPEAOCTaBICHUU
MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU popme

3.3.1. Ilpu HampaBiaeHMM 3asBICHHUS O MPEAOCTaBICHUM MYHULUNAIbHON YCIyru B
ANIEKTPOHHON (opme 3asBUTENb (QOPMUPYET 3asBICHUE Ha MPEJOCTaBICHHE MYHULMIAIbHON
yciIyrd B (OpMe 3IIEKTPOHHOTO JOKYMEHTa M MOJIHMCHIBACT €ro 3JIEKTPOHHOH IOANMUCHIO B
cooTBeTcTBUH ¢ TpeOoBaHuAMHU OT 28 ntoHA 2014 r. N 184-D3 «O06 anekTpoHHO# noanucuy. [lpu
HaNpaBJICHUU 3asBICHUS O MPEIOCTaBICHUH MYHHLIMNAIBHOW YCIYrH B 3JEKTPOHHOH (opme
3asgBUTENb BIpPaBEe MPUWIOKUTH K TaKOMY 3asBICHHIO JIOKyMEHTHI, HEOOXOIUMbIEC ISt
MPEOCTABIICHUS] MYHHUIMIIAIBHOM YCIIyTH, KOTOpbhle (DOPMUPYIOTCS M HANpaBISIIOTCA B BHIIE
OTIENbHBIX (DaiiJIoB B COOTBETCTBHHM C TpPeOOBaHUSMHU 3aKOHOJAATeNbCTBAa. [Ipu HampaBieHUN
3afBJICHUA M TPWJIATaeMbIX K HEMY JOKYMEHTOB B DJEKTPOHHOH (opme TpeacTaBUTEIeM
3asBUTENS, JCHCTBYIOIIMM Ha OCHOBaHHM JOBEPEHHOCTH, JOBEPEHHOCTh [IOJDKHA OBITh
npefcTaBieHa B (opMe DIEKTPOHHOTO JIOKYMEHTa, IOIMUCAHHOTO 3JIEKTPOHHOW MOJMHUCHIO
YHOJTHOMOYEHHOTO JIULIA, BBIJIABLIETO (ITOANKUCABIIET0) IOBEPEHHOCTbD.

3.3.2. TlpenocraBneHre MYHUIIUTIAIBHON YCIYTH B JJIEKTPOHHOH (opMe BKIOYAeT B ceOs
clIeyIolye aAMUHUCTPATUBHBIC IPOLEAYPbI:

1) mpuem 3asBiIeHHS M JOKYMEHTOB (MH(POpPMALUHU), HEOOXOJUMBIX JIJS MPEIOCTaBICHUS
MYHHIIMIIAILHON yCITyTH;

2) npoBepKa ACUCTBUTEIBHOCTh YCHICHHON KBAIM(UIIMPOBAHHON JIEKTPOHHON MOATHNCH;

3) oOpaboTKa U mpeBapUTEeNbHOE PAaCCMOTPEHHUE TOKYMEHTOB: (POPMUPOBAHUE IIIEKTPOHHBIX
JTOKYMEHTOB M (WMJIM) 3JIEKTPOHHBIX OOpa30B 3asBICHHS, JTOKYMEHTOB, IPUHATHIX OT 3asBUTEI,
KONMUN JOKYMEHTOB JIMYHOTO TPOUCXOXKICHHS, TNPUHATBIX OT 3asBUTENs (MPEeACTaBUTENS
3asBUTEIIS), 3aBEPEHUE AIIEKTPOHHON MONKUCHIO B YCTAHOBJIEHHOM IIOPSIZIKE;

4) mpuHSTHE PELICHUS O MOATOTOBKE BBHIITUCKH, YBEIOMJICHUS;

5) HampaBj€HME 3asBUTEII0 YBEIOMIICHUS O IpUEME 3asBICHMS WIM OTKa3za B IPUEME K
PacCMOTPEHHUIO 3asIBICHUS;

6) dhopMupoBaHUE pe3ybTaTa MPEAOCTABICHUS MyHHUIUITATLHOU YCITYTH;

7) HanpaBieHue (Bblgada) pe3yJibTara.

3asBUTENb BIIPaBe OTO3BATH CBOE 3asBJICHHE HA JIIO0O0M CTaJU PACCMOTPEHUS, COTTIACOBAHMS
WM MTOATOTOBKU JJOKYMEHTA.

3.4. Tlopsmok OCYIIECTBIECHHUS B DJEKTPOHHOH (opme, B TOM HYHCIE C HCIOJIb30BaHUEM
Enunoro moprana rocygapCTBEHHBIX W MYHHIMIAIbHBIX YCIyr (QYHKIMI), aJMHUHHUCTPATUBHBIX
npouenyp (IeHCTBU) B COOTBETCTBUM C MOjoXKeHussMHu ctatbu 10 denepanbHOro 3akoHa ot 27
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utoist 2010 r. N 210-®3 "O06 opranu3zanuu MmpeaocTaBiIeHus] TOCYJapCTBEHHBIX U MyHHIIUIAIBHBIX
yeayr".

IIpuem u peructpanus 3amnpoca OCYLIECTBIISIOTCS JTOJPKHOCTHBIM JIMLIOM YIIOJHOMOUYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a PETUCTPALUIO.

ITocne perucTpanuu 3ampoc HalpaBisIETCs B YIIOJIHOMOYEHHBIH OpraH, OTBETCTBEHHBIN 3a
IIPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH.

VYTOTHOMOYEHHBI OpraH o0ecreyuBaeT NpUeM JOKYMEHTOB, HEOOXOIUMBIX  JJIs
IPEJOCTABJICHUs] MYHMLUNAIBHOW YCIyr'M, W perucTpanuio 3ampoca 0e3 HeoOX0IUMOCTH
IIOBTOPHOI'O [IPE/ICTABICHMS 3asIBUTEIIEM TaKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIIE.

B ciydae nmocTyruleHHs 3asBJICHMS M JOKYMEHTOB, YKa3aHHBIX B nonpaszeine 2.6 pasgena 2
Pernamenra, B 9JE€KTpOHHOW QoOpME C UCIOIb30BaHHEM EIWHOrO moprana, MOANHCAHHBIX
YCUJICHHOM KBaJM(UIIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO, OJKHOCTHOE JIMIIO, OTBEYarollee 3a
IIPEIOCTABIEHUE MYHULIMIIAIBHON YCIYTH:

- IpOBEPSAET NEHCTBUTENBHOCTh YCHJIEHHON KBaJM(UIMPOBAHHONW 3JIEKTPOHHOM IMOJIHUCH C
WCTIOJIb30BAaHUEM CPEJICTB HMH()OPMAIMOHHOW CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIETO IIEHTPA,
KOTOpasi BXOJUT B COCTaB MH(PACTPYKTYphl, 00ecrieunBaroOe HH(OPMAIIMOHHO-TEXHOIOTHYECKOE
B3aUMO/JICHCTBHE JCWCTBYIOIIMX U CO3aBAEMbIX MH(POPMALMOHHBIX CHCTEM, HUCHOIB3YEMBIX IS
IIPEIOCTABIICHUS YCIIYT.

- (¢opMHpyeT »3JIEKTpOHHBbIE JTOKYMEHTHI U (WJIM) DJICKTPOHHBIE O0pa3bl 3asBJICHUA,
JOKYMEHTOB, IIPUHATBHIX OT 3asBUTEJIA, KOMHUM JOKYMEHTOB JIMYHOTO IPOUCXOXKICHUS, MPUHATBIX
OT 3asBUTENs (MPEACTABUTENS 3asiBUTENS), OOSCIIeUNBasi UX 3aBEPEHHE JIEKTPOHHOW MOJIKCHIO B
YCTaHOBJICHHOM IOPSKE.

Cpok aJIMMHHUCTPATUBHOM MpOLEAYpbl 10 IPUEMY 3asBJICHUS U IPWIAraéMbIX K HEMY
JOKYMEHTOB, PETHCTpALMM 3asBJICHUS U Bblaue 3asBUTEII0 PACIMCKHU B IIOJYyYEHUH 3asBICHUS U
JIOKYMEHTOB, B TOM UHUCJIE C UCIIOIb30BaHUEM EnuHoro noprana - 2 gHs.

IIpy mnosyueHun 3ampoca B DJIEKTPOHHOM (¢opMe B aBTOMAaTHYECKOM  pPEXHME
OCYIIECTBISIETCS (POPMATHO-JIOTUYECKUN KOHTPOJIb 3aIpOca, MPOBEPSETCS HAJTMYUEe OCHOBAHUH JIJIst
OTKa3za B TMpUEMEe 3alpoca, yKa3aHHbIXx B mnoxapazaene 2.7 Pasmena Il Hacrosmero
AJIMUHUCTPAaTUBHOT'O PErJIaMEHTA, a TAKKE OCYILECTBIISIFOTCS CIIEAYIOIINE AEUCTBUSA:

1) nmpu Hanuuuu XOTs OBl OJHOIO M3 YKa3aHHBIX OCHOBAaHMM JOJPKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEIOCTABIEHUE MYHUIMNAIBHON YCIYI'M, B CPOK, HE IpPEBBILIAIOIIMA CPOK
IIPEIOCTABJICHUSI MYHUIMIAJIBHOM YCIYrd, MOArOTaBIMBACT IIMCBMO O HEBO3MOXHOCTH
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

2) npu OTCYTCTBUM YKa3aHHBIX OCHOBAaHHMH 3asBUTEIIO COOOIIAETCS MPUCBOECHHBIN 3a1Ipocy B
AJIEKTPOHHON (OpME YHHUKAJIBHBI HOMEp, 10 KOTOPOMY B COOTBETCTBYIOIIEM paszzene EmuHoro
nopTaia, o(pUIHAILHOIO caiiTa 3asiBUTENIO OyAET MpeacTaBiIeHa HH(GOPMAIU O X0/1€ BBIOJIHEHHS
YKa3aHHOTO 3aIpoca.

Pe3synpTaroM agMUHMCTPAaTUBHOW MPOLIEYPHI IO NPUEMY 3asBICHHS U NIPUIArAEMbIX K HEMY
JIOKYMEHTOB, PErHCTpalvy 3asBJICHUS U BblJaue 3asBUTEIIO PACHMCKH B IOJYyUYEHUH 3asBICHUS U
JOKYMEHTOB, B TOM YHCJIE C MCIOIb30BaHHMEM EQuHOro moprana, SBISETCS NPUEM U PETUCTPALUS
3asBJICHUS U IPUJIAraeMblX K HEMY JOKYMEHTOB.

Ilocne mnpusATHA 3anpoca 3asgBUTENS JODKHOCTHBIM  JIMIIOM, YIIOJHOMOYEHHBIM Ha
NPEOCTaBICHNEe MYHHLIMIAIBHOW  YCIIyTH, CTAaTyC 3alpoca 3asBHTENS B JUYHOM KaOMHETE Ha
EnnnoM noptane, opuuuanbHOM caiite 00HOBIISETCS JI0 CTaTyca KIIPUHATOY.

[Ipy mnpenocTaBiIeHMH MYHUIHUNAIBHOH YCIOYrH B DJIEKTPOHHOH (opMme 3asBUTEIIO
HaIPaBJIAETCS:

a) YBEJOMJIEHHE O 3alIMCH Ha IIPUEM B YIIOJJHOMOYEHHBIN oprad i MOI];

0) yBeOMIIEHHE O MPUEME U PErHCTPaLlUK 3alIpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

B) YBEJOMJIEHHE O HayaJle MPOLEAYpbI IPEIOCTABICHNUS MyHUIIUIIAIbHON YCIIyTH;

r) yBeJOMJICHHE 00 OKOHYaHWU TPEAOCTABICHUS MYHHUIHMIAIBHOH yCIyru Jubo
MOTHUBUPOBAaHHOM OTKa3e B IpUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAMUMBIX JUIs
IIPEIOCTABIICHUS] MyHHULIUIIAIbHON) YCIYTH;

€) YBEIOMJEHHE O pe3yJbTaTax PpacCMOTPEHHs JIOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;
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’K) YBEIOMJIEHME O BO3MOXKHOCTH IOJIYYUTh PE3yJbTaT IPEJOCTABICHUS MYHULUIAIbHON
yciyru 1100 MOTUBUPOBAHHBIN OTKAa3 B MPEAOCTaBICHUNA MYyHHUIIUITAILHON YCIIYTH;

3) YBEIOMJIEHHE O MOTUBUPOBAHHOM OTKA3€ B IIPEIOCTABICHUN MYHULIUIIATbHON YCIyTH.

Eciu B pe3ynpTare npoOBEepKH KBATU(PHUIMPOBAHHOW MOAMUCH OyIeT  BBISABICHO
HECOOJI0JICHNE YCTAaHOBJICHHBIX YCIIOBHH NMPHU3HAHUS €€ JIEHCTBUTENLHOCTH, TOJDKHOCTHOE JIHIIO
YIOJHOMOYEHHOTO OpraHa yCIyrd B TeueHHe 3 JHeW co JHS 3aBepILICHUs MPOBEACHUS TaKOH
MIPOBEPKH MPUHUMAET PEUICHHE 00 OTKa3e B MPHEME K PACCMOTPEHUIO 3asBJICHUS 32 MOIy4YeHHUEM
MYHHIIMIIAIBLHONW YCIYTH M HalpaBlsieT 3asBUTEII0 YBEJOMIICHHE 00 3TOM B AJIEKTPOHHOH (hopme ¢
yKa3aHHeM IyHKTOB cTatbu 11 @enepanbHoro 3axoHa denepaibHblii 3akoH OT 28 utoHs 2014 r.
N 184-®3 «O0 »>IeKTpOHHOW TOANMKMCH», KOTOPbIC TOCTYXKHJIM OCHOBAaHHUEM I TPUHSATHS
YKa3aHHOTO permeHus. Takoe yBelnOMIICHHE TOANUCHIBACTCS KBATU(PHUIMPOBAHHON IOAMUCHIO
JOJHKHOCTHOTO JIMIA YHOJTHOMOYEHHOTO OpraHa M HaIpaBIAETCS MO aapecy AJIEKTPOHHOW MOYTHI
3asBUTEIIS MO0 B €ro JUYHBINA KabuHeT Ha EnuHOoM noprase.

[Tocne nonyyeHus: yBeqOMIICHUS 3asBUTENb BIpaBe 0OpaTUTHCSA MOBTOPHO C 3asBICHUEM O
IIPEIOCTABJIEHUM MYHULUNAJIBHOM yCIyr'M, YCTpaHMB HapyLIEHHs, KOTOpbIE IOCIYKUIU
OCHOBAHHUEM JIJIsl OTKa3a B IPUEME K PACCMOTPEHUIO IEPBUYHOTO 3asIBJICHHUS.

IIpu nonaye 3asBiI€HUs B JJEKTPOHHOM BHJIE Ul IOJYYEHUS IOJIMHHUKA pe3yjbTara
MPEIOCTABIICHUS! MYHUIIMIAIBHON YCIyrH 3asBUTENb MPUOBIBAET B aIMUHHUCTPAIUIO JIMYHO C
JOKYMEHTOM, yIOCTOBEPSIOLIUM JINYHOCTD.

WNudopmanivs 0 IpoxoxKIeHUU JOKYMEHTOB, a TaKK€ O MPUHATHIX PEIICHUSX OTPa’KaeTcs B
CHCTEME 3JIEKTPOHHOTO JJOKYMEHTOO00POTa B JICHb MPUHATHS COOTBETCTBYIOIINX PEIICHHA.

Cpok HCIIOJIHEHUSI aJMHUHUCTPATUBHON MPOIENypbl IO BbIJa4e 3asBUTEIIO pe3yJbTara
[PEOCTaBIICHUS] MyHHIIUTIAIBHON ycayru — 1 pabounii 1eHb.

3.5. IlepeueHb aIMUHUCTPATUBHBIX MPONEAYP (ACUCTBUIT), BHITTOTHIEMBIX ML

[Tpu oOpamieHny 3asBUTENSI C 3asBICHUEM M JOKYMEHTAMH, YKa3aHHBIMHU B Mojpaszfene 2.6
pasnena Il Permamenta B M®Il mnpenocraBiieHHE MYHUIIUMIIAIBHOW YCIYTH BKIIIOYaeT B ceOs
CIIEyIOINE aAMUHUCTPATUBHbBIE IPOLIEAYPBI:

1) mpuem 3asiBICHUS U MpUIaraeMbiX K HEMy JOKYMEHTOB, PETUCTPAlLIMs 3asBJICHUS U BblJaua
3asiBUTEJII0 PACIIMCKU B IOJYYEHHUHU 3asIBICHUS U JOKYMEHTOB;

2) mepeBOj] B JJEKTPOHHYIO (OpMY M CHATHE KOMHM C JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM, OANKCH U 3aBEPEHUE MEUaThIO (3JIEKTPOHHOM MOANKCHIO);

3) mepemaua KypbepoM 3asBICHHUS M MpUIAaraeMbiXx K HeMy JOoKymMeHToB u3 MOI] B
YIIOJIJHOMOYEHHBINA OpraH;

4) nepenavya KypbepoM MaKeTa JJOKyMEHTOB U3 yIOJIHOMOYEeHHOro oprana B M®IJ;

5) BblIava (HarpaBJieHUE) 3asIBUTEIIIO pe3yJibTaTa MPeA0CTaBICHUS MYHUIIUITAIbHON YCITyTH.

3asBUTEINb BIIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIFOOOM CTaluu PacCCMOTPEHHs, COTIaCOBaHUs
WM [TOATOTOBKU JJOKYMEHTA, OOpPAaTUBIIUCH C COOTBETCTBYIOLIUM 3asiBieHHeM B M DI,

3.6. ITopstoK BBITTOJTHEHHS aIMUHUCTPATUBHBIX TIpoueayp (aeiicteuii) MOL]

3.6.1. IIpu npueme 3asiBIICHUS U IPUIAraeMbIX K HEMy JTOKyMEHTOB paboTHUK M®DLI:

uHGOPMUpPYET 3asBUTENCH O TMOPsSAKE MPEIOCTaBICHUS MYHUIUMNAIBHON yCIyrd B
MHOTO()YHKIIHOHAJILHOM IIEHTPE, O XOJI€ BBHIIIOJIHEHUS 3aIpoca O MPEI0CTaBICHUH MYHHUIMIIATBHOMN
YCIIyTH, TI0 MHBIM BOIIPOCaM, CBSI3aHHBIM C IMPEJIOCTABICHUEM MYHUIMMAIBHON YCIYTH, a TakKe
KOHCYJBbTUPOBAaHUE 3asiBUTEIEM O TOPSAKE NPEJOCTABICHUS MYHUIMNAIBHON YCIYyTrd B
MHOTO(YHKIIMOHATBHOM LEHTPE;

IPUHUMAET 3alpoc 3asBUTEIEH O NPEJOCTAaBICHUM MYHULUNAIBHON YCIYIHM M HMHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEOCTABICHUS MYHUIIMTIAIBHON YCIYTH;

YCTaHABJIMBAET JMYHOCTH 3asBUTENSI, B TOM UYHUCIIE MPOBEPSIET TOKYMEHT, yAOCTOBEPSIOLIUI
JUYHOCTb, MPOBEPSET TIOJTHOMOYHUS 3asBUTENS, B TOM 4YHUCIE MOJHOMOYHS MPEACTaBUTENS
JICIICTBOBATh OT €r0 UMEHU;

MIPOBEPSIET HATMUKME BCEX HEOOXOAMMBIX TOKYMEHTOB UCXO/s U3 COOTBETCTBYIOILIETO NEPEUHS
JOKYMEHTOB, HEOOXOAUMBIX JUIsI TPEIOCTABICHUS! MYHHUIIMIIATBHON yCIIyTH;

MIPOBEPSICT COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM TpeOOBaHUSM,
YAOCTOBEPSACH, UTO:
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JOKYMEHTBbl B YCTAHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIIydyasiX HOTAPUAIBHO YIOCTOBEPEHBI,
CKpeIUIeHbl MeyaTsMH (MpU HAJIWYUM Te4YaTH), UMEIOT HajyleXalllde IMOANUCH CTOPOH WU
OIIpEIETIEHHBIX 3aKOHOJATEIBCTBOM JIOJPKHOCTHBIX JIMIL;

TEKCThI JIOKYMEHTOB HalMCaHbI pa300pUYnBo;

(damMunuy, UMEHa W OTYeCTBA (PM3MUECKUX JIHI, aJpeca MX MECT JKHUTEIbCTBA HAIMMCAHBI
MIOJIHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX B HUX
WCTIPABJICHUH;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH/1allloM;

JOKYMEHTbl HE HMEIOT NOBPEXKJICHUN, HAJIMYME KOTOPBIX HE IO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEP)KAaHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE HCTEK;

JOKYMEHTHI COepKaT WH(POpMAINI0, HEOOXOAUMYIO IJIsl MPEIOCTABICHUS MyHULIUTIATBLHON
YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI IIPE/ICTaBJICHBI B IOJHOM 00BEME;

3asBJICHUE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUSM K €ro (hopMe U BUIY;

OpU OTCYTCTBUM OCHOBaHMH Ui OTKa3a B NpUeMe JOKyMEHTOB o(QopMmiseT ¢
HCIIOJIb30BAHUEM CHCTEMBbI 3JIEKTPOHHOW O4Yepedau paclUCKy O IIpUEME JIOKYMEHTOB, a IIpHU
HAJIMYUU TAKKMX OCHOBAHUH — PACHHUCKY 00 OTKa3e B IpUeMe JOKYMEHTOB.

PabotHuk M®I] oT MMeHU 3assBUTEIS 3aII0JIHSIET 3asBJICHHE 110 COOTBETCTBYIOMIEH hopme.

Pabotauk M®IL] mepeBoAUT B 3JIEKTPOHHYIO (GOPMY M CHUMAET KOMUU C JIOKYMEHTOB,
MIPEJICTaBICHHBIX 3asiBUTEIIEM, TIOIUCHIBAET U 3aBEPSIET MeYaThiO (3JIEKTPOHHON MOAINKUCHIO).

3asBUTENb, MPEACTABUBLIMN JOKYMEHTBI [UJISi TOJYYCHUS MYHUIUIAIBHOM YCIyTH, B
o0s13aTenabHOM nopsake nHbopmupyercs: padotaukomM MOL:

O CPOKE IPEIOCTABIECHUS MyHULIMIIAJIbHON yCIIyTH;

0 BO3MO>KHOCTHU OTKa3a B PEIOCTABICHUN MYHHUIMIIAIBHON YCIIYTH.

Ecnu mpencraBieHHbIE KONMUHM JOKYMEHTOB HOTAapHaJbHO HE 3aBepeHbl, padoTHuk MOII,
CIIMYMB KOIMU JOKYMEHTOB C HX MOJIMHHBIMU 3K3EMIUIIpAMH, 3aBEpPSAET CBOECH MOAMHUCBHIO C
yKazaHueM (DaMUITUM U WHUITUAIOB U CTABHT IITAMIT «KOTIHSI BEPHAY.

3.6.2. Ilepenaua nokymeHTtoB U3 M®Il B agMUHHUCTpAIIMIO OCYIIECTBJISETCS HE MO3/IHEE
OJHOTO pabodero MaHsA, CIEAYIOIIEro 3a JHEM MpueMa JOKYMEHTOB, Ha OCHOBAaHHUHU peecTpa,
KOTOPBIN COCTABJISIETCS B JBYX SK3EMILISIpaxX U COACPKUT ATy U BpeMs MepeauH.

[Ipy npueMe IOKyMEHTOB CIELUAIMCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALUIO JIOKYMEHTOB, IPOBEPSET COOTBETCTBUE M KOJMUYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMU B PEECTPE, MIPOCTABIISIET JIaTy, BPEMsI MOJyUYEeHUSI IOKYMEHTOB U MOATNHKCH.

[Ipu nepenauve nmakera JOKyMEHTOB CIIEHUATUCT YIOJHOMOYEHHOIO OpPraHa, IPUHUMAKOIIUI
WX, MPOBEPSIET B MPUCYTCTBUU Kypbepa COOTBETCTBHE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B pEECTpe, MPOCTABIISIET ATy, BpeMs IMOJIyYEHHUs JOKYMEHTOB M MOANUCh. llepBslii
9K3EMIUIIP pEeecTpa OCTAeTCsl Yy JAOJDKHOCTHOIO JIMLA YIIOJIHOMOYEHHOIO OpraHa, BTOpOM —
MOJJICKUT BO3BPATY Kypbepy. MHbopMalus o noinydeHun JOKyMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO
0azy.

3.6.3. Ilepegaya DOKYMEHTOB M3 YMNOJHOMOYeHHOro opraHa B M®II ocymectBisiercs He
MIO3/HEE CJIEYIOLIErO0 JIHS HA OCHOBaHUM PEECTPA, KOTOPBIN COCTABISETCS B IBYX IK3EMILIApax.

[Ipu mepemaue makera MOKyMeHTOB paboTHuk MODII, mpuHUMarOmMii WX, TPOBEPSET B
MPUCYTCTBUM Kypbepa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C JIaHHBIMH, YKa3aHHbIMU B
peecTpe, MPOCTABIISIET ATy, BpeMsl IOJIY4YEHHs JOKYMEHTOB M MOANMUCH. llepBhlil 3K3eMIUISAp
peectpa ocraercs y JAOKHOCTHOro Jsmna MODII, BTOpoil — MNOIIEKUT BO3BpPATy KypbeEPY.
WNudopmarnivs o nony4eHun JOKYMEHTOB 3aHOCUTCS B QJIGKTPOHHYIO 0a3y.

3.6.4. MO®IL[ ocymecTBaseT Bblgauyy  3asgBUTENI0  pe3ysibTaTa  [PEAOCTaBICHUS
MYHHUIMIIAJBHOW yCIyrH, B TOM 4HCJIE Bbaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEJeE,
MOATBEPXKJIAIOLIUX COJAEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB, HANPABICHHBIX YIIOJHOMOYEHHBIM
OpraHoM B MHOTO(QYHKIMOHAJbHBIA LIEHTP MO pe3yJibTaTaM MNpPeJOCTaBICHUS MYHHIIMIAIbHBIX
yCIIyI OpraHaMu, IMPENOCTABJIAIOIIMMYA MYHULMIAIbHBIE YCIYTH, a TaKK€ BblJadya JOKYMEHTOB,
BKJIIOYAsl COCTaBJICHHE Ha OyMa)XHOM HOCHUTENIE M 3aBEPEHHE BBIMHCOK M3 HH()OPMAIIMOHHBIX
CUCTEM OpPraHOB, IIPEIOCTABIIAIOIINX MYHULUIAJIBHBIE YCIYTH.
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Jnis monyueHHss JAOKYMEHTOB 3asBUTENb MNpuObBaeT B M®L| JAMYHO € JOKYMEHTOM,
YAOCTOBEPSIOIIUM JINYHOCTb.

OcHoBaHMeM [UIsi Hayajla aJAMMHHUCTPATHUBHOM NpoLEAypbl sBIsAeTCs mnonydenune MOL]
pe3yJibTaTa NpeoCTaBICHUs] MyHULIUIIAIBHON YCIyTH.

[Ipu BBII@YE NOKYMEHTOB AOKHOCTHOE U0 MODILI:

yCTAQHABJIMBACT JIMYHOCTb 3asBUTEIA, IPOBEPSAET HAJIM4YUE paclIUCKU (B clydyae yTepu
3asBUTEJIEM PACIMCKM DPAcledaTblBaeT C  HUCIOJIB30BAHUEM IIPOIPAMMHOIO  AJIEKTPOHHOIO
KOMILJIEKCa OJMH K3EMIUIAP PAaCIMCKU, HA 0OPaTHOM CTOPOHE KOTOPOM Jes1aeT HaJIHUCh KOPUTHHAI
PacHuCKu yTepsiH», CTABUT ATy U IOJINCH);

3HaKOMUT C COACPKAHUEM JOKYMEHTOB U BBIJACT HX.

3.6.5. B cinyuae oOparieHus 3asiBUTENS 32 MPEIOCTABICHUEM MYHHIMIAIBHOW YCIYTH 10
AKCTEppUTOpUATIBHOMY NpuHIUy MOILI:

- IPUHUMAET OT 3asIBUTEJIS 3asIBJICHUE U JOKYMEHTBI, IIPEJCTABJICHHBIE 3asIBUTEIIEM;

- OCYUIECTBJISIET KONMPOBaHUE (CKAaHUPOBAHHUE) JOKYMEHTOB, IPEyCMOTPEHHBIX 4aCThIO 6

cratbu 7 ®DenepanpHoro 3akoHa_orT 27 wrons 2010 roma Ne 210-®3 «OO6 opraHW3anuun

OpeaoCTaBJICHUA TOCYAAPCTBCHHBLIX W MYHUIHWIIAJIBbHBIX YCIYI» (L[anee — HAOKYMCHTBI JIMYHOT'O
HpOI/ICXO)KI[eHI/DI) U MMPEACTABJICHHBIX 3adBUTCIICM, B CIIy4dac, CCJIM 3asBUTCIIb CAMOCTOATCIIBHO HC

MpeICTaBWI ~ KONUM  JOKYMEHTOB  JIMYHOTO  IPOUCXOXKJEHUS, a B COOTBETCTBHH C
aJIMMHUCTPATUBHBIM  PETJIAMEHTOM  IPEJOCTABJIEHUS  MYHMLIMIAIBHOW  YCIyrm [ ee
MIPEIOCTAaBIICHUSI HEOOXOAMMO MPEJCTAaBIIEHUE KOMHM JOKYMEHTa JIMYHOTO MPOUCXOXKIEHUs (3a
UCKJIIIOYEHHEM Cllydas, KOIZla B COOTBETCTBMM C HOPMAaTHBHBIM IIPaBOBBIM aKTOM JUIS
MPEIOCTABIICHUS ~ MYHHUIMMNAIBHOM  yCIyrd  HEoOXOOUMO  TNpEIbsBICHHE  HOTapUAIbHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIMYHOI'O IPOUCXOXKICHU).

- (opmupyeT dJEeKTpOHHBIE JIOKyMEHTHI M (WJIM) D3JIEKTPOHHbIE OOpa3bl 3asBIICHUS,
JOKYMEHTOB, IIPUHATHIX OT 3asBUTEJIS, KOMHUM JOKYMEHTOB JIMYHOIO IPOUCXOXKIEHUS, MPUHATBIX
OT 3asiBUTENs (IPEICTaBUTENs 3asiBUTENs), OOecreunBas UX 3aBEPEHHE 3JICKTPOHHOW MOAMUCHIO B
YCTaHOBJICHHOM IOPSJIKE;

- C HCIIOJIb30BaHHEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN HaIpaBIIET
JIEKTPOHHBIE  JIOKYMEHTbI U  (MJIM) OJJIEKTPOHHbIE O00pa3bl JIOKyMEHTOB, 3aBEPEHHBIE
YHOJHOMOYEHHBIM JI0JKHOCTHBIM JIMIIOM MHOTO(QYHKIIMOHAJILHOTO LIEHTPA, B IMUHHUCTPALIHIO.

3.6.6. B cnyuyae oOpaieHus 3asBHUTENS 3a MPEIOCTABICHUEM MYHHUIMIIATBHON YCIyTH 1O
MpUeMy 3asBUTENEH 10 MpeBapUTEIbLHON 3aMucu

B nensx npenocraBieHMs MyHULMIIAIBHON YCIYTH OCYILIECTBIISETCS MPUEM 3asBUTEIEH IO
MIpeIBApUTENHLHOM 3aMHCH.

3anuch Ha IpUeM IPoBOAUTCA NocpeAacTBoM ExnHoro nopraina.

3asBUTEIIO MPEAOCTABISIETCA BO3MOXKHOCTD 3aIlMCH B JII0ObIe CBOOOAHBIE M1l IpUeMa JaTy U
BpeMs B Ipezieniax ycraHoBJIeHHOTro B ML rpaduka npuema 3asBUTeIeH.

M®I[ He BmpaBe TpeOOBaTH OT 3asgBUTENSI COBEPIICHUS WHBIX JACHCTBUH, Kpome
MIPOXOXKJICHUS UACHTU(UKAIUN U ayTEHTU()UKALUN B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMH
aktramu Poccuiickoii denepanuu, yka3aHus LEId MPUEMa, a TAKXKe IPEJIOCTaBICHUS CBEICHUM,
HEOOXOIUMBIX Ul pacyeTa [UIMTEIILHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH JJIs IPUEMA.

@opMHUpOBAaHUE 3ampoca  3asABUTEIEM  OCYLIECTBISIETCS  IOCPEACTBOM  3AIOJHEHUS
ANeKTpOHHON (opmbl 3ampoca Ha Enunblii mopran, odunuanbHOM caiiTe 6e3 HeoOXOAUMOCTH
JIOTIOJTHUTEIPHOM TI0JJa4d 3arpoca B KaKo-1100 HHOH dopme.

Ha Enmunom mnoprane, oduiuaibHOM caiTe pa3MemaiTcs o0pasilbl  3aloJIHEHUs
3JIEKTPOHHOH (OPMBI 3ampoca.

dopmaTHO-JIOTUYECKass  MpoBepka  C(HOPMUPOBAHHOTO  3alpoca  OCYIIECTBISETCS
aBTOMATHYECKH IOCTIE 3allOJTHEHUS 3asSBUTENIEM KaXKIOTr0 U3 MOJIEeH AIIeKTPOHHOH (GopMBI 3ampoca.
[Ipu BbISIBICHHH HEKOPPEKTHO 3alOJHEHHOTO MOJIsi 3JIEKTPOHHOM (opMbl 3ampoca 3asiBUTENb
YBEAOMJISIETCSI O XapaKTepe BbISBICHHOW OIIMOKM U TMOPSJAKE €€ YCTPAHEHHUs II0CPENCTBOM
MH(GOPMALIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu hopmupoBaHUH 3ampoca 3assBUTEIO 00ECTIEYNBACTCS:
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a) BO3MOKHOCTh KONMUPOBAHUS M COXPAHEHHUs 3alpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX B
noapazzaene 2.6 Pasmena 2 HacTosimero AIMHUHHUCTPATHBHOTO pErVIaMEHTa, HEOOXOIHWMBIX IS
MPEA0CTaBJICHUS MYHULIUITAILHON YCITyTH;

0) BO3MOXHOCTbH 3aIllOJIHEHUS HECKOJIbKUMU 3asgBUTEISIMU OJHON 3JIEKTPOHHOI (OpPMBI
3ampoca Mpu OOpaleHuy 3a YCIyraMu, MpearoiaraloiniMMy HarpaBlIeHHE COBMECTHOTO 3aIpoca
HECKOJIbKMMHU 3asBUTEIISIMH;

B) BO3MOKHOCTH I€YaTH Ha OYMaKHOM HOCHTEJIC KO DJICKTPOHHOHN (OPMBI 3a1poca;

I) COXpaHEHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HAYCHHN B JHOOOU
MOMEHT TIO JKEJIaHHIO M0JIb30BaTEeNsl, B TOM YMCIIe IPU BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpATE
JUIS IOBTOPHOTO BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (hopmy 3arpoca;

1) 3aTI0JTHEHHE TIOJICH 3JIEKTPOHHOM (POPMBI 3ampoca 10 Havaja BBOJA CBEJICHUN 3assBUTEIIEM
C UCIOJIb30BAaHUEM CBEJICHUI, pa3MellleHHBIX B (efepaibHON rocyAapCTBEHHOW HHPOPMAIIIOHHOM
cucreme «EnuHas cuctema wuIeHTU(DUKALUN U ayTeHTUPUKAUU B UHPPACTPYKTYpE,
oOecnieunBaomed  MHGOPMAIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCIHCTBHE  MH(DOPMALIMOHHBIX
CUCTEM, HCIOIB3YEMBIX JJIS NPEIOCTaBICHUS TOCYJIAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyT B
JJIEKTPOHHON QopMe» (manee — eauHas CcHcTeMa HWIACHTUGUKAIMM W ayTeHTHU(PUKALUK), H
CBE/ICHUH, OnMyONMKOBaHHBIX Ha EnuHOM moprane, opuIMaIbHOM caiiTe B YacTH, Kacaromehcs
CBECHMIA, OTCYTCTBYIOIIUX B €IUHON CUCTEME UJICHTU(PUKALUU U Ay TEHTH(PUKAIUY;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIIO0O0M M3 ATANOB 3aIlOJIHEHUS JICKTPOHHOU (OPMBI 3ampoca
0e3 moTepu paHee BBeIeHHON UH(opManuy;

’K) BO3MOXKHOCTB JIOCTYTIA 3asBUTENs Ha EquHOM mopTasie nin ouinaibHOM CalTe K paHee
MOJIaHHBIM KM 3allpocaM B TE€UYEHHE HE MEHEE OJHOTO T0/a, a TaKKe YaCTUYHO C(hOPMHUPOBAHHBIX
3aIpOCOB - B TCUEHHE HE MEHEE 3 MECHIIEB.

3.7. Tlopsiiok McCIpaBlieHUs! JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
MPEAO0CTABICHNS MYHULIUITAILHON YCIIYTH IOKYMEHTaX

OcHoBaHuEM JJId Hayajla aJAMUHUCTPATHBHOM MpOLIEAypbl SBISAETCA NPEICTaBIICHUE
(HampaBiIcHHE) 3asABUTEIEM B YTIOJTHOMOYEHHBIM OpPraH B MPOM3BOJLHON (opme 3asBieHUS 00
UCIPABICHUU OMNeyaToKk U (WiM) omuOOK, [OMYIIEHHBIX B BBIIAHHBIX B  pe3yJbTaTe
MPEA0CTABICHUS MYHUILIUITAIbHON YCIIYTH IOKYMEHTaX.

JIOJDKHOCTHOE  JIMLO  YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABIICHHE
MYHUIUIIAIBHON YCIIyTH, pacCMaTpUBAaET 3asiBJICHUE, MPEACTABICHHOE 3asgBUTEIIEM, U IMPOBOJIUT
MIPOBEPKY YKAa3aHHBIX B 3asBJICHUU CBEJCHHUI B CPOK, HE MPEBBIIIAOIMINN 2 pabouux JHEH C JaThl
PETUCTPALIMK COOTBETCTBYIOIIETO 3asIBICHUS.

Kpurepuem npussTHS pemieHus Mo aIMUHHCTPATUBHOW NPOLELYpE SBISAETCS HAIMYUE WIH
OTCYTCTBHE TaKHX OINEYATOK U (WJIN) OITHOOK.

B cnyvae BbIsiBI€HHS JOIYIIEHHBIX ONEYAaTOK M (WJIHM) OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABIICHUS MYHHUIIMIAIBHOW YCIYTd JTOKYMEHTaX JOJHKHOCTHOE JUIO YTOJIHOMOYEHHOTO
oprasa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULMIIAIBHON YCIYTH, OCYIIECTBIISIET UCIIPABIICHUE
M 3aMEHy YKa3aHHBIX JTOKYMEHTOB B CpPOK, HE MpEeBbIIAIOMMKA 5 paboumx aHEH ¢ MOMEHTa
pPErucTpaluy COOTBETCTBYIOLIETO 3asBJICHUS.

B ciyyae oTcyTcTBUS onedyaTtok W (WJM) OMIMOOK B JIOKYMEHTAaX, BBIJAHHBIX B PE3yJbTaTe
MIPEAOCTABICHNS MYHMIMNAIBHONW YCIYTH, AOJDKHOCTHOE JIMUO CTPYKTYPHOTO IOJApa3/eiIeHUs
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULMUIIAIBHON YCIyTH,
MUCBMEHHO COOOIIAeT 3asiBUTENI0 00 OTCYTCTBUU TaKUX ONEYATOK U (WJIM) OIIMOOK B CPOK, HE
MIPEBBIIAIONIHIA 5 pad0YnX JTHEH ¢ MOMEHTA PETUCTPALIUN COOTBETCTBYIOIIETO 3asIBICHUS.

Pe3ynbpTaToM aJIMUHUCTPATUBHOI NpoOLEAypHl SBISETCS Bblladya (HAIpPaBIICHUE) 3asIBUTEIIO
HCIPABJIEHHOTO  B3aMEH  paHee  BBIJAHHOIO  JIOKYMEHTa,  SIBJISIOIIErOCS  Pe3yIbTaToOM
MPEIOCTABIICHUS! MYHULIMIAIBHON YCIYTH, WK COOOILIEHHE 00 OTCYTCTBUU TaKUX OINEYATOK M
(umm) omrOoK.

4. ®opMBbI KOHTPOJISI 32 HCMOJTHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa
4.1. KoHTponb 3a COOJIIOJICHHEM YIOJHOMOYCHHBIM OPraHOM, JOJDKHOCTHBIMH JIHIIAMU

YIOOJIHOMOYCHHOT'O oOpraHa, Y4YacTBYHOIIMMH B IIPCAOCTaBJICHUU MYHHHHHaHBHOﬁ yCiyru,
IMOJIOKECHUH HaCcTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periraMCHTa OCYIICCTBIIACTCA JOJLKHOCTHBIMU



16
JUIAMH YIIOJJHOMOYEHHOI'O OpraHa, CHEIHMAIbHO YIOJHOMOYEHHBIMU Ha OCYILIECTBJIEHUE JAHHOIO
KOHTPOJISI, pyKOBOJUTENIEM YIOJIHOMOYEHHOTO OpraHa M BKJIIOYAET B ceOsl MPOBEIEHUE IMPOBEPOK
MOJIHOTHI M KayecTBa MPEJOCTABICHUS MYHUIUINAIbLHON yciyru. [lmaHoBble W BHEIUIAHOBBIE
MIPOBEPKHU MPOBOJATCS YIIOJIHOMOYEHHBIMU JTOJKHOCTHBIMH JIMIIAMU YTIOJTHOMOYEHHOTO OpraHa Ha
OCHOBAHUH PACHOPSIKEHUSI PyKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpraHa.

4.2. TlpoBepka TMOJHOTHI M KauecTBa MPEAOCTaBICHHUS MYHHUIMIIAIBHOW yCIyTd
OCYILIECTBIISIETCS IIyTEM MPOBEACHHUS:

4.2.1. IlnaHOBBIX MpPOBEPOK COOMIOACHUS U HUCIOJHEHUS JOKHOCTHBIMHU JIMIIAMU
YIOJIHOMOYEHHOTO OpraHa, y4YacTBYIOIIMMH B TPEIOCTaBICHUU MYHHUIMIAIBHOW YCIIYTH,
MOJIO)KEHUH HACTOSIIEr0 aJMHMHUCTPATUBHOIO pErilaMeHTa, HOPMATHUBHBIX IPABOBBIX aKTOB,
PEryJIupPYIOMIMNX ACSITEIBHOCTD MO MPEJOCTABICHUI0 MYHUIIMIAIIBHON YCIIYTH MIPU OCYIIECTBICHUH
OTJENIbHBIX aIMUHUCTPATUBHBIX MPOIEIYP U MPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH B LIETIOM.

4.2.2. BHeIUTAaHOBBIX TPOBEPOK COOIONCHWS W WCIOIHCHHS JOJHKHOCTHBIMU JIMIIAMU
YHOOJHOMOYEHHOTO OpraHa, y4acTBYIOUIMMH B MPEIOCTaBICHUH MYHUIUMNAIBHON YCIIyTH,
MOJIOKEHUN HACTOSIIEr0 aJMUHUCTPATUBHOTO pErjaMeHTa, HOPMATHUBHBIX IPAaBOBBIX aKTOB,
PETYIUPYIOMIUX IESTEIBHOCTD 0 MPEI0CTABICHUI0 MyHUIIUNIATBHON YCIYTH MPH OCYLIECTBICHUU
OTJIETbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U MPEIOCTABICHUS MyHUIIUTIATBLHON YCIYTH B LIETIOM.

4.3. IlnaHoBble HPOBEPKU OCYHIECTBICHHUS OTIEJIBbHBIX aIMHUHHCTPATHBHBIX MPOLEIYP
npoBoaATcs 1 pa3 B MOIYyroJike; MOJHOTHI U KaueCTBA MPEAOCTABICHUS MYHULIUIIAIBLHON YCIyTH B
nenoM - 1 pa3 B roj, BHEIUIAHOBBIE - MPU THOCTYIUIEHUU B YIIOJHOMOYEHHBIH OpraH »aoObl
3asIBUTENS] HA CBOEBPEMEHHOCTbh, MOJIHOTY M Ka4eCTBO MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH,
HAa OCHOBAHMM HHBIX JOKYMEHTOB M CBEICHMIA, YKa3bIBAIOIIMX Ha HApYyIIEHUS HACTOSIIETO
aAMUHUCTPATUBHOTO PETjaMeHTa.

4.4. Tlo pe3ynbraTaM MPOBEIECHHOW MPOBEPKU COCTABIISAETCSA aKT, B KOTOPOM OTPaXKAIOTCS
BBISIBIICHHBIC HAPYIICHUS U MPEAJIOKEHUS 110 UX YCTPAHEHUIO. AKT MOJMUCHIBAECTCS JOHKHOCTHBIM
JIUIIOM, YTIOJTHOMOYEHHBIM Ha IPOBEJCHHUE MPOBEPKHU.

4.5. JIoJKHOCTHBIE JIMIA YIHOJIHOMOYEHHOIO OpraHa, y4YacTBYIOIIME B IPEIOCTaBICHUU
MYHHIIMIIAILHOW YCIYTH, HECYT MEepCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB H
MOCJICIOBATEIbHOCTH ~ MCHOJHEHUS  aJMUHUCTPATUBHBIX  JIEUCTBHUM M BBINOJHEHUS
aJIMMUHUCTPATUBHBIX  MPOLENYp,  NPEAYCMOTPEHHBIX  HACTOSIIMM  AJMUHUCTPATUBHBIM
periiameHToM. llepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUIACTCS B JOHKHOCTHBIX MHCTPYKIUSX. B
cllydae BbISBJICHHS HapyIICHWH BHHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JCHCTBYIONIUM 3aKOHOIaTeNbcTBOM Poccuiickoit @enepanuu u Bonrorpaackoit o6iactu.

4.6. CamocrosTenpbHOM  (HOpPMOM  KOHTPOJIS  3a  HMCIOJHEHHEM  IOJIOKEHUH
aJIMMHHACTPATUBHOTO PETJIaMEHTa SIBIISIETCS KOHTPOJb CO CTOPOHBI TPa)KIaH, UX OObCIUHCHHHA H
OpraHM3alMif, KOTOpBIM OCYIIECTBISETCA IyTeM HalpaBieHUs oOpamieHuid u xKaiod B
YIIOJIJHOMOYEHHBIN OpTraH.

5. locyneOHblii (BHecy1eOHBbIH) MOPSIIOK 005KaJJ0BAHMS pellieHuii u neicTBuil (0e3xecTBHs)
Anvunucrpanun, M®IL, oprannsanmii, ykazanabix B yactu 1.1 cratbu 16 ®@egepanbHoro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranu3anum npeaocTaBjieHusi roCyI1apCTBEHHbIX U

MYHMIHNAJBHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX JIHI, MyHUIIUNIAJBHBIX CIY’KALMX,
padoTHUKOB

5.1. 3asBuUTENb MOXET OOpaTHTHCS C >KajJo0OW Ha pemieHuss U JeUcTBUS (Oe31eiCTBHUE)
YIOJHOMOYEHHOT0 opraHa, M®L|, opranuszanuii, ykazanusix B yactu 1.1 crateu 16 ®enepanpHoro
3akoHa Ne 210-d3 «OO0 opraHm3anyyd NPEIOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHHUITUTATBHBIX
YCIIyT», a TaKXKe UX JOJDKHOCTHBIX JIUI, MyHHUIIUTIATBHBIX CIIYKAIUX, pAOOTHUKOB, B TOM YHCJIC B
CIIEYIOIIUX CIyYasx:

1) HapyuieHue cpoka perucTpaluy 3anpoca 3asgBUTENS O NMPEAOCTaBICHUN MYHULIMIIAIBHON
yCIIyTH, 3aIpoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylleHUE CpoKa IPENOCTABJICHUS MYHHULUNAIBbHOM yciIyru. B ykasaHHOM ciiydae
nocyneoHoe (BHeCy1e0HOe) 00KaIOBaHKE 3asBUTENIEM peleHud U neicTBuil (06e3aeiicTBus) MDILI,
paboranuka M®I[ Bo3MoxHO B ciydae, ecaun Ha MOLl, pemenus u neiictBus (Oe3neicTBHE)
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KOTOPOTO OOXKAIyIOTCS, BO3JIOXKEHA (YHKIHMSI MO TPEAOCTaBICHUIO MYHHIIMIIAIHLHOW YCIyTH B
MIOJTHOM 00BbeMe B MOpsAKE, onpeaeraeHHoM YacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-
®3;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB WM HHGOpMauuud JHOO OCYIIECTBICHUS
JNEUCTBUN, TPEACTABICHUE WM OCYIIECTBICHHWE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IpaBoOBbIMU akTamu Poccuiickoit @enepanny, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMH Bonrorpaackoi
001acTH, MyHHUIIUTIATHHBIMU TIPABOBBIMH aKTaMH IS TPEIOCTABIICHUS MYyHHIIUIIATHHON yCITyTH;

4) oTKa3 B IpreMe TOKYMEHTOB, PEJOCTaBICHHE KOTOPBIX MPEyCMOTPEHO HOPMATUBHBIMU
IIpaBOBbIMU akTamMu Poccuiickon ®denepanny, HOpMaTUBHBIMU IIPAaBOBBIMU akTaMu Bonrorpanackon
o0acTy, MyHHUIMITAJbHBIMUA MPABOBBIMU aKTaMH JJIs IPEIOCTABJICHUS MYHUIIUIIAIBHON yCIyTH, y
3asIBUTEIS;

5) oTka3 B MPeAOCTaBICHHUM MYHHUIMIAILHOW YCIYTH, €CIIM OCHOBaHHS OTKaza He
MPEeyCMOTPEHBI (peiepalIbHBIMU 3aKOHAMU W TPHUHITHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTUBHBIMU MPaBOBBIMU akTamMu Poccuiickoit denepannu, 3aKkOHaMU U HHBIMH HOPMATUBHBIMU
MpaBOBbIMU aKkTamMu Bosrorpajckoit o0jacTd, MyHUIMNAIbHBIMM TPAaBOBbIMH akTamMu. B
yKa3aHHOM ciIy4ae JocyaeOHoe (BHecyneOHOe) 00XKaJoBaHHE 3asBHUTENIEM PEIICHHH W JICHCTBHMA
(6e3neiictBust) M®DLI, paborarka M®I] Bo3moxkHO B citydae, eciiu Ha MOL, perienus u neicTBus
(Oe3nelicTBUE) KOTOPOrO 00KaIYIOTCS, BO3JIOKEHA (DYHKIMS 110 MPEIOCTABICHUIO0 MyHHUIIUITATLHOM
YCIIYTH B TIOTHOM 00BhEME B TOPSIKE, ONpeeIeHHOM 4JacThio 1.3 crateu 16 denepanbHOTO 3aKOHA
Ne 210-03;

6) 3arpeboBaHue C 3aABUTENS MPU MPEAOCTABICHUNM MYHUIIUNAIBHON YCIyTd IJIaThl, HE
MpelyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMHU akTamu Poccuiickoit denepanuu, HOpPMAaTUBHBIMU
MIPABOBBIMU aKTaMH Bororpajackoit 001acTi, MyHUIIUIATEHBIMY PABOBBIMU aKTAMU;

7) OTKa3 YIOJHOMOYEHHOIO OpraHa, TOJKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa,
M®ILI, pabotHuka M®II, opranusanuii, npeaycMoTpeHHbIX 4acThio 1.1 ctatbu 16 ®denepanbHOro
3akoHa Ne 210-®3, wim ux paOOTHUKOB B MCHPABICHUH JOMYIIEHHBIX MU OIEYaTOK W OIHNOOK B
BBIIAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH JOKYMEHTaX JTUOO HapyIlIeHUe
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBiieHuil. B ykazanHoMm ciyudae nocynebHoe (BHecyaeOHOE)
o0)kaJoBaHUE 3asBUTENIEM pelleHuil u paeictBuii (OesneiictBusi) MOLl, paborHuka MOI]
BO3MOJKHO B cirydae, eciu Ha M®II, pemenus u nelictBus (0e31€MCTBUE) KOTOPOTO 00KAITYIOTCS,
BO3JIO’KEHA (PYHKIHS IO MPEAOCTABICHUIO MYHUIIUIAILHOW YCIYTH B MOJHOM 00beMe B TIOPSIKE,
onpeaesieHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WM MOPSAIKA BbIIAYU JOKYMEHTOB MO pe3yjbTaTaM IMpea0CTaBlICHUS
MYHHIIMIIAILHON yCITyTH;

9) mnpuOCTAaHOBJIEHUE MPEAOCTABICHUS MYHUIMNAIBHOM YCIyTH, €CJId OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEIyCMOTPEHbI (peiepabHBIMU 3aKOHAMU M MPUHITHIMU B COOTBETCTBUU C
HUMHU MHBIMM HOPMATHBHBIMU IIPaBOBBIMHU akTaMu Poccuiickoii ®denepauuu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMH IPABOBBIMU akTamMu Bomrorpaickoilt o01acTH, MyHHMIIMIAIbHBIMU IPABOBBIMU
aktamMu. B ykazaHHOM ciydae nocyaeOHoe (BHecyAeOHOe) 00KaloBaHHE 3asBUTEIEM PEUICHUH U
nevicteuii (0e3nerictBusi) MOL, paborHuka M®L] Bo3MokHO B cityuae, eciau Ha ML, pemenus u
neiictBust (0e37eCTBHE) KOTOPOTO OOKATYyIOTCSA, BO3JOXKEHA (YHKIHS [0 TMPEAOCTaBICHHIO
MYHUITUTIAIBHON YCIYTH B TIOJHOM OOBEME B TOpPSIKE, OmpeaeiaeHHOM 4acTbio 1.3 cratem 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTEINS IPU MIPEIOCTABICHUN MYHHUIIUIIAILHON YCIYTH TOKYMEHTOB WIH
uHpOpMaIlMK, OTCYTCTBUE U (WMJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IPHU
NEepPBOHAYAILHOM OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOAMMBIX ISl TMPEeJOCTaBICHUS
MYHHIIMIIATGHOW YCIIYTH, JUO0 B MPEIOCTABICHUU MYHHIIMIATHHOW YCIYTH, 32 HCKIIOUECHUEM
CJly4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7 DenepanbHoro 3akoHa Ne 210-03. B
YKa3aHHOM cllydae JocyneOHoe (BHecyleOHOe) 00kaloBaHUE 3asBHUTEIEM PEIICHUN U EeHCTBUI
(6e3neiictBusi) M®DII, paborarka M®I] Bo3moxkHO B citydae, eciin Ha MOL, pereHus u neicTBus
(Ge3neiicTBUE) KOTOPOTO 0OKATYIOTCS, BO3JI0KEHA (DYHKIMSA 110 MPEAOCTABICHUIO MYHHUIIUIIAIBHOM
YCIIyTH B IIOJTHOM O00BbeMe B MOPAIKE, ONpeaeeHHOM YacThio 1.3 ctarbu 16 @enepabHOTO 3aKOHA
No 210-D3.

5.2. JKanmoba momaercs B NMUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTEJE, B AJICKTPOHHOU
¢dopme B ynoaHoMoueHHbIH oprad, M®II, nubo B Komurer 3xoHomuku Bonrorpaackoit odmactw,
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spisttonuiicss  yupenutenem MOL] (manee - yupeautens MOPII), a Takke B oOpranuszainuu,
npeaycMoTpeHHble 4acThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKanoOsl Ha pemieHus
u peiictBus (6e3aeiicTBue) paboranka M®I] momarores pykoBogutento 3roro M®PIL. XKanobsr Ha
pemenus u nedctBus (6e3aeiicteue) MOI momatrorcs yupeautento MOPI[ mam momKHOCTHOMY
JUIy, YIMOJHOMOYEHHOMY HOPMATHBHBIM IMPAaBOBBIM aKTOM cyObekTa Poccuiickoit denepanuu.
KanoOb1 Ha pemeHust U aAecTBUs (Oe3aeiCcTBUE) PaOOTHUKOB OpraHU3aIlMMA, MPETyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®PepepanbHoro 3axkoHa Ne 210-D3, noparoTcs pyKOBOAUTENISIM 3THUX
OpraHu3aluii.

XKanoba Ha pemenus u neiictus (0e31eHCTBUE) YIIOJIHOMOUYEHHOTO OPTaHa, JOJIKHOCTHOTO
JIMLA YIIOJIHOMOYEHHOIO OpPraHa, MyHHUIIMIAIBHOTO CIYKALEro, PyKOBOJAUTENS YIIOJIHOMOYEHHOTO
opraHa MOXeT ObITh HampasjieHa mo moute, yepe3 M®LI, ¢ ucnonbp3oBaHueM HHGOPMAIIOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTn «VHTepHeT», opUIMaIbHOIO caiiTa opraHa, MPeIOoCTaBIIAIOIIETO
MYHHUIMIIAIBHYIO YCIIYTY, €IUHOTO MOpTaja FOCY1apCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, a TaKkKe
MO3KET OBITh MPUHSATA MPU JIUYHOM IIPHUEME 3asIBUTEIIS.

XKanoba na pemenus u aeiictBus (OesneiictBue) M®II, pabornuka M®I] moxkeT OBITH
HampaBlieHa IO I[o4YTe, C MCHOJIb30BAaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«uTepHeTy», opunmansHoro caiita M®LI, eanHoro nopraia rocyJapCTBEHHBIX U MYHHUIUITAIBHBIX
YCIIYT, a TAK)K€ MOXKET OBbITh IPUHATA MIPU JIMUHOM MPUEME 3aBUTEISL.

XKanoba Ha pemenus u neiictBus (0e3aeiicTBUE) OpraHn3aluil, MPEIyCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanpHoro 3akona Ne 210-D3, a Takxke ux paOOTHUKOB MOXET OBITh HalpaBJieHA
[0 TI0YTe, C WCHOJB30BAHWEM HH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHON cetn «lHTepHeT,
o(UIMATBHBIX CAWTOB ATUX OpraHU3aIMil, €AMHOTO MMOpPTaIa TOCYJAPCTBEHHBIX U MYHUIIUTIAIbHBIX
YCIIYT, a TAK)K€ MOXET OBITh MPUHATA MPU JTUIHOM MTPUEME 3asIBUTEIIS.

5.3. XanoOGsl Ha pemieHus, NPUHATHIE PYKOBOJUTENEM OpraHa, MpPeAoCTaBISIOIIETO
MYHHULMIIAJIbHYIO  YCIYTY, paccMaTpUBAIOTCS HENOCPEACTBEHHO PYKOBOAMTEIEM  OpraHa,
MIPEAO0CTABISAIOIIET0 MyHUIIUIAIBHYIO YCIYTY.

5.4. XKanoGa omKkHa coaepKarh:

1) HauMeHOBaHHE YIMOJIHOMOYEHHOTO OpraHa, TOJKHOCTHOTO JIMLA YHOJHOMOYEHHOT'O
OpraHa, WId MYHUIUIAIBHOTO ciyxamiero, M®ILl, ero pykoBomutenss u (uiau) pabOTHHKA,
OpraHM3aluii, npeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux
pyKoBoauTenei u (uin) pabOTHUKOB, pEeLICHUs U AeHCTBHA (0e3/1eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) gamunuio, UM, 0T4ECTBO (TIOCIEIHEee - MPU HAJMYKMH), CBEICHUS O MECTE >KUTEIbCTBA
3asBUTENIS - (PU3NYECKOTO JIMIA MO0 HAUMEHOBAaHUE, CBEICHUS O MECTEe HaXOXKICHHUS 3asBUTEIS -
IOpUIMYECKOTO JIMIIa, a TakkKe HoMep (HoMepa) KOHTakTHOro Tenedona, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MpU HAJIWYMM) U MOYTOBBIM ajpec, MO KOTOPBIM JOJKEH ObITh HAlpaBieH
OTBET 3asBUTEIIIO;

3) cBeneHHst 00 O0XKAITyeMbIX PEHICHUSX U JCUCTBUAX (0e31eHCTBUU) YIIOJIHOMOYEHHOTO
OpraHa, JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO OpraHa, JHOO MYHHIIMIIAJBHOTO CIYKaIlero,
M®ILI, paborauka M®LI, opranuzamuii, mpexycMOTpeHHbIX YacThio 1.1 craten 16 ®PenepanbHOro
3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHUEM M JEHCTBUSAMHU
(Oe3neicTBMEM) YIOJTHOMOYEHHOTO OpraHa, JOJHKHOCTHOIO JIMIIA YHOJHOMOYEHHOTO OpraHa Wiu
MYyHHIHIIATBHOTO ciyskamiero, M®II, paborauka M®LI, opranu3anuii, mpeayCMOTPEHHBIX YaCThIO
1.1 crareu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asgBUTEIEM MOTYT OBITh
MPECTaBIICHbI JOKYMEHTHI (IIPH HAJIMYHH), TOTBEPKAAIOIINE JOBOABI 3asIBUTENS, TUOO0 UX KOIIHH.

3asiBUTENb MMEET IPaBO Ha MoJlydeHHue MHGOPMalUU U JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBAHUS M PACCMOTPEHHS KaJIOOBI.

5.5. OcHoBaHueMm JJsi Hayaja MPOLEIypbl JIOCYIeOHOro oO0XKaloBaHUS SIBISETCS
MOCTYIJICHUE JKaloO0bl 3asBUTENs. Peructpamust >xajoObl OCYIIECTBIISETCS YHOJIHOMOYEHHBIM
CHELMATUCTOM YIOJIHOMOUYEHHOro opraHa, pabotHukamu MO®II, opranuzanuii, mpemrycMOTPEHHbIX
gacteto 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-d3. B TeueHue Tpex AHEH co IHA €€
MOCTYILICHUS.

Kanoba, nocrynuBmias B YNOJIHOMOYEHHbIH opraH, M®ILl, yupenurenro MOL], B
OpraHm3aluu, MpeaycMoTpeHHble 4Yactblo 1.1 crateu 16 denpepanbHoro 3akona Ne 210-D3,
MOJUIEKHUT PACCMOTPEHHIO B TEUYECHHE MATHAAUATH pabouMx AHEH CO JHSA €€ PEerucTpalyu, a B
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cilyyae 00KaJIoBaHMS OTKa3a YIOJIHOMOYEHHOro oprana, M®ILI, opranuszamuii, npeaycMOTPEHHBIX
yactbio 1.1 crateu 16 Hactosimiero denepanbHoro 3akoHa Ne 210-D3, B npueme TOKYMEHTOB y
3asBUTENSL TMOO B MCIIPABICHUM JIOMYIIEHHBIX OMEYAaTOK W OMMOOK MM B CIydae O0KaJIOBaHHS
HapyILICHHUs YCTAaHOBJIEHHOTO CPOKa TaKUX HUCIIPABJICHUH - B TEUEHHUE MATH pabouuX JIHEH cO THS ee
PETUCTPALIUH.

5.6. B cnyuae ecnu B kano0Oe He ykazaHbl (haMUIHsl 3asBUTEIIS, HAIIPABHUBILETO kKalooy, U
(M) TOYTOBBIN a/Ipec, IO KOTOPOMY JOJDKEH OBITh HAIIPaBIICH OTBET, OTBET HA )Kajo0y HE JaeTcs.

Ecnu B ykazanHoi xano0e conepikarcs CBeICHUS O MOAT0TaBIMBAEMOM, COBEPIIAEMOM HIIN
COBEpLIEHHOM IPOTHUBOIIPABHOM JESHMM, a Takke O JIMLE, €ro IOJArOTaBIMBAIOLIEM,
COBEpIIAIOIIEM WU COBEPILIMBIIEM, Ka100a MOJICKUT HAMIPABIICHUIO B TOCYIaPCTBEHHBIN OpraH B
COOTBETCTBHUU C €0 KOMIICTCHIUEN.

JlomkHOCTHOE JIHII0, PAOOTHUK, HA/IEJICHHbIE TMOJHOMOYHUSMHU MO PACCMOTPEHHIO Kajnod B
COOTBETCTBUM C IIYHKTOM 5.2 HAcTOALIETO AJIMHHHMCTPAaTHUBHOI'O pErjaMeHTa, MpU IOJyYEeHUU
&KaJlo0bl, B KOTOPOH COJIEPKaTCs HEIIeH3ypHbIE TUO0 OCKOPOUTEIbHBIE BBIPAXKEHHUS, YTPO3bI KU3HHU,
3I0pPOBBI0 U HMYILECTBY JOJDKHOCTHOIO JIMIIA, @ TAKXKE UYIEHOB €ro0 CEMbHU, BIPABE OCTaBUTh
xayo0y 0e3 oTBeTa MO CYIIECTBY IOCTABJICHHBIX B HEH BOMPOCOB U COOOLIUTH 3asBUTENIO O
HEJIOMYCTHUMOCTH 3JI0yTIOTPEOICHHS ITPABOM.

B cimydae eciam TekcT xanoObl HE MOAJAETCS MPOYTEHUIO, OHA OCTaBisieTcsa 0e3 oTBeTa, O
YeM B TEYCHHE CEMH JHEH CO JHS PETrUCTpaAIlH >KaToObl COOOIIAETCS 3asBUTENIO, €CIIU €ro
(dbaMuIMs ¥ MOYTOBBIN apec MOJAAIOTCS IPOUTEHUIO.

Ecnu oTBeT mo CymiecTBy IMOCTaBJICHHOTO B JKajoOe BOIpoca HE MOXET ObITh AaH 0e3
pasriaiieHus CBEACHUM, COCTABIISAIONINX TOCYJaPCTBEHHYIO WIM UHYIO OXpaHsieMyto (enepanbHbIM
3aKOHOM TaifHy, B TEYEHHUE CEMM JTHEW CO JIHS PEruCTpaluy >KajioObl 3asBUTEII0, HAPaBUBILEMY
xayio0y, cooOIIaeTcsi 0 HEBO3MOXKHOCTHU JIaTh OTBET I10 CYIIECTBY MOCTaBJICHHOIO B HEil Bompoca B
CBSI3M C HEJIOIYCTUMOCTBIO pa3rilallieHus] yKa3aHHBIX CBEACHUM.

B cinyuae, ecnu TekcT kanoObl HE MO3BOJSET OMPEICNIUTh CYTh OOpalleHHs 3asBUTEIS,
OTBET MO CYILIECTBY >KaJIOObI HE IAaeTCs, O YEM B TCUCHHE CEMH JHEU CO JHS PETUCTPAIMH 5KaT00bl
co0011aeTCs 3asBUTEINIO.

B cnyuae eciu B xkanobe oOxkanmyercs cyneOHOe pelieHue, Takas kanoba B TeUeHHE CeMHU
JTHEH co JHA e€ PEerucTpaluu BO3BpallaeTCs 3asBUTENI0, HAIIPABUBIIEMY Kalno0y, ¢ pa3biCHEHUEM
nopsijika 00XaoBaHUs JAHHOTO CyJJeOHOTO PELICHHUSI.

Ecnu B kamo0e conaep>KUTCS BOIMPOC, Ha KOTOPBIM 3asBUTENI0 HEOJHOKPATHO /aBallUCh
MUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBS3M C paHEe HAIPABISEMBIMHU JXKalloO0aMH, U MPH 3TOM B
*ayiobe He MPUBOASTCA HOBBIE JOBOABI WM OOCTOATEIbCTBA, JOKHOCTHOE JHIO, PAOOTHUK,
HA/ICJICHHBIC TOJHOMOYHUSMH TI0 PACCMOTPEHHUIO Kalo0 B COOTBETCTBMM C IIYHKTOM 5.2
HACTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, BIIpaBe NMPUHATH pelleHUuEe 0 0e30CHOBATEIbHOCTH
OuYepeIHOM Ka00bl U MPEKPALLEHUH NEPEIUCKU C 3asIBUTENIEM 110 JaHHOMY BOIIPOCY IPHU YCIIOBUH,
YTO yKaszaHHas >kajno0a M paHee HampaBliieMble >KajJoObl HAMpaBISUIUCh B OJUH U TOT XKe
YIOJHOMOYEHHBII OpraH WM OJHOMY M TOMY K€ JODKHOCTHOMY Jully. O JNaHHOM pelleHuu
YBEAOMJISIETCSI 3asIBUTEIb, HAIIPABUBIIUN KaJl00y.

5.7. Ilo pe3ynbraraM pacCMOTPEHUS KATOObI MPUHUMACTCS OHO U3 CIICIYIOIINX PEIICHHIA:

1) »xanoba yAOBIETBOpSiETCS, B TOM uucie B (GopMe OTMEHBI MPUHSATOTO pElICHUs,
WCTIPABJICHUS JOMYUICHHBIX OINEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3YJbTAaTe MPEAOCTABICHHS
MYHHIIMIIAJILHOW YCIYTd JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO JICHEXKHBIX CPEJICTB, B3UMaHUE
KOTOpPBIX HE IPELyCMOTPEHO HOPMATHBHBIMM IIPaBOBBIMM akTaMu Poccuiickoir ®Penepauuu,
HOPMAaTUBHBIMM IPABOBBIMU akTamMHu Bomrorpaickoil o01acTH, MyHHMIMIAIbHBIMUA IPABOBBIMU
aKTamu;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.

5.8. OcHOBaHMSIMHU JJIs1 OTKA3a B yIOBJICTBOPEHUH 5KaI00bI SIBIISFOTCS:

1) nmnpusHaHWe TPaBOMEPHBIMH  pemieHuss W (wim) aedcTBuid  (Oe3mercTBHs)
YIOJHOMOYEHHOIO OpraHa JOJDKHOCTHBIX JIML, MYHMLMIAIbHBIX CIIY)KalUX YIOJHOMOYEHHOIO
oprana, MO®II, pabornuka M®I], a Takxe opraHu3anuii, MpeaycCMOTPEHHbIX YacThio 1.1 cratbu 16
@enepanbHoro 3akoHa Ne 210-D3, wnum ux pabOTHHKOB, YYaCTBYIOUIMX B MPEAOCTABICHUU
MYHHIIUIAIBHON yCIYyTH,
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2) Hanu4KMe BCTYNHBILETO B 3aKOHHYIO CHITy PEIICHHUS CyJIa IO 5Kano0e O TOM K€ MpeaMeTe
U 10 TEM K€ OCHOBAHUSIM;

3) mogaua xajmoObl JUIIOM, TOJHOMOYHS KOTOPOTO HE TIIOATBEPXKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKoHo/AaTeNbcTBOM Poccuiickoit denepanun.

5.9. He no3nHee 1Hs, CIEAYIOUIETO 32 IHEM IPUHATHS PELLEHUS, 3asiBUTEII0 B IMCbMEHHOU
dbopMe U 10 KENaHUIO 3agBUTENS B 3JICKTPOHHOU (hopMe HampaBisieTCs MOTUBUPOBAHHBIN OTBET O
pe3yJibTaTaX pacCMOTPEHHUS KaAIOObI.

B ciyuyae npusHaHus kanoObl Mojyiexalield yI0BISTBOPEHUIO B OTBETE 3asBUTENIO JAETCS
uHpOpMalUs O JACUCTBHUSX, OCYIIECTBIIIEMBIX YIOJHOMOUYEHHBIM opranom, MOIL[, mubo
opraHm3anueii, npexycMorpeHHo yactbio 1.1 crateu 16 denpepanbHoro 3akoHa Ne 210-D3, B
LEeJSIX HE3aMEJINTENbHOIO YCTPAaHEHUs! BBISBJICHHBIX HAPYLIEHUH NpPU OKa3aHUM MYHULMIAIBHON
YCIyI'H, a TakKe TMPUHOCATCS W3BUHEHHUS 3a JIOCTAaBIIEHHBIE HEYJIOOCTBA W YKa3bIBAaeTCs
uHpOpMaLUs O AATbHEWIINX JEHCTBHAX, KOTOPhIE HEOOXOJMMO COBEPIIUTH 3asIBUTEIIO B LENAX
MOJIyYEHUSI MyHULIUMIIATbHOM YCIIYTH.

B ciywyae mpusHaHus jkanoObl HE MOJUIEkKAIEH YJIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCA  apTyMEHTUPOBAHHBIE Pa3bsACHEHHUS O TMpPUYMHAX MPUHATOrO pEUIeHus, a TakKke
uHpOpMaLUs 0 IopsiAKe 00KaTOBaHUS IPUHATOTO PEIICHUS.

5.10. B cnydae ycTaHOBIEHHMS B XOJi¢ WJIM IO pe3yjibTaTaM PacCMOTPEHHS >KaJoObI
IIPU3HAKOB COCTAaBa aJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WU IPECTYIJICHUS JOKHOCTHOE JIMLIO0
YIOJHOMOYEHHOTO OpraHa, paOOTHUK, HaJCJICHHbIE MOJHOMOYHUSMHU MO PACCMOTPEHMIO Kajol B
COOTBETCTBUM C IIyHKTOM 5.2 HAcTOALIET0 AJMUHHMCTPAaTUBHOI'O pErjlaMeHTa, HEe3aMeIJIUTENIbHO
HaIIpaBJISAIOT UMEIOLIUECS MAaTEPHAIIbl B OpraHbl IPOKYPaTypHl.

5.11. 3asBurenu BHpaBe O00KajgoBaTh pELICHUS, MPUHATHIE MpPU NPEAOCTaBICHUU

MYHHUIMIAIBHOW  YCIyrH, JedcTBusi (Oe3neiicTBHe) JTOJDKHOCTHBIX —JIUI, MYHULUIAIbHBIX
CIIyXalUX YMOJIHOMOYEHHOTO OpraHa, AOKHOCTHhIX jull MO®L[, paGoTHMKOB oOpranusaiu,
MpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanbpHoro 3akoHa Ne 210-D3, B cyneOHOM mopsiake
B COOTBETCTBHH C 3aKOHOATENILCTBOM Poccuiickoit denepanumu.
5.12. TlonoxeHusi HACTOSIIETO pa3jelia, yCTaHABJIMBAIOIIME IMOPAJOK PAacCMOTPEHHS 3Kajol Ha
HapylLIeHHUs MpaB TpaXkJaH W OpPraHU3alM{d IMpU MPEAOCTaBICHUM MYHHUIMIIAJbHOW YCIIyIH, HE
pacnpoCTpaHAOTCS Ha OTHOIIEHUs, peryiupyembie DeaepaibHbiM 3akoHOM OT 02.05.2006 Ne 59-
@3 "O nopsake paccMoTpeHus oopaienuii rpaxnan Poccuiickoit deneparmn’.



consultantplus://offline/ref=938F66B7088F2AE0CE87CE2E6758CE0A1909C10513173091FC04CDFB805EA86C8940ADFAB8EE2D00dDRAM
consultantplus://offline/ref=7A07D0EE06FAD120CC2302B44AC669A535C97BD2F3A505C50285F392944750BEB3514E59284280C464CC0775D09E7E6E2E07AA4A7102DFCFd9hCK

	АДМИНИСТРАЦИЯ СОВХОЗСКОГО СЕЛЬСКОГО ПОСЕЛЕНИЯ
	Волгоградской области
	
	ПОСТАНОВЛЕНИЕ

	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Администрации, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников

