AIMUHHUCTPALIUA COBXO3CKOI'O CEJIBCKOI'O ITIOCEJIEHUA

HUKOJIAEBCKOTI'O MYHUITUTIAJIBHOT'O PATOHA
Bonrorpanckoit o6nactu

INOCTAHOBJIEHHUE

ot 17.06.2022 Ne 86

O0 yrTBep:KIeHMH AJMUHHMCTPATHBHOIO perjaMeHTa M0 MNpPeaoCTABJIEHUIO
MYHUIUNAIbHOU ycayru «I[IpuHATHE T0KYMEHTOB, a TaKKe Bbl/Iaua pelleHuil 0 mepeBoje
WIN 00 0TKa3e B MepeBo/ie KUJIOT0 MOMEIeHUsI B HesKUJ10e MU HEe:KUJI0ro IMmoMelleHus1 B
JKIJI0€ TIOMeIleHUe)

B cooterctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-@3 "OO6 opranuzanuu
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHULUNAIBHBIX yciayr», denepaibHbIM 3aKOHOM OT
06.10.2003 1. Ne 131-®3 «OO0 0oOuMX MPUHIUIAX OPTaHU3AIMH MECTHOTO CaMOYIpPAaBJICHHUS B
Poccuiickoii ®Deneparnun», pyKOBOACTBYSICh YcTaBoM (COBXO3CKOTO CEIbCKOTO TMOCEICHUS
HuxkonaeBckoro MyHUIIUIIAIBHOTO paiioHa Bonrorpaackoit 0061acT, 1OCTaHOBI A 1O ¢

1. YTBepanTe AOMUHHMCTPATUBHBINA PETIAMEHT IO NMPEAOCTaBICHUIO MYHULMIAIBHON
yeayru «IIpuHsTHE NOKyMEHTOB, a TaKKe BblJaua peIIeHU o mepeBoje WM 00 OTKaze B
NIEPEBOJIE JKUIIOTO NMOMEILEHUS B HEXKMIIOE UIIM HEKUIIOTO IOMEILEHHS B )KUIIO€ ITIOMEILIEHUEY.

2. TlocranoBnenue agMuHUcTpanuu COBXO3CKOT0O CEIbCKOro mnoceneHus HukomaeBckoro
MYHUIIUNAIBHOTO paiiona Bonrorpaackoii o6nacta ot 16.08.2018 1. Ne 41 «O0 yTBepxaeHun
AJZIMUHUCTPATUBHOIO pErlaMeHTa MO NPEeAOCTABICHHIO MyHHMUUNanbHOW yciayru «llpunsarue
JOKYMEHTOB, a TaKKe BblJaya peIIeHUl O rmepeBofe WM 00 OTKa3e B IMEPEBOJAE >KUIIOTO
MIOMEIICHUS B HEXWJIOE WIM HEXWIOro MOMEIIEHHs B XKWJIOEe MoMelleHue» ( B pelakluu OT
24.06.2019 r. Ne 37, ot 17.12.2019 1. Ne 79, ot 16.02.2022 r. Ne 42), cuuTaTh yTpaTUBLIUM
CHITY.

3. Hacrosiiiee mocTaHOBIIEHHE BCTYHAeT B CHIIy C MOMEHTa OOHApOIOBaHMUS.
4. KoHTpOJIb 32 HCHIOJIHEHUEM HACTOSIIEr0 MOCTAaHOBJICHUS OCTAaBIISIO 32 COOOM.

I'maBa CoBx03cKOT0
CEJILCKOTO MTOCEJICHUS V.C.Hypranuesa



YTBepxkaeH

MOCTAHOBJICHUEM a[MHUHUCTPALIU
COBX03CKOTO CETLCKOT0 MOCEICHHMS
HukonaeBcKoro MyHUIMITATBHOTO paioHa
Bonrorpaackoii obnactu

ot 17.06.2022 1. Ne 86

AJIMMHHCTPATUBHBII perjiaMeHT NpeAoCcTaABIeHUsI MyHHIMIAIbHON yCIyru
«IIpuHATHE TOKYMEHTOB, 2 TAKKe BbI1a4a pelleHii 0 nepeBo/ie UK 00 0TKa3e B nepeBojie
JKMJIOTO TIOMeIlleHUsI B HesKHJ10€ MJIU HesKHJI0T0 NMOMelleHUs B JKUJI0e oOMelleHue»

1. O01mue MoJ10KeHus

1.1. [Ipenmet perynupoBaHus
Hacrosimuit afiMUHUCTPATUBHBIA pETJIaMEHT YCTaHABIWMBAET MOPSAJIOK MPEIOCTaBICHUS
MyHHUIUNAIbHOU yeinyru «[IpuHsATHE NOKYMEHTOB, a Tak)Ke BbljJaya PelIeHUIl O MmepeBoje Uiu
00 OTKa3e B MEPEBOJIC KHUJIOTO TMOMEIICHHUS B HEXWIOE WM HEKUIOTO MOMEIICHUS B HKHIIOC
MoMelleHue» (fajiee — MyHUIIUNAIbHAs YCIIyTa) U CTaHIapT MPEAOCTaBICHUS MYHHUIIUIAIBHOMN
YCIIYTH, B TOM UYHCJIE ONpPEICNISIeT CPOKU U MOCIEI0BATENLHOCTh aJIMUHUCTPATUBHBIX MPOLETYP
IpU TMPEAOCTABICHUHM MYHHUIMIAIBLHOW yCiIyrun agMuHHcTpanueil COBXO03CKOTO CeIbCKOTO
nocesnenusi HukonaeBCckoro MyHUIIMITAbHOTO paiioHa Bonrorpaackoit odnacTu.
1.2. 3asgBuTensiMM Ha TOJy4YeHHE MYHHIIMIIAIBHOW YCIYTH SIBISIFOTCS COOCTBEHHUKH
MMOMENICHUI WK YITOJITHOMOYSHHbIE UMHU JIUIIA.
1.3. [Topsimox uHGOPMUPOBaHUS 3asBUTEIEH O MPEJOCTABICHUH MYHUIIUIAIBLHON YCIyTH
1.3.1. CBeneHuss 0 MeCT€ HAXOXXICHMS, KOHTAKTHBIX TenedoHax M Tpaduke padbOTHI
CoBX03CKOTr0 CeIbCKOro mnocenenus HukomnaeBckoro MyHUIIMNAIBHOTO paiioHa Bonrorpazackoii
obrmacTh , OpraHwW3alii, ydYacTBYIOIIMX B MPEJAOCTABICHUA MYHUIUMATBHONH YCIYTH,
MHOTO()YHKITHOHAJIBHOTO IIeHTpa (nanee — MDII):
-Anmunnctpanys CoBX03CKOT0 CEJIbCKOI0 MOCEIEHUS:
404045, Boarorpasackas o6iacTs, HukomaeBckumii paiion, c¢. PaznonsHoe, yi. 'arapuna,28 A
Konrakrasiii Tenedon: 8(84494)5-93-75, 5-93-56
I'padux mpuema 3asButeneii: moneaenbHuK - nsaTHUIEA ¢ 08-00 q0 17-00 vacos
nepepsiB ¢ 12-00 1o 14-00 yacos.
-MO®LI;
404033, Boarorpasckas odnacts, r.Hukomnaesck, yi. Halikosckoro, 1
Konraktasiii Tenedon: 8(84494) 6-43-03
I'paduk npuema 3assuteneii: [lonenensauk ¢ 09-00 no 18-00 yacos
Bropuuk-niarauna ¢ 09-00 go 18.00 yacos
Cy660ta ¢ 09.00 1o 13.00
HNudopmaluio o MecToHaX0XIeHUH U rpadukax padbotsl MOIL] Takke MOXHO MOIYYUTH C
UCTIOJIb30BaHUEM TOCYAApCTBEHHOW HH(OpManMoOHHONH cucteMbl «EauHbIi mopranm cetu
neHtpoB U oducoB  «Mom  lokymente»  (M®I]) Bomrorpaackoit  oGmactu»
(http://mfc.volganet.ru).

1.3.2. Uadopmanuio o TOpsSAKE MPEAOCTABICHUS MYHHIIMIIATHLHOW YCIYTH 3asBUTENb
MOJKET MOJTyYHUTh:

HETIOCPEACTBEHHO B aqMUHHUCTpaui COBX0O3CKOTO CEIbCKOTo rmoceneHuss HukomaeBckoro
MYHHUITUIIATBHOTO paiioHa Bonrorpanckoit obnactu (MHGOPMAIMOHHBIE CTEHBI, YCTHOE



WHPOPMHUPOBAHHUE TIO TeIePOHY, a TAK)KE HA JMIYHOM NPHEME MyHHIIUTAILHBIMU CITYXAIlUMH B
anMuHHCcTpanuu COBX0O3CKOTO CeNbCKOTo MoceieHnss HukomaeBckoro MyHUIMMIAIBHOTO paiioHa
Bonrorpanckoii oomactu;

IO TOYTe, B TOM YHUCIe 3eKTpoHHOU (razdolnoe7@mail.ru), B cilyyae HMUCHMEHHOTO
oOparnieHus 3assBUTEIS;

B cetu WurtepHer Ha oduuuansHoM caiiTe COBXO3CKOTO CEJIbCKOTO IOCENCHHS
Hukonaesckoro MyHuiunansHoro paitona Boirorpaackoii obnactu (http://coBxo3zckoe34.pd/), B
benepanpHOU rOCyJ1apCTBEHHOM uHGOPMAITMOHHON CHUCTEME «EnuHbIit opTa
TrOCYJapCTBEHHBIX M MYHHUITUTAIBHBIX YCIyT (GyHKIMA)» (Www.gosuslugi.ru) (nanee — Enunbrit
MOPTaJI TOCYIaPCTBEHHBIX Y MYHUIUIAIBHBIX YCIYT).

2. CtanaapT npeaocTaBjaeHus] MyHUIIUIIAIbHOH YCJIYI'H

2.1. HaummeHoBaHME MyHULHINAIBHON yCIyru — «lIpuHATHE TOKYyMEHTOB, a TaK)Ke Bblada
pelIeHui o mepeBoie Wik 00 0TKa3e B MEPEBOJIE JKUIOTO MOMEIICHUS B HEKUIIOE WA HEeXKHUIIOTO
MTOMEMICHUS B KUJIOE TTIOMEIICHHE.

2.2. MyHuuunaneHas yciyra npeaocrasisercs agMuauctpanueir CoBX03CKOro CelabCKOro
MTOCEJICHHMSI (J1ajiee TaKKe YIOJTHOMOUYEHHBIN OpraH).

2.3. Pe3ynpTaToM NpeaoCTaBiICHUS MyHUIIUNIATBHOM YCIYTH SIBJISETCA:

- pemeHue O TEPEeBOJIC KWIOTO TOMEHICHUS B HEXKWIOE IMOMEIIEHHEe W HEXKHUIOTO
MOMEIIEHUS B )KUIIO€ MOMEIeHHE B (opMe YBEIOMIICHUS;

- pemieHue 00 OTKa3e B MEPEBOJIC JKUIIOTO TIOMEIICHUS B HEXXHIIIOE TTIOMEIICHUE W HEKUIIOTO
MTOMETIEHUS B )KHUIIO€ MOMEIIeHHe B (hOpMe YBETOMIICHUS.

2.4. Cpoxk nmpeocTaBiIeHUs MyHULAIIAIBHON YCITyTH.

Pemenne o mepeBome wim 00 OTKaze B TMEpPEBOJAC TMOMEMICHUS TMPUHUMACTCS
YIIOJITHOMOYCHHBIM OPTaHOM HE TO3JHEE YeM 4Yepe3 COPOK ISITh JHEW CO JHS MPEeCTaBICHUS
JOKYMEHTOB, 00sI3aHHOCTH IO MPEICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asSBUTEIISL.

B ciyuae npeacraBienus 3asBuTeneM T0KyMeHTOB yepe3 M®I] cpok mpuHATUS pemeHus
0 TepeBojJie WM 00 OTKa3e B IEpeBOJIe MOMEIICHHs] HCUYHUCIseTcs co aHs mepemaun MOI]
JTAHHBIX JJOKYMEHTOB B YIIOJTHOMOYEHHBIN OpTaH.

2.5. IlpaBoBbIMM OCHOBAHUSIMU JJI NPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH SBIISIFOTCS
CJIeIYIOIEe HOPMATHBHBIC MPABOBHIC AKTHI:

Konctutynuss Poccuiickoit  ®enepanun  («Poccuiickas rtazera»n, Ne 7, 21.01.2009,
Cobpanne 3akoHomatenbcTBa Poccuiickoit ®eneparuu, 26.01.2009, Ne 4, cr. 445,
«ITapnamenTckas razetan, Ne 4, 23 - 29.01.2009);

Kumumaenii  komeke  Poccwmiickoit denepanuu  («Cobpanue 3akoHOmATenbCcTBA PDy,
03.01.2005, Ne 1 (wacte 1), cr. 14, «Poccuiickas razeran, Ne 1, 12.01.2005, «ITapnamenTckas
razera», Ne 7-8, 15.01.2005;

I'pagoctpoutensubiii kogekc Poccuiickoit ®denepaunn («Poccuiickas razera», Ne 290,
30.12.2004, «CoOpanme 3axonomarensctBa Pd», 03.01.2005, Ne 1 (wacte 1), cr. 16,
«ITapnamenTckas razera», Ne 5-6, 14.01.2005);

@®enepanbhbiii  3akoH OT 06.10.2003 Ne 131-®d3 «OO6 oOmux MpUHLMIAX OPTaHU3aLUN
MecTHOro camoynpaBieHuss B Poccuiickoit ®enepanun» («CoOpaHue 3aKOHOAATETHCTBA
Poccuiickoir deneparuu», 06.10.2003, No 40, cr. 3822, «Ilapnamentckas razera», Ne 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

Oenepanbubiii 3ak0H 0T 27.07.2010 No 210-®3 «O06 opraHuzamul MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYyHHIHUNATBHBIX ycrnyr» (CoOpanue 3akoHomaTenscTBa Poccuiickoit
Oenepanun, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razera», Ne 168, 30.07.2010);

@enepanbubiii  3akoH  oT  06.04.2011 Ne 63-03 «OO0 5>IeKTpPOHHOM MOAMHUCH
(«ITapnamenTckast razeta», Ne 17, 08 - 14.04.2011, «Poccwmiickas razeran, Ne 75, 08.04.2011,
«CoOpanue 3akoHoaarenscTBa Poccuiickoit denepanun», 11.04.2011, Ne 15, cT. 2036);

nocranoBienue IlpasurensctBa PO ot 10.08.2005 Ne 502 «O6 ytBepx)aeHuu (HOpMbI
YBEJIOMJICHHUS O TIepeBOJie (OTKaze B MEPEBOJEC) KHUIOTO (HEKUIOT0) MOMEUIECHHUS B HEXHIIOE
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(xmmoe) momemenue» («CoOpanue 3akoHomaTenbcTBa P®d», 15.08.2005, Ne 33, cr. 3430,
«Poccwmiickas razera», Ne 180, 17.08.2005);

nocraHoBinenue IIpaButensbctBa Poccuiickoit ®epepanuu ot 28.01.2006 Ne 47 «O06
yTBepkaeHun [lonoxkeHus O TpU3HAHUK TIOMEHICHUS JKWIBIM TOMEIICHUEM, >KUJIOTO
MOMEMICHUSI HEMPUTOAHBIM I TPOXKMBAHMS, MHOTOKBAPTUPHOTO JIOMa aBapUUHBIM U
MOJIEKAIIUM CHOCY WM PEKOHCTPYKIUMHU, CAZOBOTO JOMa XKWJIBIM JIOMOM M KHJIOTO JIoMa
cagoBbiM 1oMoM» («CoOpanue 3akoHomarenscTBa POy, 06.02.2006, Ne 6, ct. 702, «Poccutickast
raserayn, Ne 28, 10.02.2006);

pacnopstxkenue [IpaButensctBa Poccniickoit denepamuu ot 17.12.2009 Ne 1993-
p «0O0 yTBepXKIEHHMM CBOJHOTO TMEPEYHS IEPBOOUYEPEIHBIX  T'OCYJApCTBEHHBIX U
MYHHIMINAIBHBIX YCIYT, MPEIOCTaBIsEMbIX B 3JeKTpoHHOM Buae» («Poccuiickas razera", Ne
247, 23.12.2009, «Cobpanue 3akoHoaarenscTBa POy, 28.12.2009, Ne 52 (2 4.), cT. 6626);

nocradossenune [IpasutenscrBa Poccniickoin denepamuu ot 25.06.2012 Ne 634 «O
BUJAX DJICKTPOHHOM MOJAMUCH, HCIOJIb30BAHUE KOTOPBIX JIONMYyCKAaeTcs NpHU OOpalleHuu 3a
MOJTyYeHHUEM TOCYAapCTBEHHBIX M MYHHULMMNAIbHBIX yciuyr» («Poccuiickas razera», 02 wurons
2012 r. Ne 148);

nocra”osiieHue IIpaBurensctBa Poccniickoit @enepannu ot 25.08.2012 Ne 852
«O06 ytBepxnenun [IpaBui UCHONB30BaHUS YCHJICHHON KBATU(DUIIMPOBAHHOW SIEKTPOHHOM
MOJMUCU TIPU OOpaIIeHUH 3a IMOJYYEHHEM TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYyT U O
BHeceHUH u3MeHeHus B [IpaBuiia pa3paOOTKu U YTBEPKIEHUS aAMHUHUCTPATUBHBIX PErJIaMEHTOB
MPEAOCTaBICHUs TOCYIapCTBEHHBIX ycayr» («Poccuiickast rtazera», Ne 200, 31.08.2012,
«Co0Opanue 3akoHomarenscTBa POy, 03.09.2012, Ne 36, ct. 4903);

nocraHoBinenue IIpaBurtenbctBa Poccuiickoit ®epepanuu ot 25.01.2013 Ne 33 «O06
WCIOJIb30BAHUU TPOCTOW 3SJEKTPOHHOM MOJANUCH TMPU OKA3aHUM TOCYJAAPCTBEHHBIX U
MYHUIMTIATBHEIX  ycayr»  (OdunmanbHbIi  WHTEPHET-TIOPTAT  TPABOBOW  MHGOpMAIIN
http://www.pravo.gov.ru, 23.11.2018, «Cobpanue 3axononatensctBa PO», 04.02.2013, Ne 5, cr.
377);

nocraHoBieHue IIpaBurenscrBa Poccuiickoit ®enepauuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSAX K MPEJAOCTABICHUIO B JEKTPOHHOU (hOpMe roCyIapCTBEHHBIX U MYHHMIIMIIAIbHBIX
yeryr» (OdunmanbHbpli MHTEPHET-MOPTAN MpaBoBOM uH(popManuu http://wWww.pravo.gov.ru,
05.04.2016, «Poccwuiickas razera», Ne 75, 08.04.2016, «CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoii @enepanun», 11.04.2016, Ne 15, ct. 2084);

VYeraB COBXO3CKOTO CeIbCKOro mnoceneHuss HHKOIaeBCKOro MyHHUIMIIAIBHOTO pailoHa
Bounrorpazckoii obnactu .

2.6. HcyepnpIBalomuii mepeyeHb JOKYMEHTOB, HEOOXOIWMBIX [IJIi TIPEIOCTaBICHUS
MYHULUTNIATBHON yCIyTH

2.6.1. MHcuepnwiBaromuii TEepeUeHb JTOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU
c 3aKOHOJIATEIbHBIMHU u WHBIMU HOPMaTUBHBIMHU MIPaBOBBIMU aKTaMu
JUIS TIPEIOCTABIICHUSI MyHHUIIUIIATBHON YCITyTH, MOIEKAIINX MPECTABICHUIO 3asIBUTEISIMU:

- 3asiBJICHHE O MEPEBO/IC MOMEIIICHUS (Jlajiee — 3asBJICHUE);

- IOATOTOBJICHHBIN U O(POPMIIEHHBIN B YCTAHOBJICHHOM MOPSAIKE MIPOEKT NEPEyCTPOiicTBa U
(M) mepenaHUPOBKH MEPEBOUMOrO MOMENIeHHs (B ClIydae, €Clid MepeyCTPOUCTBO U (MJIIH)
nepernjaHupoBKa TPeOYyIOTCs 71l 0OecreueHus] UCTOIb30BaHMs TAKOrO MOMEIIEHUSI B KaUecTBe
YKUJIOTO WJIM HEXUJIOTO MOMEIIEHU);

- MpaBOYCTaHABJIMBAIOIIME JTOKYMEHTHl Ha MEPEeBOJMMOE MOMelleHrne (TMOJIMHHUKA WU
3aCBUCTEIILCTBOBAHHBIE B HOTApUAJIbHOM TMOPSIKE KOIKHK), B CIydae €clu IMpaBO Ha
MEePEeBOJUMOE TIOMEIIEHUE HE 3aperucTpUpoBaHO B EIMHOM TOCYJapCTBEHHOM pEecTpe
HEJIBUKUMOCTH;

- TIPOTOKOJI OOIIETro coOpaHus COOCTBEHHUKOB MOMENICHHH B MHOTOKBAPTHPHOM JIOME,
coZiepKaluii pemieHue o0 WX COTJIaCMM Ha IEpPeBOJ| KUJIOTO IOMELICHHS B HEXUIOe
MTOMEILIEHUE;

- corjlacue Ka)kJJoro cOOCTBEHHHMKA BCEX MOMEUICHUH, MPUMBIKAIOIUX K MEPEBOIUMOMY
MOMEILEHUIO, Ha TIEPEBO/T JKHIIJIOTO MIOMEIICHUS B HEXHIIIOE TIOMEIICHHUE.
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dopmupoBaHuE 3asiBICHUS B JJIEKTPOHHON (¢opMe OCYIIECTBISETCS TMOCPENCTBOM
3allOJTHEHUsI JIEKTPOHHOU (opmMbl 3asBieHuss Ha EQMHOM mopTane rocyAapCTBEHHBIX U
MYHHUIMNAJIBHBIX YCIAYr WM O(UUHUATbHOM caiTe agMuHucTpaiuu COBX03CKOIO CEIbCKOTO
noceneHuss HwukomaeBckoro MyHMUIMIANBHOTO pailoHa Bonrorpaiackoit oOmactu  0e3
HEOOXOAMMOCTH JTIOTIOJTHUTEILHOM TOIa4uH 3asBJICHUS B KaKOW-THO0 UHOM dopMme.

2.6.2. IlepeueHb AOKYMEHTOB (CBEJECHMI), KOTOpBIE 3asBHUTENb BIpaBE NPEACTABUTH IO
cOOCTBEHHOI MHUIINATHBE:

- IPaBOYCTAHABIMBAIOIIME JOKYMEHTHl Ha IEPEBOJUMOE IIOMELICHHME, €CIU IpaBO Ha
NEepeBOUMOE TIOMEUIEHHE 3aperucTpupoBaHo B EAMHOM rocygapcTBEHHOM — peecTpe
HEIBM>KMUMOCTH;

- IJJaH TEepeBOJAMMOIO MOMELIEHHUS C €ro TEeXHHUYEeCKUM ONHUCaHHeM (B ciyyae, eciu
NIEPEBOIMMOE IOMEIIIEHHUE SIBIISICTCS KUIIBIM, TEXHUUECKHUH MAacOpT TAaKOTO MOMEIICHU);

- MOATAXHBIN TUIAH JOMA, B KOTOPOM HaXOJUTCS MEPEBOIUMOE MTOMEIICHHUE.

B caywae  HempexacTaBieHus — 3asfBUTENEM 10 COOCTBEHHOW  WHMIIMATHBE
BBIIICTIEPEUNCIICHHBIX ~ JOKYMEHTOB  OHM  MOJAJIeXKAT  NPEJACTaBICHHIO B paMKax
MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI.

2.6.3. 3asBlieHME W JIOKYMEHTHI, YyKa3aHHble B MyHKTax 2.6.1, 2.6.2 HacTosIIero
aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBbITh INpPEJCTAaBJICHBI 3asBUTEISIMU 1O MX BHIOOpY B
YHOJHOMOYEHHbIHN opran i MO nuyHo, 1100 HampaBiIeHbl TOCPEICTBOM MOYTOBOM CBSI3U Ha
OyMa)kHOM HocuTele, MO0 MPeICTaBICHbl B YIIOJIHOMOYEHHBI OpraH B (popMe 3JEKTPOHHOTO
JOKYMEHTA C UCI0JIb30BaHHeM EnnHOro mopTrana rocy1apcTBEHHbIX U MYHHUIIUINIATbHBIX YCIIYT.~

Konuu 1OKyMEHTOB JOJKHBI OBITH 3aBEPEHbI B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpAIKE.

3agBneHue B (hopMe IMEKTPOHHOTO JOKYMEHTA MOANUCHIBACTCS 110 BBIOOPY 3asBUTEIIS:

- IPOCTOM JEKTPOHHON MOANHUCKHIO 3asiBUTENA (IPEACTaBUTENS 3asBUTENS);

- yCUJICHHOM (KBanU(UIUPOBAHHOM, HEKBATU(DUIUPOBAHHOMN) AIIEKTPOHHOM IMOANUCHIO
3asBUTENS (MPEACTaBUTENS 3aIBUTEIN).

Ceptudukar KiI0Ya NPOBEPKH YCUICHHOM HEKBATU(PHUIHMPOBAHHONW 3JIEKTPOHHOMN
MOJAMUCU JOJDKEH OBITh CO3JAaH M HCHOJIb30BaThCSl B HHQPPACTPYKType, obecreyuBarouieit
MH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3aUMOJECHCTBHE MH(POPMALIMOHHBIX CHUCTEM,
UCIONB3YEMBIX I TPEAOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr B
ANIEKTPOHHOM (opMe, KOTOpas CO37aeTcsi U MPOBEPSIeTCS C HCIOIB30BAaHUEM CPEJICTB
AJIEKTPOHHOM TMOAMHMCH M CPEJICTB YJIOCTOBEPSIOIIETO0 IEHTpPa, HMMEIOIIUX MOATBEPKICHUE
COOTBETCTBHSI TPEOOBAaHUSAM, YCTAHOBJICHHBIM (heiepabHbIM OPraHOM HCHOJIHHUTEIBHOM BIACTH
B 00yacTu obecrieueHus: 6€30MacHOCTH, a TAK)Ke NMPU HAJIMYMHU Y BiIaJleNblia cepTUdUKaTa KIro4a
IIPOBEPKHU KJIt0Ya MPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO €MY IIPU JIMYHOM IIPUEME.

B cimywae  oOpamieHuss  3agBUTENS C  HCIOJb30BaHHEM  MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT» K 3asABJICHUIO B (OpPME DIEKTPOHHOTO JOKYMEHTa
MpUlaraeTcs KOMus JAOKYMEHTa, yJIOCTOBEPSIOUIETr0 JMYHOCTh 3asBUTENS (YIOCTOBEPSIOLIETO
JUYHOCTb MPEJCTaBUTEN 3asABUTENSI, €CIHM 3asBJICHHE NPEICTABIISIETCA IMPEICTABUTEIEM
3asBUTENIS) B BUJIE AJIEKTPOHHOTO 00pa3a Takoro TOKyMEHTa.

[IpencraBieHue 1aHHOTO JOKYMEHTa HE TpeOyeTcs B ciiyyae MpeJCTaBICHUS 3asBICHUS
B (opMe 3JEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPABKU depe3 JIMYHbIA kabuHeT Enmuoro
[OpTaJia roCy1apCTBEHHBIX U MyHULIMITAJIbHBIX YCIYT.

B cmywae npencraBieHus 3agBiieHHSS B (OpMe  AJIEKTPOHHOTO  JOKyMEHTa

MpeaACTaBUTCIICM 3asABUTCIIA, HeﬁCTBYIOLHHM Ha OCHOBaHUU JOBCPCHHOCTH,
K 3adBJICHHIO TaKXXC MNpuiiaractcda AJOBEPCHHOCTbL B BHUAC JJICKTPOHHOI'O 0613333 TaKoIo
AOKYMCHTA.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHHs JAOKYMEHTOB M HMH(POpPMAIMM WJIH OCYIIECTBICHUS JEHCTBUH,
MpEaACTAaBICHHUE WM OCYIICCTBIICHUC KOTOPBLIX HE MPEAYCMOTPCHO HOPMATHBHBIMU IIPAaBOBBIMU
aKTaMM, PETyJIUPYIOIIMMHU OTHOIIEHHUS, BO3HHMKAIOIIME B CBA3M C MPEJOCTABICHUEM
MYHULHUIIAIBHBIX YCIIYT;



2) mpencTaBieHUs AOKYMEHTOB U MH(QOpPMAIMH, KOTOpPhIE HAaXOASTCS B PACIOPSKEHUU
OpraHa, IpeAOCTABJISIOIIEr0 MYHHULUNANBHYIO YCIYTy, HMHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJIEHUS JTUOO MOABEIOMCTBEHHBIX T'OCY/IapPCTBEHHBIM OpraHaM WM
OpraHaM MECTHOTO CaMOYIIpaBJIE€HMs OpraHu3aliii, Y4YacTBYIOIIUX B IIPEJOCTaBICHUU
MIpeAYCMOTPEHHBIX YacThio | ctateu 1 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHM3aldu NPEAOCTABICHHUS T'OCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyI»
(manee — denepanbHbiii 3akoH Ne 210-O3) MyHHIMNAIBHBIX  YCIYT, B COOTBETCTBHH C
HOpPMaTUBHBIMM IIpaBOBBIMU akTamHu Poccuiickoil denepanuy, HOPMATHBHBIMHU INPABOBBIMU
aktamu Bosrorpajackoit o0nacTv, MyHMIMIIAQIbHBIMU IMPABOBBIMU aKTaMH, 3a HCKIIOYEHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B OIIPEJIEICHHBIN YacTbio 6 ctathk 7 PenepasbHoro 3akoHa Ne 210-
@3 mepeueHb JOKYMEHTOB. 3asBUTENb BIpPaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHl H
MHPOPMALIMIO B OpraHbl, NPEOCTABIAIONIME MYHHUIMIIAIbHbIE YCIYT'H, 1O COOCTBEHHOMH
MHUIIATHBE;

3) ocymecTBieHUs] JACUCTBHI, B TOM YHCJIE COIJIAaCOBAaHMM, HEOOXOAMMBIX JUIs
MOJTy4YEHHUsI TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHUEeM B HHBIE
roCy/1apCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CAMOYTIPABJICHMsI, OPraHU3alluH, 32 UCKIIIOUEHUEM
MOJTyYEHHUsI YCIIYT U MOJTY4YeHHs JTOKYMEHTOB M MH(OpMAIMH, NMPEAOCTaBISIEMbIX B pe3yJbTaTe
IIPEIOCTABJIEHUS] TAKUX YCIYyT, BKJIIOYEHHBIX B IIEPEYEHb YCIYr, KOTOpBIE SBIISIFOTCS
HEOOXOMUMBIMU M O0S3aTeNbHBIMU  JUISI  MPEAOCTaBICHHS  MYHHUIMINAIbHBIX  YCHYT,
yTBEpXkAcHHbI pemeHueM Cosera nenmytaroB  COBXO3CKOTO — CEIBCKOTO  IOCEIEHHS
Hukonaesckoro MmyHunumnaibHoro paiiona Boarorpaackoii o6nactu ot 17.12.2012 r. Ne 159/81
«O06 ytBepxaeHuu llepednst yciyr, KOTOpbIE SIBISIFOTCS HEOOXOAUMBIMU M 00s3aTEIbHBIMU JITIS
MIPEIOCTABIIEHUS] OpraHaMU MECTHOro camoyrmpaniieHuss COBXO3CKOTO CEIbCKOTO MOCETICHHS
MYHULIMIAJIBHBIX ~ YCIYT W HIPEJOCTaBIAIOTCS  OpPraHU3alusMHU, Y4YacTBYIOIIMMU B
MPEIOCTaBIEHUH MYHUIMNAIbHBIX yciyr, U [lopsnka ompeneneHust pasmepa IUlaThl 3a
OKa3aHUE TAKUX yCIIyT»;

4) npencraBieHUs TOKYMEHTOB M MH(GOpMalUU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B NMpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIs TPEJOCTaBICHUS MYHHUIMIAIBbHOM YyCIyru, Ju00 B MPEIOCTaBICHUU MYHUIMIAIbHOM
YCIIyTH, 33 UCKJIFOUEHNEM CIIEYIOIINX CIIy4aeB:

- U3MEHeHHe TpeOOBaHUII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEI0CTABICHUS
MYHHMIMIIAJIBHOW YCIIYTHM, IOCJIE€ IE€pBOHAYAIbHON II0JAaYM 3asBJIEHUS O IIPEIOCTABICHUU
MYHHIIMUIIAIBHON yCITyTH;

- HaJguyue OMMOOK B 3asABICHUM O NPEJOCTABICHHMM MYHHMIMNAIBHOW YCIyTH H
JOKYMEHTaX, MOJIaHHBIX 3asBHUTEJIEM IOCJe MEePBOHAYAIBHOIO OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEJOCTaBJICHUS MYHHUIMIIAIBHOM yciyru, 700 B IpeaoCTaBICHUU
MYHHIIMIIAJILHON YCIIyTH U HE BKJIIOUEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHHME CpOKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHe HH(pOpMaluu mocie
NEePBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX JJsi MPEJOCTaBICHUS
MYHUIUIATIBHON YCIIyTH, TMOO B MPEIOCTABICHUN MYHUIMIIATBHOMN YCIIyTH;

- BBISIBJICHHE JOKYMEHTAJIBbHO IMOATBEPKIEHHOrO (hakTa (MPU3HAKOB) OLIMOOYHOTO WU
MIPOTUBONPABHOrO JeicTBUs (0e374eiCTBUSA) MOHKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, MYHULUIAIBHOTO CIIyXallero, paboTHUKa MHOTO(YHKIHMOHAIBEHOTO
LIEHTpa, pabOTHUKA OpraHU3alMd, NMpeaycMOTpeHHOM dacTbio 1.1 cratem 16 PenepanmbHOro
3akoHa Ne 210-®3, mpu mepBOoHAYaIBLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBIICHUs] MyHULUTIAIBHON YCIIyTH, MO0 B MPEIOCTABICHUN MYHHIMIAIBHOW YCIYTH, O
YyeM B DHCbMEHHOM BHJAE 32 TMOJNHCHI0 PYKOBOAUTENS OpraHa, MpeAoCTaBIsIONIEro
MYHUIUNAJIBHYIO  YCIYTy,  PYKOBOJAWTENS  MHOTO(QYHKIMOHAIBHOTO  IIGHTpa  IpHU
NEepBOHAYAJIbHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMUMBIX Ul MPEeAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, MO0 PYKOBOAMTENS OpPraHU3alluH, MPeSyCMOTpeHHOW dyacThio 1.1
cratbu 16 denepanbHoro 3axkoHa Ne 210-D3, yBegomisieTcs 3asBUTENb, a TaKKE NPHUHOCATCA
M3BUHEHMS 3a JJOCTaBJICHHBIE HEY/100CTBA;
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5) npenocTaBiaeHUsT Ha OyMa)XHOM HOCHTENIe JOKYMEHTOB W MH(POPMAIINH, AJIEKTPOHHBIE
o0pa3sl KOTOPHIX paHee ObLIM 3aBepeHBbl B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIM HAHECEHUE OTMETOK Ha
Takue JOKYMEHTHI JIMOO HMX HU3BATHE SBISETCS HEOOXOAMMBIM YCIOBHUEM MPEIOCTaBICHUS
TOCYJapCTBEHHOW WJIM MYHHUIUMAIBHONW yCIYTH, ¥ WHBIX CIIy4aeB, YCTaHOBJICHHBIX
benepanbHBIMU 3aKOHAMH.

2.7. OcHOBaHMS ISl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IIJIsl MPEIOCTABICHUS
MYHUIUIIATIBHON YCIYyTH.

3asBUTEIIO HAIIPABIISIETCS YBEIOMJICHHE 00 OTKa3e B MpHUEMEe K PACCMOTPEHUIO 3asiBICHUS
B ClIydYae, e€CJIM MpH OOpaIlleHUH 3a MPeIOCTaBICHHEM MYHUIIMIAIBHON YCIYTH B DIEKTPOHHOM
dbopme B pesyibTaTe MPOBEPKH KBATH(PUIIMPOBAHHOW TMOAMUCH BBISIBJICHO HECOOIIOICHHE
yCTaHOBJIEHHBIX cTaTheil 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 31eKTpOHHOI
noanucu» (nanee — @enepanbHblil 3akoH Ne 63-D3) yciioBHiA TPU3HAHKS €€ TEUCTBUTEIIBHOCTH.

2.8. HcuepnbiBatronuii nepeyeHb OCHOBAHWM Jii MPUOCTAHOBJICHHS MPEIOCTaBICHUS
MYHUITUTIATFHON YCIYTH WM 0TKa3a B MPEA0CTABICHUH MYHUIIUITAIEHON YCITyTH.

2.8.1. OcHoBaHusl [Jisi TPUOCTAHOBIICHHS MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OTka3 B MepPeBOJIE KUJIOr0 MOMELIECHUSI B HEKMUIIOE MOMEIIEHUE WU HEXHUIOro
MTOMEMICHUS B KUJIOE TTOMEIICHHUE IOMYyCKACTCS B CIIyJasiX:

- HEMNpEeJCTaBICHUS OMNpPEAENEHHbIX B MyHKTe 2.6.1 HacTosIIero aaMUHUCTPATUBHOTO
periiaMeHTa IOKyMEHTOB, 00sS3aHHOCTh 10 MPEACTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asiBUTEIIS;

- TIOCTYIUJIEHHUST B OpraH, OCYIIECTBIISIIOUIMN TIepeBOj] IOMENIeHWI, OTBeTa Ha
MEXBEJIOMCTBEHHBIH 3ampoC, CBUICTEIBCTBYIONIETO 00 OTCYTCTBHU JOKyMEHTa M (WJIN)
nH(pOpMaIlMK, HEOOXOIUMBIX IS MEPEeBOJIa JKUJIOTO TOMEIICHHS] B HEXXHUIIO€ TIOMEIICHHE WIIH
HEXHUJIOTO TOMEIICHUS B JKUJIOE TOMEIICHHE B COOTBETCTBHUU C IMYHKTOM 2.6.2 HACTOSIIETO
aAMUHUCTPATUBHOTO pErJIaMeHTa, €CIU COOTBETCTBYIOIIMWA JOKYMEHT HE MpeACTaBiIeH
3asBUTEIEM IO COOCTBeHHOW WHHITMaTHBE. OTKa3 B TEPEBOJEC TOMEIMICHUS 1O YKa3aHHOMY
OCHOBaHMIO JJOMYCKAeTCs B Clydae, €Cu OpraH, OCYLIECTBIISIIOLIMI MEPEBO MOMEILEHUH, MTOCIIEe
MOJTYYEHUSI YKa3aHHOTO OTBETA YBEAOMMJI 3asIBUTENS O TOJYYCHHH TaKOTO OTBETA, TIPEITOKIII
3asIBUTEIIO MPEAICTABUTh JOKYMEHT U (¥K) HHPOPMAIIIIO, HEOOXOANMBIE AJIsl IEPEBOIA YKHIIIOTO
MOMEIIECHUST B HEXKUJIOE MNOMEIICHHE HIM HEXKUIOr0 ITOMEIICHHS B JKHIIOE IIOMEIIEHUE B
COOTBETCTBHUH C IMMyHKTOM 2.6.2 HACTOSIETO a/IMUHUCTPATUBHOIO PETIaMEHTa, U HE MOJYUUsl OT
3asBUTENS TaKWe JOKYMEHT U (Wiin) HHGOPMAIIMIO B TEUCHHE TIATHAIIATH pabOUnX JHEH CO THS
HaIpaBJICHUs YBEIOMIICHHUS;

- TIPEJICTABIICHUS TOKYMEHTOB B HEHAIC)KAIIIUN OpTaH;

- HECOOTBETCTBHUS TPOEKTa IMEPEyCTPOMCTBA M (WJIHM) TEPEIUIAHMPOBKU TIOMEIICHHS B
MHOTOKBapTHPHOM JIOME TPeOOBaHUSIM 3aKOHO/IaTEIILCTBA;

- HecoONIIoIeHusT MpeayCcMOTpeHHBIX JKUIUIIHBIM KojekcoMm Poccuiickoit ®Denepanuu u
3aKOHOJATEIBCTBOM O TPaJOCTPOUTENLHOM IEATEIBHOCTH yCIOBUM TIEPEBOIA MOMEIIEHUS ' .

'k cnyuasm necobmodenus npedycmompennvix Kumuynoim xodexcom Poccutickoii Dedepayuu  u

3aKOHO0AmMeNbCMBOM 0 2PA00CHPOUMENbHOU OesIMENbHOCMU YCI08ULL NEPEeBo0d NOMEWeHUsL OMHOCAMCA.

nepesoo JHCUNO20 NOMEWEHUs 6 HedCUIoe HnomewjeHue, eciu OOCmyn K NepesoouUMOMY HOMEWEeHUIO
HeBO3MOJICEH 0e3 UCNONb308AHUS NOMeWeHUll, 00ecneqyusarwux O0oCmyn K JICUTBIM NOMEWeHUsM, Ul
omcymcmeyem MmexHu4eckds 603MONCHOCHb 000py008ams Makol OOCMYn K OAHHOMY HNOMewjeHulo, eciu
nepegooumMoe nomeujeHue A6NAemcs 4ACmblo JHCUN020 NOMeWjeHUs IUO0 UCNONb3Yemcs COOCMEEHHUKOM OaHHO20
noMewjeHus. U UHbIM 2PAadCOAHUHOM 6 Kauecmee Mecma NOCHOSHHO20 NPOICUBAHUS, 4 MAKdICe eciu Npago
cobCmBeHHOCMU HA NepedoouUMOoe noMeueHue 0OPeMeHeHo NPasamu Kakux-moo auy;

nepesoo0 HedHCUN020 NOMEWeHUs 8 JCUoe NoMewjenue, eciu makoe noMeujeHue He omeeuaem mpedosaHusM,
KOMOPbIM OOJINCHO OMeedamy Jicunioe nomewenue u komopule ycmanoséienvt Ilocmanosnenuem Ilpasumenscmea
Poccuiickoii @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepoicoenuu Tlonosicenus o npusHanuu nomeuenus
JHCUTIBIM NOMEUJEHUEM, IHCUTLO20 NOMEUJeHUs. HENPUSOOHBIM OJiSL RPOACUBAHUS, MHOSOKEAPMUPHO2O0 OOMA ABAPULIHBIM
U NOONENHCAWUM CHOCY UNU PEKOHCMPYKYUU, CAO08020 00MA HCUTLIM OOMOM U HCUTO20 OOMA CAO0SLIM OOMOM» UL
omcymcmeyem 603MONCHOCb 0Decneyums COOMEemcmeaue makozo NOMeujeHus yCmaHoeIeHHbIM mpedoSaHUsM
aubo ecnu npaso cooOCmMEeHHOCmU Ha MaKoe nomeujeHue 0opemMenero nPpasam KaKkux-imoo auy;

nepesoo Keapmupvl 6 MHOSOKGAPMUPHOM O00Me 6 HeJCUloe NoMewjeHue, eciu Mmakds Keapmupa

PACRONOJCEHA HA NEPEOM dMadice YKA3AHHO20 OO0MA UMY 8blide NEepeo2o dmadica, Npu dMOM NOMeujeHus,
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2.9. MyHunMnangpHas yciayra npefocTaBisieTcsi OecriaTHO.

2.10. MakcuManbHOEe BpeMsl OXKHJAaHUS B Ouepeu MNpH TMojaye oOpalleHus W Opu
MOJTy4YE€HUU pe3yiibTaTa MPel0CTaBICHUSI MyHUIIUIIAIbHON YCIIyTH COCTaBIsET 15 MUHYT.

2.11. Cpok perucTpanuu 3asBJICHUS U IPUIaraeMbIX K HEMY JOKYMEHTOB COCTaBIISIET:

- Ha JIMYHOM TIpHeMe rpaxkjaH — He Oonee 20** MuHyT;

- IIpY MOCTYTIJICHUH 3asBJICHUS U IOKYMEHTOB IO MOYTE, JIEKTPOHHOH 1oYTe, OCPEACTBOM
Enunoro noprana rocyaapcTBEHHBIX U MYHULIMNIANBHBIX YCIyT win yepe3 MOIL] — ne 6onee 3**
JHEN CO JHS NOCTYIUICHUS B YIIOJTHOMOUYECHHBIH OpraH.

(**cpok pecucmpayuu 3as6nenus He 00JJCeH npesviluams 3 OHell).

2.12. TpeGoBaHus K MOMEILEHHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIUINAIbHAS yCIyTa,
K 3aJly OXUIaHWs, MecTaM [yl 3alOojHEHHs] 3alpOCOB O MPEAOCTaBICHUH MYHUIMIAIbHOM
yCIyTH, UHPOPMALIMOHHBIM CTeHJaM ¢ 00Opa3llaMy MX 3allOJHEHHS U MepeyHeM JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEIOCTAaBIECHUS MYHUIMIAIBHON yCIyTH, B TOM 4YHCIE K 0OECIeYeHUIO
JOCTYITHOCTH JJISi MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanyu 0 colManbHON 3allIMTE WHBAIHIOB

2.12.1. TpeGoBaHUs K HOMEIICHUSM, B KOTOPBIX MIPEOCTABIISACTCS MyHULIMTIAIbHAS YCIIyTa.

[TomemieHusi, B KOTOPBIX MPEAOCTABISIETCA MYHHIMIIAIbHAS YcCiayra, oOecredyrBaroTCs
HEOOXOIUMBIMU  JUISI  TPEJOCTaBJICHUS ~ MYyHMLUMOAIBHOW  YCIyrH  0OOpYJOBaHUEM
(KOMITBIOTEpAaMH, CPEICTBAMH CBSI3H, OPITEXHHUKOW), KAHIEISPCKAMHU TPUHAIJICKHOCTIMH,
MH(POPMALIMOHHBIMA M CIIPABOYHBIMHM MaTepHajaMM, HarisggHoW HH(OpMaiuei, CTyJlbIMU H
CTOJIAMH).

IMomemenuss  agmuHucTpau  COBXO3CKOTO — CEIBCKOTO  TOCENEHHS  JIOJKHBI
cooTrBeTcTBOBaTh caHuTapHbiM mpaBuiaM CII 2.2.3670-20 «CaHUTapHO-3MHAEMUOIOTHYECKUE
TpeOOBaHUS K  YCJIOBUSM  TPyAa», YTBEPXKACHHBIM nocTaHoBieHueM [ 'nmaBHOrO
roCyJapCTBEHHOTO caHuTapHOro Bpada Poccuiickoit ®@eneparun ot 02.12.2020 Ne 40, u ObITH
000pYI0BaHBI CPECTBAMHU MOKAPOTYILICHHS.

Bxon u BeIX011 U3 MOMeIIeHU 000pyIyIOTCSl COOTBETCTBYIOIIUMU YKa3aTeIIMU.

BxoJ B ynoiHOMOYEHHBIN Opran 06opyayercss HHPOPMAIMOHHOMN TaONIUYKON (BBIBECKOH ),
cozepkaIie HHPOpMaIU0 0 HANMEHOBAHHUH, MECTE HAXOXKICHUS M PEKUME PAOOTHI.

Kabunersl o0opyayrorcss WHGOPMALMOHHOM TaONMMUYKOW (BBIBECKOM), cojaepiKalie
nH(GOpPMaLIMI0O O HAUMEHOBAHWU YIMOJHOMOYEHHOIO opraHa (CTPYKTYpPHOIO IOApa3JeeHus),
OCYIIECTBISIONIET0 MPEJOCTaBICHINE MyHUIUTIATBHON YCITyTH.

2.12.2. TpeGoBaHUs K MECTaM 0>KHJIaHUSI.

Mecta oxHIaHHU JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM JJIsl 3asBUTENEH U
ONTUMAJIbHBIM YCJIOBHUSIM padOThI CIIEUATNCTOB YIIOJHOMOUYEHHOTO OpraHa.

Mecrta OXuZaHus JOJDKHBI OBITH OOOpPYIOBAaHBI CTYJIBSMH, KPECEIbHBIMU CEKLUSIMHU,
CKaMbSIMH.

2.12.3. TpeGoBaHus K MECTaM IpUeMa 3asiBUTEICH.

[Ipuem 3asiBUTENE OCYIIECTBISETCS B CHELUMAIbHO BBIJEICHHBIX MJS J3THX Ienei
MOMEIICHUSX.

Kaxngoe pabouee MecTo CHIENUANNCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYJIOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOAMMBIM
MHPOPMAIMOHHBIM 0a3aM JaHHBIX, EYaTAIONINM U KOTIMPYIOIINM yCTPOHCTBAM.

[Ipu opranu3zanuu pabounx MeCT JOJDKHA ObITh MPEYyCMOTPEHA BO3MOXKHOCTh CBOOOHOTO
BXO0/JIa M BBIXO/Ia CMEIUAIMCTOB YIIOJHOMOYEHHOTO OpTraHa U3 MOMELIEHUS IPU HEOOXOAMMOCTH.

PACHONOINCEHHbLE HENOCPEOCMBEHHO NOO KEAPMUPOL, NEPEBOOUMOLL 8 HENCUTIOe NOMEUEHUE, SGTSTIOMCIL ACUTLIMU,
nepesoo JHCUNO20 NOMEWEHUS 8 HAEMHOM 00Me COYUATbHO20 UCRONb308AHUSL 8 HEANCULOe NOMEUeHUE,
omcymemeue co2aacusi cOOCMBEHHUKO8 NoMeujeHutl ubo pewieHuss obweco coOpanus coOOCMBEHHUKOS8
noMewjeHuilL 68 MHO2OK8APMUPHOM OOMe HA PEKOHCMPYKYUl0 U UCHONb308AHUe 00We20  UMYecmad
MHO20K8APMUPHO20 0OMA (KOHCMPYKMUBHBIX NEMEHMO8 30aHUsL, 3EMEIbHO20 YUACMKA), ecliu Nepesod HCUN020
NOMeWeHUsI 8 HENCUNIOe CB8A3aH C HeoOX0OUMOCMbIO NPOGeOeHUss pabom NO PEeKOHCMPYKYUU MHO2OK8APMUPHO2O
doma aubo ¢ nPedoCmasieHueM 3as16UMenio 8 IMUX YeJsix 1acmu 0oue20 3eMelbHO20 YUacmKa.



MecTa cpaud ¥ TONy4YeHHS JOKYMEHTOB 3asBUTENISAMM, MecTa JUisi MH()OPMUPOBAHUS
3asBUTENICH U 3aMOJHEHUS] HEOOXOAMMBIX TOKYMEHTOB OOOPYAYIOTCS CTYJIbSIMM (KpeciaMu) U
CTOJaMH U 00ecreyrBaroTCs Mrcueil OyMaroil 1 MMCbMEHHBIMH MPUHAATICKHOCTIMU.

2.12.4. TpeGoBaHUs K MHPOPMALIMOHHBIM CTEHIAM.

B momemeHusix yMOJHOMOYEHHOTO OpraHa, MpeJHa3HAaYeHHBIX M paboThl C
3asBUTEIISIMH, Pa3MEIIAlOTC WH(POPMALMOHHBIE CTEHJbl, OOecHeynBaroIue MOJTydeHUe
nH(pOpPMalK O MPETOCTABIEHUN MYHULIUIIATBHON YCIyTH.

Ha wuHbopManMOHHBIX CTEeHJAaX, OQHUIMAILHOM CalTe YIOJHOMOYEHHOIO OpraHa
pa3MeniaTcs cleayoume HHPOPMaIIMOHHbIE MaTepHUaIbl:

M3BJICYECHUS U3 3aKOHOJATENbHBIX 1 HOPMATUBHBIX MPABOBBIX aKTOB, COJEPKAIIMX HOPMBI,
peryupymoiye AesiTeIbHOCTD M0 UCIIOJIHEHUIO MyHUIIMITaIbHON YCITyTH;

TEKCT HaCTOSLIETO aJIMUHUCTPATUBHOIO PEIJIAMEHTA;

uHbOpMaIs O MOPSJIKE UCIOJTHEHUSI MyHULIMTIANbHON YCIYTH;

nepeveHb JJ0KyMEHTOB, HEOOXOIUMBIX JUIs MIPEIOCTaBICHHUS] MyHHIIMNIAIBHON YCIYTH;

¢dbopMbI 1 00pa31bl JOKYMEHTOB /JIsl 3aM10JIHEHUSI.

CBEJIGHUSI O MeECTe€ HaxOoxJIeHHs M rpaduke pabOTbl HaWMMEHOBAaHUE aJIMUHHCTPALUU
MYyHHIIUIIAIBHOTO 00pa3zoBanus 1 MOLI;

CTIpaBOYHbBIE TeJIE(POHBI;

azipeca dIEKTPOHHOU MMOYTHI U aapeca MHTepHeT-caiToB;

UHpOpMaLUSA 0 MeCTe JIMYHOTO MpUeMa, a TaKkKe 00 YCTaHOBIICHHBIX JJIs JINYHOTO IpuemMa
JHSIX U Yacax.

[Ipu u3meHenun nHGOPMALIUHU 110 UCTIOTHEHUIO MyHHIIUIIAIBHONW YCIYTH OCYIIECTBISETCS
ee Nnepuouieckoe 0OHOBJICHHUE.

BusyanbHas, TekcToBas U MyJIbTUMEIUiTHAs WHGPOpPMALUs O MOPsIKEe MPeAOCTaBICHUS
MYHHIMIAJIBHOW YCIYTH pa3Mellaercs Ha MHPOPMAIMOHHOM CTEHJAE WIM HH()OPMAIMOHHOM
TepMuHasie (ycTaHaBIUBAeTCAd B yIOOHOM JJIs TpakJaH MecTe), a Takke Ha EnuHOM moprane
TOCYJapCTBEHHBIX M MYHHUIIMIIATBHBIX YCIyT (Www.gosuslugi.ru), a Takke Ha O(UIIMaTbHOM
caiite ynomHoMoueHHoro oprana (http://coBxosckoe34.pd/)

Odopminenne BHU3yalbHOM, TEKCTOBOM W MYyJIbTUMEIUHHOW HHGOpMAUU O TMOpSIKe
IIPEIOCTABJICHUS  MYHMIMIAIBHONW  YCIYyTM JOJDKHO  COOTBETCTBOBAaTb  ONTHMAaJIbHOMY
3pUTENILHOMY U CIIyXOBOMY BOCHPHUSATHIO 3TOW MH(OPMaLIMU Tpak1aHaMU.

2.12.5. TpeGoBaHus K 00€CHEUEHHUIO JOCTYMHOCTHU MPEJOCTaBICHUS MYHHUIIMIAIbHOM
YCIIyTH IS UHBAJIUJIOB.

B nensix obecnieueHust yciaoBUN AOCTYMHOCTH JJISl MHBAJIUAOB MYyHULIMIAIBHON YCIyTH
JOJKHO OBITh 00€CIIeUeHO:

- OKa3aHW€ JOJDKHOCTHBIMU JHIAMM agMHHHCTpanuu COBXO3CKOIO  CEIBCKOIO
MOCEJICHUs] TOMOIIM MHBAJIKIaM B [TOCAJIKE B TPAHCIIOPTHOE CPEJCTBO U BHICAJIKE U3 HETO Mepes
BXOJIOM B IOMEILIEHUS, B KOTOPBIX NPEJOCTABISAETCS MyHULMNAIbHAs YCIyra, B TOM YHCIE C
MCIOJIb30BaHUEM Kpecia-KOJISCKH;

- OecTpensaTCTBEHHbIM BXOJI HHBAJIHM/IOB B TIOMELICHHUE U BBIXOJ1 U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITEJIBHOTO TMEPE/IBIKEHUS] HWHBAIMIOB IO TEPPUTOPUU
OpraHM3alMM, IOMELEHHS, B KOTOPBIX OKa3bIBAETCSI MyHUIIMTIIAJIbHAS YCIIYTa;

- CONPOBOXKJCHHE WHBAJIHMIOB, UMEIOIINX CTOMKHE paccTpoiicTBa (YHKIUHU 3pEHUS U
CaMOCTOSITEJILHOTO TEPEABUKEHMSI, M OKa3aHUE MM IIOMOILIM HA TEPPUTOPUHU OpraHU3aLuH,
MOMEILIEHUS], B KOTOPBIX OKa3bIBAE€TCS MyHULIUIIAIbHAS YCIIyTa;

- HaJJexallee pasMelleHue o0opynoBaHUS U HOcUTeNlel MH(OpMAIH, HEOOXOIUMbIX
i obecriedeHuss OECHpEensTCTBEHHOro JIOCTylla WHBAJIWIOB B IOMEIIEHUS U K ycCIyram, C
Y4€TOM OIPAaHUYEHUN UX KU3ZHEIEATEIBHOCTH;

- ny6nupoBaHHe HEOOXOAMMOM ISl MHBAIMJIOB 3BYKOBOW M 3pUTEIHHON MHPOpMAIIH, a
TaKXKe HaJNuced, 3HAKOB M WHOW TEKCTOBOM M rpaduueckoil HHGOpMAIMM 3HAKAMHU,
BBITIOJTHEHHBIMU peibeHO-ToueHYHbIM HpudToM bpaiins;

- IOITyCK CypJOIIepEeBOYMKA U TU(IIOCYPIOTIEPEBOAUHNKA;



http://www.gosuslugi.ru/
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- J0omycKk coOaku-NMPOBOJAHMKA NPU HAJUMYMU JOKYMEHTa, MOJATBEPXKIAIOLIETO €€
crielMalibHOe OO0y4YeHHE U BBIJAHHOTO NO (opMe U B TOpSAIKE, KOTOpBIE OMNpEACISIOTCS
(benepanbHBIM OPraHOM HCIOJHUTENBHOM BIIACTH, OCYIIECTBISIONINM (YHKIIMH 110 BEIpaOOTKE U
peanu3alyy rocy1apcTBEHHON MOJIMTHUKU U HOPMATHBHO-IIPABOBOMY PETYJIHPOBAHUIO B cdepe
COITMATbHOM 3aIIUTHI HACEIICHUS;

- MIpeIoCTaBJICHNE TP HEOOXOIUMOCTH YCIYyTH 1O MECTY >KUTEIbCTBA MHBAIM/IA UM B
JTUCTAaHLIMOHHOM PEKHME;

- OKa3aHW€ JODKHOCTHBIMU JHUIAMM aaMHUHUCTpaunud COBXO3CKOIO  CEIbCKOIO
MOCENIeHNs] MHOM HEoOXOAMMON MOMOIIM HMHBAJIWIAM B  IPEOJOJIeHUH  Oaphepos,
IIPEMATCTBYIOUINX MTOJyYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLAMHU.

2.13. TlokazarensiMu JOCTYIHOCTHM M KadeCTBa MYHHMIMIAIBHOW YCIYTH SIBISIOTCS
IIPEIOCTABIEHNE MYHHUIUIIAILHOW YCIYTH WM OCYLIECTBIEHUE OTAEIbHBIX aMUHUCTPATUBHBIX
IpoUeAyp B DJIGKTPOHHOH (Qopme, TOdydeHHEe 3asBUTENIeM HHPOpMAIMK O  XOJe
NPEOCTABIICHUs] MYHMLIMOAIBHOW YCIYTM C HCIIOJB30BaHMEM CpEACTB TeleOHHOW CBS3H,
AJIEKTPOHHOTO HWH(GOPMUPOBAaHUS, COOJIOJCHHE CPOKOB TMPEAOCTABICHUS MYHUIMIAIbHOM
YCIYTH, OTCYTCTBHE *ajlo0 M MPETeH3MH CO CTOPOHBI 3asBUTENS, a TaKKe CyJCOHBIX aKTOB O
MpPU3HAHUM HE3aKOHHBIMU pelIeHUH, NeHCTBUil (0e3nelcTBUSI) YHMOJHOMOYEHHOTO OpraHa u
JOJKHOCTHBIX JIML YTIOJITHOMOUYEHHOTO OpraHa.

2.14. Unpie TpeOoBaHUS, B TOM YHCIE YUYUTBHIBAIOIINE OCOOCHHOCTH MPEIOCTABIICHUS
MYHHUIUNATIBHBIX YCIYT B 3J€KTpoHHON hopme u MDLI.

Oco0OeHHOCTH OCYIIECTBICHUSI OTIENbHBIX aJMUHUCTPATUBHBIX MpOILENyp, AEHCTBHIA,
BBITIOJTHEHHE KOTOPBIX oOecrieunBaeTcs 3asIBUTEIIIO
IpU  TPEJOCTaBICHHWM  MYHULUIAIBHOM  yCIyTM B DJIEKTPOHHON  (opme,

U IPeNOCTaBIICHMS  MYyHULMINAIBHOM  yciuyru  depes  MOIL[  ycraHOBICHBI
B pazjiene 3 HacTOSAUIEro aMUHUCTPATUBHOTO PETJIAMEHTA.

3. Cocras, 10C/1€10BATEIbHOCTD M CPOKH BBINIOJTHEHHUS aIMUHUCTPATHBHBIX NPoLEAYP,
TPeOOBAHMS K MOPSIAKY UX BBINIOJTHEHUS, B TOM YK cJie 0CO0eHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBIX NMPOLEAYP B JIEeKTPOHHOI1 opme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHS A/IMUHUCTPATHUBHBIX NPOLEAYP B MHOIO(QYHKIHOHAJIBHBIX HEHTPAaX

3. IlpenmocraBieHHe MYyHHUIMIIAIBHOM yCIyrd BKJIIOYaeT B ce0s  clexyromue
aIMAHHUCTPATUBHBIC TPOLETYPHI:

1) mpueM u peructpanus 3asBJICHUS U JOKYMEHTOB (OTKa3 B MpPUEME K PacCCMOTPEHHIO
3asIBJICHUS U IOKYMEHTOB);

2) ¢opmupoBaHWE U HaNpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B  OpraHHI,
Y4acTBYIOIIUE B IPEIOCTABICHUN MyHULIMIIATBHON YCIIYTH;

3) paccMOTpeHHE 3asiBJICHUS M NPEJICTABICHHBIX JOKYMEHTOB, HampaBieHHE (Bblgaua)
3asIBUTENIO YBEJIOMJIEHUS O MIEPEBOJIE )KWIJIOTO MOMEIIEHUS B HEXKWIIOE MIOMEIEHNE U HEXHUIIOTO
MIOMEIICHUSI B JKWIOE MOMEIIeHHue MO0 YBEJOMJIEHUS 00 OTKaze B MEpeBOjAE  HKUIIOTO
ITOMENICHUS B HEXUIIOE MOMENIEHUE U HEXKHMIIOTO ITOMEIICHHS B KUJIOE ITOMEIICHUE.

3.1. Ilpyem u perucrpanus 3asBJCHUS M JOKYMEHTOB (OTKa3 B IPHEME K PACCMOTPEHUIO
3asBJICHUS U JIOKYMEHTOB).

3.1.1. OcHoBaHueM Jyisl Hayajga aIMUHUCTPATUBHON MPOLEYpPHI SABISETCSA MOCTYIJICHUE B
YIIOJIJHOMOYEHHBIA OPraH 3asiBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB, Ha JJUYHOM IIpHUEME,
yepe3 ML, mouTOBBIM OTIPaBIEHUEM UM B AJIEKTPOHHOH (Qopme.

3.1.2. Ilpu mnpueme 3adBiICHUA M JAOKYMEHTOB JOJKHOCTHOE JHUIO aIMUHHUCTPAIUU
COBXO03CKOr0 CEJIbCKOIO TIOCENEHHs, OTBETCTBEHHOE 3a INPUEM U PErHCTpalUIO 3asiBICHHUA,
cnequanuct MOIL], ocymecTBIAOMUNA MNpUEeM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh
MPEACTABICHHOTO B COOTBETCTBUU C MyHKTaMu 2.6.1 u 2.6.2 HacTOsIIer0o aIMUHUCTPATUBHOTO
periJamMeHTa IMakeTa JOKYMEHTOB, IpPU HEOOXOIUMOCTH JejlaeT KOMHUIO0 C TMPEeJCTaBIEHHBIX
3asBUTEJIEM NOJJIMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.
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3.1.3. JlomkHOocTHOEe JUIO aaMuHUCTpauuu (COBXO3CKOrO CEIbCKOTO IMOCEIICHHS,
OTBETCTBEHHOE 3a IIPUEM U PErUCTPALMIO 3asBJICHUS, IPUHUMAET U PETUCTPUPYET 3aAsIBICHUE C
MIPUJIAra€MbIMU K HEMY JOKYMEHTaMHU.

3asBlIEHUE W TMpWIAraéMble K HEMY JIOKYMEHThI, MOCTYNUBLIME B aJIMHHHCTPALIUIO
COBX03CKOT0 CEIBCKOTO MOCENEHUSI B JIEKTPOHHOM BUJE, PETUCTPUPYIOTCS B 00I1IEM TOPSIKE.

[lonmyyenue 3asBlieHHS W TpPWIATa€MbIX K HEMY JIOKYMEHTOB TOJTBEpPKIAACTCS
YIOJHOMOYEHHBIM OPTaHOM ITyTeM BbIJauM (HANpaBieHUs) 3asBUTENII0 PACHIUCKU B MOJYyYEHUHU
JIOKYMEHTOB C YKa3aHHEM MX MEpPEYHs M JAThl UX MOJYyYEHHUs YIOJTHOMOYEHHBIM OPraHOM, a
TaKKe C YyKa3aHWEM IIepeyHsl CBEJEHUH M JOKYMEHTOB, KOTOpble OyAyT IOJy4YeHBl IO
MEKBEJIIOMCTBEHHBIM 3ampocamM. B ciydae npenocraBieHus HOOKyMEHTOB uepe3 MOI],
pacnucka BelIaeTcsl ykazaHHbIM MOL.

IIpu nocTynieHNN 3asBJICHNS U IIPUIAraeMbIX K HeMY JOKyMeHTOB B M®LI, nocneanuit He
MO3/7HEE JIHA, CJIEIYIOIIEro 3a JHEM MX IOCTYIUIeHUs, o0ecneunBaeT Inepenady 3asBICHUS U
MPUJIAraeMbIX K HEMY JIOKYMEHTOB B YIIOJIHOMOYEHHBINA OpTraH.

3.1.4. Ilpu mocTyrieHMH 3adBJIEHUA MO MOYTE AOKHOCTHOE JIUIO YHOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPEJOCTaBICHUE MYHHUIMNAIbHOW YCIyI'H, HNPUHUMAET W
PETUCTPUPYET 3asBJICHUE C IPUIIATa€MbIMU K HEMY JOKYMEHTaMHU.

[Tonyuenue 3asBreHuss B (opMe SIEKTPOHHOTO TOKYMEHTAa W TpUJIaraeMbiX K HEMY
JOKYMEHTOB TOJTBEPKIACTCS YIOJHOMOYEHHBIM OpPraHOM ITyTEM HANpPABJICHHS 3asBUTEIIO
YBEJIOMJICHHUSI, COJAEPKALIETO BXOAIINN PErUCTPALMOHHBIA HOMEP 3asBJIEHUS, JaTy MOJyYEHUS
YIIOJIJHOMOYEHHBIM OpPTraHOM YKAa3aHHOTO 3asBJICHHMS M IPWIATaeMbIX K HEMY JOKYMEHTOB, a
TakKe NepeueHb HaMMEHOBaHUH (halijIoB, MPEICTaBICHHBIX B ()OpPME DIIEKTPOHHBIX IOKYMEHTOB,
C yKa3zaHueM Ux o0bema, a TaKKe MEepeyHs CBEJIEHUI U TOKYMEHTOB, KOTOpbIe OyayT NOTyUYeHbI
110 MEXBEJJOMCTBEHHBIM 3arpocam (Jajee - yBeJJOMJICHUE O TOTYYESHUH 3asiBICHUS).

VBenoMieHHe O TMIONYYEHUM 3a8BJICHMS HANpaBIIETCS YKa3aHHBIM 3asBUTEIEM B
3asBJICHUU CIIOCOOOM HE IM03/1Hee pabovero JHs, CISAYIOIIEro 3a JTHEM MOCTYIUICHHS 3asBICHUS
B YIIOJIJHOMOYEHHBIN OPTraH.

3.1.5. Ilpu mnoCTyIuleHMH 3asBJICHUS B JJIEKTPOHHOH (opMe [OKHOCTHOE JIMIIO
YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHWE MYHUIMIIAIBHOM YCIyTH, B
TeyeHue 1 pabOouero AHA ¢ MOMEHTa €ro PErucTpaldd MPOBOIHUT IMPOBEPKY IMOJITMHHOCTH
MIPOCTOM 3JEKTPOHHOW IOJNUCH 3asBUTENS C HCIOJIB30BAHHEM COOTBETCTBYIOILErO CEpBHCA
€IMHON CHCTEeMBbl HJCHTH(PHUKAIMU M ayTeHTU(DHUKAIMK, a TaKXke TMpoleaypy MPOBEPKH
NEHUCTBUTEILHOCTH KBATHU(UIIMPOBAHHOW TOAMKCH, C HCIOIH30BAHUEM KOTOPOW ITOIITUCAHO
3asBJ€HUE (MAKET AJIEKTPOHHBIX JOKYMEHTOB) O MPEIOCTaBICHUU MYHHULMIAIBHON YCIYTH,
MPEeAyCMAaTPUBAOIIYIO TTPOBEPKY COOJIOICHHUS YCIOBUH, yKa3aHHBIX B cTaThe 11 denepanpHOTO
3akoHa Ne 63-D3.

B cnydae ecnu B pesynbTare NMpoBepKH KBaJU(UIMPOBAHHON MOAMUCU OYyJIET BBISBICHO
HECOOJII0JICHNE YCTAaHOBJICHHBIX YCIOBUI NMPU3HAHMA €€ JACHCTBUTEIBHOCTH, YITOJTHOMOYCHHBIN
OpraH B TE€YEHHE TPeX AHEH CO JHS 3aBEPLICHUS NPOBEJICHUS TAaKOW IPOBEPKU NPUHHMAET
pemieHre 00 OTKa3ze B MpUEME K PACCMOTPEHUIO 3asiBICHUS M HAIpaBiseT 3asBUTEIIO
YBEIIOMJICHHE 00 3TOM B 3JIEKTPOHHOU (popMme C ykazaHueM IMyHKTOB ctatbu 11 denepanpHOTO
Ne 63-@3, koTOpbIE MOCIY)KMJIM OCHOBAHHMEM JJIsl NPHUHATHS YKa3aHHOIO pelleHus. Takoe
YBEJIOMJICHUE MTOATMCBIBAECTCS KBJIN(ULIMPOBAHHOMN MOANKCHIO PYKOBOAMTEISA
YIIOJIJHOMOYEHHOI'O OpraHa WM YIIOJTHOMOYEHHOTO UM JOJDKHOCTHOIO JIMIA M HAIIPaBISETCA 110
aZpecy AJIEKTPOHHOW TOYTHI 3asBUTENS JMOO B €ro JMYHbIN kaOuHeT Ha EamHOoM mopTtane
roCyJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIIYT.

3.1.6. MakcumanbHbIi CPOK UCIIOJIHEHHSI AIMUHUCTPATUBHON MPOLIEAYPBI:

- Ha JIMYHOM IIpUeMe Tpakaad — He Oosee 20" MUHYT;

" Cpoku OaHHbIX GOMUHUCIPAMUGHBIX NPOYEOYp Op2aK MECMmHO20 CAMOYNPAGIEHUS 6Npase Onpeoenumsb
camocmosmenso. Ilpu 3mom cpoxku ucnoiHerust AOMUHUCIPAMUBHBIX NPOYEOYP 8 CYMMe He Q0NNCHbL NPEGbILUAMb
10 ownet.

TIpoexmom adMUHUCMPAMUBHO20 pe2laMeHma nPediazaemcst OnPedeiums Cledyiouue CPOKU:
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- TP TIOCTYIUICHHUHU 3asIBJICHHUS U JOKYMEHTOB TI0 moyte win uepe3 M®DI] — ne Gonee 3°
JHEN COo JAHSA NOCTYIUICHHUS B YIIOJTHOMOUYEHHBIHN OpraH;

- IIPH TIOCTYTUICHUH 3asBJICHUS B 3JIEKTPOHHON (hopme — 1 paboumii JeHb.

VYBenomiieHre 00 OTKasze B MpPUEME K PACCMOTPEHUIO 3asiBIICHUS, B CIIyyae BBISBICHHS B
XOZI€ TPOBEPKH KBATH(PHUIMPOBAHHON MOMNKMCH 3asBUTENS HECOOIIONCHUS YCTAaHOBJICHHBIX
YCIIOBHM MTPU3HAHUS €€ IeHCTBUTEIBHOCTH HAMpaBIIIeTCs B TeUeHHE 3 JHEH CO JHs 3aBepIlIeHUs
IIPOBEACHUS TaKOM IIPOBEPKH.

3.1.7. Pe3ynpTaToM UCIOJHEHUS aIMUHUCTPATUBHOM MPOLIETypHI SABISETCA:

- TIpUEM W peTuCTpanys 3asBICHHS, BblJada (HampaBJeHHWE B DJCKTPOHHOM BHJE WIH B
M®ILI) 3asgBUTENI0 PACHUCKH B IMOJyYEHHM 3asBICHHS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(YBeTOMIICHUSI O TIOTYYCHUH 3asiBIICHHS);

- HampaBJIeHUE YBEJAOMIIEHMs 00 OTKa3e B MpHEME K PacCMOTPEHHIO 3asBIICHMS,
MOCTYNUBIIETO B AJIGKTPOHHOM BHJIE, II0 OCHOBAaHHSM, YCTaHOBJICHHBIM IyHKTOM 2.7
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2. (DO[ZMI/I[!OBaHI/Ie W HanpaBJICHUC MCHKBCIAOMCTBCHHLIX 3dalIpOCOB B  OPIrdHbI
!0[2FaHI/I3a[!I/II/I), y4aCTBYIOMIMC B MPEAOCTABICHUN MYHHIII/IHaJIBHOfI YCIIYyTH.

3.2.1. OcHoBaHueM JjIsl HavaJla aJMUHHUCTPATUBHOW MPOILEAYPHI SIBISETCS IMOTyUYCHHUE
3asBJICHUS U JJOKYMEHTOB JOJKHOCTHBIM JIMIIOM YHOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
IPEJOCTaBIeHNEe MyHULIMIIAILHON YCIyTH.

3.2.2. B cnyuyae ecnu JOKyMEHThl (MH(pOpMalusi), MPEeLyCMOTPEHHbIE MyHKTOM 2.6.2
HACTOSIILEro aJMUHHMCTPATUBHOIO pErJIaMeHTa, He ObLIM IpEJICTaBICHbI 3asBUTENIEM 110
COOCTBEHHOW MHMIIMATHBE, AOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEOCTaBIIEHNEe MYHUIUMNAIBHON YCIyTHM, TOTOBUT M HamlpaBiIseT B YCTaHOBIECHHOM
3aKOHO/ATEIbCTBOM TOPSAKE MEXBEJIOMCTBEHHBIE 3alpOChl B OpraHbl, B PacHOPSKECHUU
KOTOPBIX HaXOJATCS YKa3aHHbIE JOKYMEHThI U MH(OpMaIusl.

3.2.3. B ciydae ecnu 3asBUTENIEM CAMOCTOATEIbHO IIPEJCTABIEHBl BCE JIOKYMEHTHI,
HEoOXonuMBble s MPENOCTABICHUS MYHUIMNAIBHOM YCIyTM M B PaclopsiKeHUU
YIOJHOMOYEHHOTO OpraHa MMeeTcsi BCsl MHPOpManus, HeoOXoauMasi Uil ee TpeaOCTaBICHHS,
JOJDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IpeJloCTaBJIECHUE
MYHHMIMIIAJIBHOW YCIYTH, MEPEXOJUT K HCIOJHEHUIO CJEeAyIoUe aJIMUHUCTPAaTUBHOM
IpOIeTypbl HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.4. MakcuMasbHBII CPOK HCHOJHEHHUS aJIMUHHCTPATUBHOU MPOLERYpHl - 2** nmHS co
JHSI OKOHYaHHUS IIpreMa TOKYMEHTOB M PErUCTpaly 3asBICHMUS.

3.2.5. Pe3ynbTaToM HCIIOTHEHUS aIMUHUCTPATUBHOM MPOLETypHI ABIsETCS (HOPMUPOBAHHE
Y HaIlpaBJIeHHE MEXBEJOMCTBEHHBIX 3alIPOCOB JOKYMEHTOB (MH(pOpMALIUN).

3.3. PaCCMOT[ZeHI/Ie 3a4BJICHUSA W NPEACTABICHHBIX JOKYMEHTOB, HAalIpaBJICHUE (BbLIaua)

3aSBUTEIIIO VBEJIOMIICHHS O IIEPEBOJIC KUIOTO IMTOMEINICHHS B HSKWIOE MOMEIICHUES U HEXKHUIIOTO
IIOMCIIICHUS B KWJIOC TOMEIICHUE JU00 YBEJIOMIICHMS 00 OTKa3e B TCPEBONC  JKHIIOTO
IIOMEIICHUS B HS)KHIIOEC TOMEIICHNE W HEeXKHUIIOTO ITOMEIICHHS B KHUI0€ ITOMEIICHHE .

3.3.1. OcHOoBaHueM ISl Hayajaa BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
MOJIy4YEeHUE  JIOJDKHOCTHBIM  JIMIIOM ~ yIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a
MPEA0CTaBICHUE MYHHUIIUITAILHON YCIIYTH, BCEX TOKYMEHTOB (MH(GOPMAITNH ), HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHHUILUNAIBHON YCIyTHM, B TOM YHCJE TPEACTABICHHBIX B TIOPSIKE
MEKBEJOMCTBEHHOT'O B3aUMOICHCTBHSL.

3.3.2. JIOmKHOCTHOE JIUIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHUITUTIATLHON YCIYTH, paccMaTpUBAET MPEACTABICHHBIC JOKYMEHTHI W WHGOpMAIMIO Ha

1 ) npuem U pecucmpayusi 3as61eHus, 6 MOM Hucie, NOCMYNUBUIE20 6 INeKMPOHHOU (opme U
npunazaemuvix K Hemy OoKymenmos (1-3 ous);

2) PaCcCMOTPCHUEC 3asABJICHUSA, IPUHATUC PCLICHUSA 110 UTOraM paCCMOTPCHU (7 ﬂHeﬁ).
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IpeIMeT OTCYTCTBHS (HAJM4MsI) OCHOBAHUN OTKa3a B MPEJOCTAaBICHUH MYHUIMNIAIBHON yCIyTH,
IIPElyCMOTPEHHBIX IIYHKTOM 2.8 HACTOSLIETO aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.3. Ilo utToram paccCMOTpEHUS 3asBJICHUS YIIOJTHOMOYECHHBIN OpraH:

1) mpuHUMaeT pelieHre O MepeBoe KHUIOr0 MOMEIIEHUS B HEXHUIIOe OMelleHue 100 o
MePEBO/IE HEKMUIIOTO MOMEIEHUS B )KUIIO€ TOMEILIEHUE;

2) mpuHUMaeT peleHue 00 OTKa3e B IEpPeBOJe JKWIOr0 MOMEIICHUS B HEXHUIIOe
noMelneHue 100 O MepeBOJe HEKUIOrOo MOMEHICHHUS B KWJIOE MOMELIEHHE MpHU HaIUYHH
OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.8 HAaCTOSILEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

Ha ocHOBaHMM TpPUHATOrO peHIeHHs] TOTOBHUTCS YBEJIOMIIEHHE, MOJTBEpKIaronee
IIPUHATHE OJHOTO M3 YKa3aHHBIX B IyHKTE 3.3.4 HACTOAIIET0 aJMUHUCTPATUBHOIO pErjiaMeHTa
pereHuii, kotopoe opopmisiercs mo Gopme, yrBepxkaeHHoi [loctanosnennem [lpaBurenscTBa
P® ot 10.08.2005 Ne 502 «OO6 ytBepxaeHun (OpMbl yBEJOMJICHHs O IepeBoje (OTkaze B
MEePEBOIC) JKUIIOTO (HEXKHWIOTO) MOMEIIECHUSI B HEXMIoe (KWIOE) TOMEIICHHE» (Janee TakkKe
yBEJIOMJICHHE O TNepeBoje (0TKa3e B MEPEBOJEC) >KUIOro (HEXKHIJIOro) MOMEIICHUS B HEXHIIOe
(>knJI0€) TOMENICHHE; YBEIOMIICHHE).

B caydae HeoO0X0oAMMOCTH TPOBEICHHS MEpPEeyCTPOHCTBA, M (MJIM) MEperIaHuPOBKU
MEePEBOANMOrO TOMEIICHUS, U (WJIN) WHBIX padoT, A oO0ecredeHus MCTOIb30BaHUS TaKOTO
IIOMEILEHUS] B KaYECTBE JKUJIOTO MM HEXWIOTO NOMELIEHHUS YBEJOMIIEHUE JI0JKHO COAEpXKAaTh
TpeboBaHuE 00 X MPOBEACHUHU, NIEPEUEHb UHBIX PAOOT, €CIIU X MPOBEJICHHE HEOOX0IUMO.

YBenomieHue NoATBEPAKAAET OKOHYAHHUE NEPEBOJIA TIOMELICHNUS U SIBJISIETCS OCHOBAaHUEM
WCIIOJIb30BaHUS MTOMEIEHUSI B KaYECTBE JKMJIOTO MJIM HEKUJIOTO TOMEIICHHUS, €CIIH ISl TaKOTro
UCTIOJIb30BaHUSl HE TpeOyeTcs MpPOBENIEHHs €ro MepeycTpoucTBa, W (WiIM) MeperiaHupPOBKH, U
(unm) UHBIX padoT.

Ecin st ucnonb3oBaHUsl NOMEILIEHUS B KaueCTBE KWJIOTO WIM HEKUIIOTO IOMEIIECHUS
TpeOyeTcsl MPOBEJIEHUE €ro MepeycTpoicTBa, U (WJIK) MEeperiaHupOBKU, U (MJIM) UHBIX pador,
yBEJIOMJICHHE SIBJISIETCS OCHOBAaHMEM IPOBEIECHUS COOTBETCTBYIOUIMX NEepeyCTpoiicTBa, U (MIM)
MEeperyIaHUpOBKU €  Y4YeTOM TIpoeKTa IepeycTpoicTBa UM (WIM) TEeperulaHUpPOBKH,
IIPEJICTABIISIBIIETOCS]  3asBUTEIEM B  COOTBETCTBMM € INyHKTOM 2.6.1  Hacrosmiero
aJIMMHUCTPATUBHOIO perjaMeHTa M (Wjiu) HMHBIX padOT C Y4YyeTOoM IepedHs TakKux pador,
YKa3aHHBIX B YBEIOMJICHUN.

3aBeplIeHHe yKa3aHHBIX MEepeyCTPONCTBa, U (WJIK) MEeperylaHupOBKY, U (WJIM) UHBIX padoT
MOJATBEPXKIACTCA aKTOM INPUEMOYHOM KOMHCCUH, C(HOPMHUPOBAHHOM  aJMUHHUCTpanuein
CoOBX03CKOr0 CeNbCKOTO MOCENeHUs (fajiee — akT MPUEeMOYHOW KOMHUCCHM). AKT MPUEMOYHON
KOMHCCUH, TIOJATBEPKAAIONIMI 3aBeplleHre TMepeycTpoicTBa M (WIM) MeperuIlaHupoOBKY,
HampasisgeTcss agMuHHcTparuei! COBXO3CKOTO CEIbCKOTo IMoceleHuss B (enepaibHblii opraH
UCIIOJIHUTENIBHOM BJIACTH, YNOJHOMOYEHHBbIH [IpaBurensctBom Poccuiickonn ®enepauuu Ha
OCYIIECTBJIEHHE TOCYAaPCTBEHHOTO KaJlaCTPOBOTO Y4eTa, TOCYIapCTBEHHON perucTpaiuu mnpas,
BeJeHue EAMHOro rocynapCTBEHHOTO peecTpa HEIBMKMMOCTH M IIPENOCTABICHUE CBEICHUM,
conepkamuxcs B EAMHOM rocynapcTBEHHOM peecTpe HEeIBHKUMOCTHU, €ro TeppUTOpPHANIbHBIE
opranbl. AKT IPHUEMOYHON KOMHMCCHM IOATBEPKAAECT OKOHUAHUE IIEPEBOAA IMOMELICHUS H
SIBJIIETCS. OCHOBaHHEM HCIIOJIb30BAaHUSI TEPEBEICHHOIO MOMEIIEHHUS B KAayeCTBE >KUJIOTO MU
HEXXWJIOTO MOMEIIECHHUS.

3.3.4. YBenomiieHue o nepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHUIIOT0) MOMEIEHUS B
HEXWI0€e (KUII0€) MOMEIIEHUE BbIIAeTCA WIIM HAINpaBIIETCs 3asiBUTENIO HE MO3HEEe YeM depe3
TpH pabouMx JHS CO JHS NPUHATHUS OJTHOTO U3 PElICHUH O MepeBojie IMOO OTKa3e B MepeBojie
MOMEIICHUS, MIPU ATOM yBeJOMIIEHHE 00 OTKa3e B MEpEeBOJE MOMEIICHHUS JIOHKHO COJEpKaTh
OCHOBAHHS OTKa3za ¢ 00s3aTeNIbHOIM CCHUIKOW Ha HapyIICHHUs, MPeAyCMOTPEHHbIE MYHKTOM 2.8
HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

OnHOBpeMEHHO € BbIJ@4e  WiIM  HampaBieHHEM  3asBUTEII0  YBEIOMIICHHS
YIOJIHOMOYEHHBI OpraH MH()OPMUPYET O NPHUHATUU YKA3aHHOTO pEIIeHHs COOCTBEHHUKOB
MOMEILEHUI, MPUMBIKAIOMUX K MOMEIIEHUIO, B OTHOIIEHHH KOTOPOrO MPUHATO YKa3aHHOE
pelIeHue.


consultantplus://offline/ref=3FF3696CC0E72D30E85EBEEAAA3143DAF3E21AFADAAFBAF6A9CE31AAB438CFC3EDD6F931E2FC16FDA45070cACAI
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3.3.5. MakcuManbpHbIi CPOK HCIIOJIHEHUS aJIMUHUCTPATUBHOHN mpouenypsl - 2** mHs c
MOMEHTA IIOJYyYEHHUS JOJDKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTaBIEHUE MYHUIUMNAIBHON YCIYrH, BCeX NOKYMEHTOB (MH(oOpmanuu), B TOM YHCIE
MOJYYEHHBIX B  paMKaX  MEXBEJOMCTBEHHOTO  MH(OPMAIMOHHOTO  B3aUMOJCHCTBUS,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHS MyHUIIUIAIBHOMN YCIyTH.

3.3.6. Pe3ynbpTaToM HCIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI ABIISETCS HAIlpaBJICHUE
(Bpy4eHue) 3asBUTENIO0, B TOM YHCJIE MIOCPEICTBOM 3JIEKTPOHHOU MOoUThl Tn60 uepe3 MOIL:

1) yBeZOMIIEHHSI O TEPEBOJIE JKUIIOTO MOMELICHUSI B HEKUIIOE MOMEIICHHUE M HEXUIOTro
MOMEILIEHUS B )KUJIO€ ITOMEILIEHUE;

2) yBenOMJICHUSI 00 OTKa3e B MEPEBOE KHUJIOTO MOMEIICHUS B HEXMJIOE MOMEIEeHHE U
HEXHUJIOTO TIOMEIICHUS B KUJIO€ TIOMEIICHHE.

3.4. IlopsioK OCYLIECTBICHHUS aMHUHUCTPATUBHBIX MPOLEAYP B AIIEKTPOHHOH ¢opme, B
TOM YHCJIE C UCTIOIb30BaHNEM EMHOro noprasna rocyapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT.

3.4.1. Tlpu mpemocTaBICHUHM YHNOJHOMOYEHHBIM OPTraHOM MYHHMIMIAIBHOW YCIyTH B
ANIeKTpOHHOM (opMe mocpeacTBoM EnnHOro moprana rocyJapCTBEHHBIX U MYHHMIMIIAIbHBIX
YCIIYT 3asiBUTENIO 00ECIICUNBACTCS BBHITIOJIHEHUE CIEAYIOMUX JeHcTBUH (asiee — 1eHCTBHS):

noJiyuyeHue HHPOpMAaIUH O TOPSAKE U CPOKaxX Mpel0CTaBIECHUS] MyHULIUIIATbHON YCIYTH;

3allMCh Ha TpHEeM B  YIOJHOMOYEHHBIM oOpraH Uil [OJa4M  3ampoca
0 MPEOCTABJICHNH MYHHUIIMITAIILHON yCIIYTH (J1ajiee — 3ampoc);

¢dbopmMHpoBaHue 3ampoca;

IpUeM M PErucTpanus YHNOJHOMOYEHHBIM OpraHOM 3alpoca M HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTABICHUS] MyHHIIUNIAIBHOW YCITYTH;

MOJTyYEHHUE pe3ysibTaTa MPe0CTaBIeHUS] MyHULIUTIAIbHON YCIYyTH;

MIOJIyYEHUE CBECHUN O XOJI€ BBIIIOJIHEHHUS 3a1poca;

OCYIIECTBJICHUE OLIEHKH KayecTBa MPEeAOCTaBICHNUS] MyHUIIUIATIbHON YCIIyTH;

nocyzaeOHoe (BHecyaeOHOe) oOxkalloBaHHE peUIeHU U AeicTBuil (0e3aeiicTBIs) opraHa
(opranmszainuu), TOJDKHOCTHOTO JIMIIAa OpraHa (OpraHm3anuy) Ju00 MYHHITUNAIHHOTO
CIIy>KallETO;

aHKETUpOBaHUE 3asBUTENS (TPEObSBICHUE 3asBUTENIO TE€PEYHs BOIPOCOB U
HCYEPIBIBAIOIIETO NIEPEYHSI BAPUAHTOB OTBETOB HA YKa3aHHBIE BOIPOCHI) B LENSX ONPEIEICHUS
BapHaHTa MYHHIMIAJIBLHOW YCIYyTH, MPEIyCMOTPEHHOTO aJAMHHHUCTPATUBHBIM PETIAMEHTOM
NPEOCTAaBIICHUS] MyHHIIUIIAIBHONW YCIYTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asiBUTEIS;

NpeIbsIBICHUE 3asBUTENI0 BapHaHTa NPEJOCTABICHHUS MYHHUIMMNAIbHON  yCIyTH,
IPEIYCMOTPEHHOTO aIMUHMCTPATUBHBIM PETJIaMEHTOM MPEJOCTAaBJICHUS MYHUIMIAIbHON
YCIIYTH.

3.4.2. Jlna npenocTaBieHUs MYHULUNAIBHOM YCIyTM C HCHOJb30BaHUMEM EnuHOro
MopTaa rocy1apCTBEHHBIX U MYHUIUIAIBHBIX YCIYT 3agBUTENb 3aM0JHsAET GopMy, B KOTOPOil
HEOOXOIMMO yKa3zaTh CBEJIEHHs, HEOOXOAMMBbIE UId MoiyueHHs yciyru. OOs3arenbHble K
3aI0JIHEHUIO T0JI1 OTMEUAIOTCS 3BE30UKOM.

3.4.3. 3asgBneHWe CUMTAETCi OTIPABICHHBIM TIIOCJIE IOJIYYEHHS  3asABUTEIEM
COOTBETCTBYIOILIETO JJIEKTPOHHOTO YBEJIOMJICHUS B JIMYHBbIA KAaOMHET 3asBUTENS WU €ro
npencraBuTelns Ha EAMHOM mopTaiie rocy1apcTBEeHHBIX M MyHUITUIATIBHBIX YCIIYT.

34.4. B xome TmpenoCTaBIeHWs MYHHIMIAIBHONW YCIYIM 3asBHUTENb IOJIY4YaeT
YBEJIOMJICHHUS O CTaTyce YCIyTd B JIMYHOM KaOWHETe 3asBUTENsS WU €ro NpeACcTaBUTENs Ha
Enunom nopTase rocy1apcTBEHHbIX U MYHULIUIIATbHBIX YCIIYT.

3.4.5. 3asBuUTeN0 B KadyecTBEe pe3yJbTaTa INPEAOCTABICHUSA YCIyrH oOecreunBaercs
BO3MOXXHOCTbh TOJIyYE€HHUSI D3JEKTPOHHOTO JOKYMEHTa, IOJNHCAHHOTO C HCIOJIb30BaHUEM
YCUJICHHOM KBaJTU(HUIIMPOBAHHON AJIEKTPOHHOM MOAMUCH.

[Ipu nonyueHum pe3yiapTaTa MpenoCTaBlieHUs yciayrd Ha EguHoMm moprane
TOCYJapCTBEHHbIX W MYHUIUNAJIBHBIX YCIyr B  (opMe 3JIEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTENIBHO 00ECIIeYNBAETCS BO3MOKHOCTD TOJIYUYEHHS T10 JKEIAHUIO 3asiBUTENS TOKyMEHTa
Ha OyMa)XHOM HOCHTEJe, HOATBEPIKIAIOIIEr0 COACPKAHNE IIEKTPOHHOTO JOKYMEHTA.
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HNudopmaruss 006 >7IE€KTPOHHBIX JOKYMEHTaxX - pe3yjibTaTax IpPelOoCTaBICHUS YCIYT, B
OTHOILICHUU KOTOPBIX MPEAOCTABISACTCS BO3MOXKHOCTb, MPEIYyCMOTpPEHHas ab3aleM BTOPHIM
HACTOSIIETO ITyHKTa, pa3Melaercs omnepatopoM EauMHOro mnoprana TOCYyAApCTBEHHBIX U
MYHUIIUNATIBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETE WU B AJIEKTPOHHOU (hopMe 3armpoca.

B03MOXKHOCTh MOTy4eHUs pe3ysbTaTa MPEelOoCTaBICHUs YCIYTH B ()OPME IIEKTPOHHOTO
JOKyMEHTa WIM JIOKYMEHTa Ha OyMa)KHOM HOCHTeNle 0OecreuuBaeTcs 3asiBUTEII0 B TEUECHUE
CpoOKa AEWUCTBHS pe3ysibTaTa MPEAOCTAaBICHUS YCIyTH (B ClIydae €ClIM TaKOM CPOK YCTaHOBJIEH
HOPMAaTHBHBIMHU NPaBOBBIMU akTaMu Poccuiickoit deneparyn).

4. (I)OprI KOHTPOJIA 32 UCTTIOJTHCHUEM a/IMMHUCTPATUBHOI'0 perijiaMeHTa

4.1. KonTtpons 3a cobmoaenueM aaMuHucTpanueii COBX03CKOTO CETBCKOTO MOCENICHUs
JOJDKHOCTHBIMHM JIMIIAMH aAMUHHUCTpaii COBX03CKOTO CEIHCKOTO MOCETICHUS , YIaCTBYIOIIIUMHU
B MpPEJOCTABICHUH MYHHULUINAIBHON YCIYI'H, IMOJOKEHUW HACTOSIIIEr0 aAMUHUCTPATUBHOTO
perjiaMeHTa OCYILIECTBISIETCS TOKHOCTHBIMU JTMIAMHU aqMUHUCTpaui COBXO3CKOTO CEIIbCKOTO
MOCEJICHUsI, CHEUUAIBHO YNOJHOMOYEHHBIMH HAa OCYIIECTBIECHHE JAHHOTO KOHTPOJI,
pykoBoauTeneM anMUHHCTpanuu COBXO3CKOTO CEIbCKOTO TIOCENICHHUS W BKIIOYAEeT B ceOs
MPOBEACHUE TMPOBEPOK TMOJTHOTHI M KayecTBa MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH.
[ImaHOBBIE M BHEITAHOBBIE MTPOBEPKH MPOBOIATCS YIOJHOMOUYECHHBIMH JIOJ>KHOCTHBIMU JIMIIAMU
agMuHUCTpan  COBXO3CKOIO  CEJIbCKOTO  TOCEJIEHHS Ha OCHOBAHUM  PACIOPSHKCHUS
pykoBoauTens aqrMuHACTpaIui COBX03CKOTO CEIbCKOTO TIOCETICHUS.

4.2. IlpoBepka TOJHOTHI M KadyecTBa MPEIOCTABICHUS MYHUIUIAIBHOM YCIyru
OCYIIIECTBJISICTCS ITyTEM MTPOBEICHHUS:

4.2.1. TInaHOBBIX TPOBEPOK COOIIOACHHUS W HWCIOJHEHUS JOJKHOCTHBIMU JTHIIAMH
agMuHUCTpa  COBXO3CKOTO CEIBCKOTO TIOCEJICHUS, YYAaCTBYIOIIMMH B TPEIOCTABICHUN
MYHUIUIAIBHON  yCIyrM, TIOJIOKEHUH HACTOSIIEr0  aJIMMHHCTPATUBHOIO  PErjaMEHTa,
HOPMATHUBHBIX TPABOBBIX AaKTOB, PErYJHPYIOMMUX ACATEIbHOCTh IO MPEIOCTaBICHHIO
MYHUIUIAIBHON YCIYrM TpPH OCYIIECTBIECHUU OTIENbHBIX aJIMUHUCTPATUBHBIX MPOLEIyp M
MPEIOCTABICHUS] MYHULIMNIATLHON YCIYTH B IIEJIOM.

4.2.2. BHEIUTAHOBBIX TPOBEPOK COOMIOJACHHUS M WCIOTHEHHS IOJDKHOCTHBIMH JHIIAMH
agMuHUCTpan  COBXO3CKOTO CEIBCKOTO TOCEJICHUS, YYAaCTBYIOIIMMH B TPEIOCTABICHUN
MYHUIUIAIBHON  yCIyrH, TIOJIOKEHUH HACTOSIIEr0 aJIMMHHCTPATUBHOIO  PErJaMEHTa,
HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYJHPYIOMMUX AEATEIbHOCTh IO MPEJOCTaBICHHIO
MYHUIUIAIBHON YCIyrM TpPH OCYIIECTBIEHUU OTIENbHBIX aJIMUHUCTPATUBHBIX MPOLEIyp H
MPEIOCTABICHUS] MYHULIMNIATLHON YCIYTH B IIEJIOM.

4.3. IlnaHOBBIE MPOBEPKU OCYILIECTBIEHUS OTACNIbHBIX aJIMHUHUCTPATUBHBIX MHPOLEIYP
npoBOJATCS | pa3 B MOIyroaue; MOJHOTHI U Ka4eCTBa MPEIOCTABICHUS MYHUIIMIIATIBHOW yCIIyTH
B 1IeJIOM - | pa3 B roj, BHEIUIAHOBBIE - MPHU IMOCTYIUICHHMH B agMUHHUCTpanuio COBXO3CKOIo
CEIbCKOTO TIOCETICHUST >KAJIOOBl 3asBUTENII HAa CBOCBPEMEHHOCTh, IOJHOTY W Ka4e€CTBO
MPEAOCTABICHUS MYHHULIMIAIBHOM YCIYyI'M, Ha OCHOBAaHMU HWHBIX JOKYMEHTOB M CBEICHUM,
YKa3bIBAIOIIUX HAa HAPYUIEHUS] HACTOSIIETO aIMUHACTPATUBHOTO PETJIaMEHTA.

4.4. ITo pe3ynbpTaTaM INpPOBEIECHHON MPOBEPKH COCTABISETCA aKT, B KOTOPOM OTPAXKAKOTCS
BBISIBJICHHBIE HApYIICHUS] M MPEIJIOKEHUS IO HMX YCTPAaHEHHIO. AKT MOJNUCHIBACTCS
JOJKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha MPOBEJACHUE MTPOBEPKH.

4.5. JlomxHocTHBIe Jdma agMUHUCTparuu  COBXO3CKOIO  CEIbCKOTO  IMOCEJICHHUS,
Y4acTBYIOIIME B  MPEJOCTABICHUM  MYHUIUMNAIBHOM  YCIyI'M, HECYT MEpCOHAIbHYIO
OTBETCTBEHHOCTh 332  COOJIFOJICHHME  CPOKOB W TOCJIEIOBATEILHOCTH  WCIOJHEHUS
aIMUHUCTPATUBHBIX nercTBHi Hu BBITTOJTHEHHS aIMUHUCTPATUBHBIX poLeayp,
NPETyCMOTPEHHBIX  HACTOSAIMMM  AJMHHUCTpPAaTUBHBIM  periiameHToM.  I[lepcoHanbHas
OTBETCTBEHHOCTh 3aKpEIUISIETCS B JIOJDKHOCTHBIX MHCTPYKUMSX. B ciyyae BbIABICHHS
HAapyUIEHUd BHUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C JIEMCTBYIOIIMM
3akoHoaTenbcTBOM Poccuiickoii @eaeparuu u Bonrorpaackoii 06macT.
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4.6. CamoctoaTrenbHOH  (QOpMON  KOHTpPOJII 33  HMCIOJHEHHEM  TOJIOKEHUH
aJIMUHUCTPATUBHOTO PErJIaMEeHTa SBIISETCS KOHTPOJIb CO CTOPOHBI I'pakJaH, UX OOBEAUHECHUN U
OpraHM3alMif, KOTOPBI OCYIIECTBISETCS IyTeM HampaBieHUs oOpalmieHud u xajaold B
aaMuHHCTpanio COBX03CKOI0O CEJIBCKOIO MOCEIEHUS.

5. JocyneOHblii (BHecy1eOHBbII) MOPSAOK 005KaJ0BaAHUS PelIeHHil
U aeiicTBuii (0e3neiicTBus) agMuHUCTPAUM COBX03CKOI0 CeJILCKOIr0 MoceJaeHust
HukosaeBckoro MyHnuMnaabHoro paiiona Boarorpaackoii odsactu, M®II, a Takxke nx
AOJIKHOCTHBIX JTUI, MYHUIHIIAJIBHBIX C/IYsKalllUX, paﬁoTHPlKOB

5.1. 3asBUTENb MOXKET 00OPAaTUTHCS C Kaslo0oil Ha peleHus U neicTBus (06e3nencTBre)
agMuHUCTpal COBXO3CKOTO CEIbCKOro TmoceseHnss HUKoIaeBCKOro MyHHUILMNAIBHOTO
paiiona Bousrorpaackoit oomactu, M®II, a Taxke UX MOHKHOCTHBIX JIHUI], MyHUIIATIATBHBIX
CIIyKamux, pabOTHUKOB, B TOM YHCJIE B CIAEAYIONINX CIyJasiX:

1) HapymieHue cpoka perucTpaiuy 3ampoca 3asBUTENS O MPeAOoCTaBICHUU
MYHHMIMIIAJIBHON YCIYTH, 3alpoca, ykazaHHoro B cratbe 15.1 ®enepanbHoro 3akoHa Ne 210-
®3;

2) HapyuIeHUE CpOKa MPEJOCTABICHUSI MyHULIUIIAIbHON yCIyru. B ykazaHnHoM ciyyae
nocyneoHoe (BHeCyne0HOe) 00XKaloBaHUE 3asiBUTEIIEM PEIICHUA U ACHCTBUHN (Oe31eiCTBHS)
M®II, pabornuka MO®I] Bo3mMoxHO B cimydae, ecnu Ha MOILI, pemeHuss u AeWUCTBUS
(6e3neiicTBHE) KOTOPOTO  OOXKATYIOTCS, BO3JOKEHA (YHKIUS TIO TPEIOCTABICHHUIO
MYHHIIMIIATLHONW YCIYTH B MOJIHOM 00BeMe B MOPSIKE, ONpeIeICHHOM YacThio 1.3 crateu 16
®enepanpHoro 3axkoHa Ne 210-P3;

3) TpeboBaHUE y 3asgBUTENsS JOKYMEHTOB WM WH(OpPMAaNUU JHUOO OCYIIECTBICHUS
NeHCTBUIM, peicTaBICHNE I OCYLIECTBIEHNE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®eaepanuy, HOPMATUBHBIMU TMPABOBBIMH aKTaMHU
Bonrorpaackoit 001acTH, MYHHIMMAIBHBIMA TPABOBBIMH aKTaMHU JUIsl TIPEIOCTaBICHUS
MYHULUIAIBHON YCIyTH;

4) oTka3 B IMpHEME JOKYMEHTOB, IPEAOCTaBICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMaTUBHBIMHU MPaBOBBIMH akTamu Poccuiickoit dexepanny, HOPMATUBHBIMU MPABOBBIMU
akramu  Bosrorpaackoit  001acTH, MYyHUIIMTATHHBIMH — TIPABOBBIMH  aKTaMU TUTST
MPEAO0CTaBIICHUS MYHUIIMITAJIbHON YCIIYTH, Y 3asiBUTEIS;

5) oTka3 B MpPeNOCTAaBICHUU MYHUIUNAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MPEeyCMOTPEHBI (eepaNTbHBIMU 3aKOHAMH U MPUHSATHIMA B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMU TIpaBOBbIMH akTamu Poccuiickoii denepanuu, 3aKOHAMU HW  HWHBIMHA
HOPMAaTUBHBIMH  TPABOBBIMH  aKkTamMH Bonrorpaackoid  o0macTd, MyHHUIUTATbHBIMH
MpaBOBBIMU akTaMu. B ykazaHHOM ciydae jgocyaeOHoe (BHecyneOHOe) o0XKaloBaHHE
3asBUTENIEM pelieHuil u jaevictBuil (Oe3aeiictBus) MOLI, pabornuka M®IL[ BO3MOXHO B
ciydyae, ecnu Ha MODL, pemenus u geiictBust (6e3melicTBHE) KOTOPOTo O0O0XKalyroTCs,
BO3JIO’K€HA (YHKIHSI 1O TPEJOCTABICHUI0 MYHHIIUIATHHONW yCIyTd B TMOJHOM OObeMe B
MOPSIZIKE, ONpeIeIEHHOM YacThlo 1.3 ctateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEAOCTABICHUNA MYHUIUMATBLHOW YCIYTH TUIATHI,
HE IPELyCMOTPEHHOW HOPMAaTHBHBIMM IPaBOBBIMH akTamu Poccuiickonn @enepannu,
HOPMAaTUBHBIMH  TPAaBOBBIMU  aKTamMH Bonrorpaackoid  o0macTd, MyHHUIUTATbHBIMH
MIPaBOBBIMU aKTaAMU;

7) otka3z aamuHHACTpanuu COBXO3CKOTO CeJbCKOro mnoceneHuss HukosaeBckoro
MYHUITMTIATFHOTO paiioHa Bomrorpanackoi o61acTv, AOMHKHOCTHOTO JIHIA aJIMHHHCTPALIUN
COBX03CKOr0  CenbCKOro  moceieHuss  HukonaeBCKOro - MyHUIMIIAIBHOTO — pailoHa
Bonrorpanckoit obmactu, M®Il, pabotHuka M®PIL] B wucnpaBieHUU NOMYIICHHBIX WMH
OleYaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHIIMIAIHLHOU yCIyTH
JOKYMEHTax JIn0O HapylleHHe YCTAaHOBIIEHHOTO CpOKa TaKMX HCIpaBiieHud. B ykazannom
ciydae nocyaeOHoe (BHecyneOHOe) oOXalloBaHUE 3asBUTENEM pEIICHUH U JeWCTBUM
(6e3neiictBusi) ML, pabornuka M®I] Bo3MokHO B citydae, ecnu Ha ML, pemenus u
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neiictBust (0e3efCTBUE) KOTOPOrO 00XKaIyIOTCs, BO3JIOKEeHA (DYHKLHMS 10 MPEIOCTaBICHUIO
MYHHUIUNAIBHON YCIYTH B MOJHOM 00BbeMe B HOpSIZIKE, ONpeIeIeHHOM YacThio 1.3 ctateu 16
®enepanbHoro 3akona Ne 210-03;

8) HapylleHMe CcpoKa WIM TNOpsAAKa BbIJIAYM JOKYMEHTOB II0 pe3yJbTaTaM
MPEIOCTABIICHUS! MyHUILIUTIATbHON YCIYTH;

9) npuocTaHOBIEHHE MNPEAOCTABICHUS MYHHUIMIAIBHOM YCIIYI'M, €CIIM OCHOBAaHUS
MIPUOCTAHOBJICHUSI HE IMpPeIyCMOTpPeHbl (efepalbHBIMU 3aKOHAMH W TIPUHATHBIMH B
COOTBETCTBUM ¢ HUMU MHBIMH HOPMAaTHBHBIMU IIpaBOBBIMU akTamu Poccuiickoit denepanuy,
3aKOHaMHd W UWHBIMH HOPMAaTUBHBIMHM TPaBOBBIMU akTamu Bonrorpaackoir obnacTu,
MYHUIUNAIBHBIMU MPAaBOBBIMU aKTaMHU. B yka3zaHHOM ciydae nocyaeOHoe (BHecyaeOHOe)
o0xaJloBaHUE 3asiBUTENIeM peuleHui u nedctBuil (6e3neiictBus) MOL, pabotauka MOIL]
BO3MOXXHO B chyuae, ecnu Ha MOILI, pemenus u neictBus (Oe3neiicTBHe) KOTOPOTO
00XaJTyI0TCSl, BO3JIOKEHA (DYHKILHUS MO MPEAOCTABICHUI0O MYHULIMIAIBHON YCIyTH B MOJTHOM
o0BeMe B MOPsIIKE, OMpeeieHHOM YacThio 1.3 crateu 16 PenepanbHoro 3akoHa Ne 210-D3;

10) TtpeOoBaHue Yy 3asBUTENS MpPHU MPEIOCTABICHUU MYHUIUIAIBHON yCIyru
JOKYMEHTOB WJIM HH(MOpMAIMM, OTCYTCTBHE M (MJIM) HEZOCTOBEPHOCTh KOTOPBIX HE
YKa3blBaJUCh NpPU IEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIHWMBIX JUIs
MIPEIOCTABIICHUS] MyHUIMIIATBHOMN YCIIyTH, JINOO B MPEOCTaBICHUH MyHHIIUIIAIBHON YCIIyTH,
3a UCKJIFOYEHHUEM CITy4aeB, MPEeIyCMOTPEHHbIX NYHKTOM 4 yactu 1 crateun 7 denepanbHOro
3akoHa Ne 210-®3. B ykazanHoM ciydae jgocyaeOHoe (BHecyneOHoe) o0)KaloBaHHE
3asBUTENEM peleHuil u aedictBuil (6e3peiictBusa) MOLI, pabornHuka M®IL[ Bo3MOXHO B
ciydae, ecnu Ha ML, pemenus u geiictBust (6e3melicTBHE) KOTOPOTO OOXKaTyrOTCS,
BO3JIO’K€HA (PYHKLHMS MO MNPEAOCTaBICHHUIO JAaHHOW MYHHUILMIAIBHOM YCIYTH B TMOJIHOM
o0BeMe B MOpsiIKe, ompeeieHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKano6a momaercs B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEIIE, B dJIEKTPOHHOM
dopme B anmuHHucTpauuio COBXO3CKOIO  CelIbCKOro moceneHuss HukomaeBckoro
MYHUITUTIATBLHOTO paiioHa Bonrorpanckoi oomactu, M®LI. XKanoOwr Ha pemienust U qeiHCTBUS
(6e3netictBue) pabotHuka MOIL] momaroTcst pykoBomutento sroro MO®ILI. KamoOwl Ha
pemenuss u gAeiictBus  (Oe3neiictBue) MODIL] momarorcs  yupemutenmro MOIL[  wnm
JOJDKHOCTHOMY  JIMITY, YTOJHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBBIM aKTOM CyOBEKTa
Poccuiickoit denepanym.

Xanoba nHa pemeHuss u neiictBust (6e3neiicTBue) agMuHUCTpar COBXO3CKOTO
ceJIbcKoro mnocenieHus: HukomaeBckoro MyHuUIMNalbHOTO paiioHa Bosrorpanckoit obnactu,
JOJDKHOCTHOTO JiMia aaMUHHACTpanuu COBXO3CKOIO CelIbCKOro moceneHus HukonaeBckoro
MyHHUIMIIAJbHOTO paiioHa Bonrorpaackoit o0jacTv, MYHUIMIAIBHOTO — CITy’Kallero,
pykoBoguTens agMuHUcTpauuu COBXO3CKOro CenbcKoro moceneHus HukomaeBckoro
MYHHIIMIIAJIBHOTO paiioHa Bonrorpaackoit o61actu MOXKeT ObITh HAaIIpaBJieHa IO MOYTE, Yepe3
M®ILI, ¢ wucnonb3oBaHHEM HH(POPMALUOHHO-TEIIEKOMMYHHKAIIMOHHON ceTtu «MHTepHeT»,
opUIMaTBEHOrO caiiTa opraHa, NPEAOCTaBISIONIET0 MYHHIMIAIbHYIO yciuyry, EaunHoro
nopTaja rocy/apcTBEHHBIX U MYHHUIMIAIBHBIX YCIYT, a TaKKe MOXKET ObITh MpPUHATA MPH
JIUYHOM TpUeMe 3asBUTEIIS.

’Kano6a na pemenus u aeiictus (6e3aeiicteue) M®L, padbotauka M®IL] moxeT ObITh
HampaBslieHa MO0 MOYTe, ¢ UCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«UnTepHer», oduuumansHoro caiita ML, EauHoro moptana TOCYJapCTBEHHBIX H
MYHHIMIATIBHBIX YCIYT, a TAKXKE MOXET ObITh MIPUHSTA NP JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanobpr Ha pemieHus M JeictBua (Oe3A€HCTBUE) PYKOBOAMTENS OpraHa,
MPEIOCTABIISAIONIEI0 MYHHMIIMIIAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIMNA OopraH (IIpH €ro
HaIM4uKM) 700 B CiIyd4ae €ro OTCYTCTBHUS PacCMaTpPHUBAIOTCS  HEMOCPEJCTBEHHO
PYKOBOJUTENIEM OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUIIATbHYIO YCIIYTY.

5.4. XKanoGa 1omKkHa coepKaTh:

1) HauMeHOBaHME aJAMHHHMCTpAlMM, JOJDKHOCTHOTO  JHUIAa  aJAMHHUCTpAIMU
CoBX03CKOTO0  CEJIbCKOro  moceneHus  HukoinaeBCcKOro - MyHHUIMIAIBHOTO — palioHa
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Bonrorpaackoit o6mactu, Wi MyHHMIMIAIbHOrO ciyxamiero, M®ILl, ero pykoBomutesns,
pelieHus u aeiictus (6e3aeiicTBHE) KOTOPBIX 00XKaITyIOTCS,

2) damunuio, UM, OTYECTBO (TOCIHEAHEE — MPH HAIWYUH), CBEICHUS O MECTE
KHUTEIbCTBA 3asgBUTENA - (PU3MUECKOro JiMIa JUOO0 HAaMMEHOBAaHHE, CBEICHHA O MeECTe
HAXO0XJICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a Takke Homep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (agpeca) 3JICKTPOHHOW MOUYTHI (MIPU HAJIMYUM) M TOYTOBBIM ajapec, IO
KOTOPBIM JIOJI’KEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 0OXKaTyeMbIX pEIIeHUSIX U ASUCTBUX (Oe3/1eiicTBUN) aIMUHUCTPALIUU
COBX03CKOro  cenpcKoro  moceneHuss  HukomaeBCKOro - MyHHIMIIAIBHOTO — paioHa
Bounrorpazackoit o6macTtu, JOMKHOCTHOTO JMIA agMHHUCTpAnu COBXO3CKOTO CEJIbCKOTO
nocenenns HukomaeBCKkoro MyHHUIIMNIAIBHOTO pailona Bosrorpaackoit obmactu, au60
MYyHHIHIAIBHOTO ciayxkatiero, MOILI, pabotauka M®II;

4) noBOAbI, HAa OCHOBAHMU KOTOPBIX 3asBUTENIb HE COMIACEH C pEUIeHHEM U
neiictBusimMu  (6e3neiictBueM) agMUHHUCTpanud  COBXO3CKOTO  CEJBCKOTO  MOCEJIEHUS
HukonaeBckoro MyHuIMnaibHOTO paiioHa Bonrorpanackoil o6mactu, JOKHOCTHOTO JIMIIA
anMuHHACTpanud COBXO3CKOIO CEIBCKOTO IoceneHuss HukomaeBCcKoro MyHHMIMIAIBHOIO
paiiona Bonrorpanackoi o0mact WM MYHHIMIAIBHOTO ciyxamiero, M®IL], paboTHuka
M®ILI. 3asBureneM MOryT OBbITh MpPEJACTABICHbl JOKYMEHTHl (IpU  HAIWYMHN),
MOITBEP K IAIOIIUE JI0BOJIbI 3asIBUTEIIS, JTUO0 X KOHH.

3asBUTENIb UMEET MPaBO Ha IMOJyyeHHEe MH(OpMAIMM M JOKYMEHTOB, HEOOXOIUMBIX
U1 0OOCHOBAHUS U PACCMOTPEHUS KaJIOObI.

5.5. OcHoBanueM JUIsl Hayajia TPOLEAYpbl JOCYIeOHOro 00KaloBaHHS SBISETCS
MOCTYIUIEHUE Kaj00bl 3asBUTENs. Peructpaius xanoobl OCYIIECTBISIETCS YIIOJTHOMOYEHHBIM
CHENMATUCTOM agMuHHCTpanuu COBXO3CKOIO CEJIbCKOro mnoceneHus HukonaeBckoro
MyHHIMIIaIbHOTO paifoHa Bonrorpanackoit obnactu, pabotHukamu M®IL[ B Teuenue tpex
JTHEH €O IHA €€ TOCTYIICHUS.

Kanoba, mocrynuBmas B agMuHHCTpanuio COBXO3CKOIO CEIbCKOTO IOCENeHUS
HukonaeBckoro MyHHUIMIIANBHOTO paiioHa Bomrorpaackoit obmactu, M®LI, yupeaurento
MO®I] noanexXuT pacCMOTPEHHIO B TEUCHHWE TIATHAIIATH padouymx JHEHM cOo JHA ee
peructpanuu, a B ciy4yae 00XaJOBaHUS OTKa3za agMHUHUCTparui COBXO03CKOTO CEIbCKOTO
nocenenuss HukonaeBckoro MyHHIMIAIbHOTO paiioHa Bonrorpaackoit ob6mactu, MO®ILl B
npueMe JOKyMEHTOB y 3asBUTENS MO0 B UCIPABICHUH JOMYIICHHBIX OMEYaTOK M OMIMOOK
WIK B cily4yae OOKaJloBaHUsSI HApyIICHHs YCTaHOBJIEHHOTO CpOKa TaKUX HCIpPABICHUN — B
TEUeHHE IMATH pabounx JHEH Co JHS €€ PEerucCTpaIiH.

5.6. B cinydae ecnu B kanmoOe He ykazaHbl (GaMWiIMs 3asBUTENs, HAIPaBHUBILETO
xanoOy, ¥ (MJIM) MOYTOBBIA ajpec, M0 KOTOPOMY JOJDKEH OBITh HalpaBlIeH OTBET, OTBET Ha
XKanoOy He TaeTcsl.

Ecnu B ykazaHHoil kamo0Oe cojaepikaTcsi CBEACHUS O IOATOTABIMBAEMOM,
COBEpIIAEMOM WM COBEPILIEHHOM IPOTUBOIIPABHOM [€SHUHM, a TaKkKe O JIMLE, €ro
MOJIrOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, jKaj00a MOIICKUT HAIIPABICHUIO B
roCy/apCTBEHHbBIN OpraH B COOTBETCTBUU C €70 KOMITETEHITHEH.

Jlo;oKkHOCTHOE  JMIIO, PAaOOTHHK, HaJleIeHHbIE IOJHOMOUYHUSMH IO PacCMOTPEHHIO
Xaj00 B COOTBETCTBUM C IYHKTOM 5.2 HACTOSIIETO aJMUHUCTPATUBHOTO perjiaMeHTa, MpH
MOJyYeHUH KajoObl, B KOTOPOHM cojaepikaTcsi HELEH3ypHble JIMOO OCKOpPOUTEIbHBIE
BBIPAXKEHUS], YTPO3bl KU3HU, 30POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIUI[A, & TAKXKE WICHOB
€ro CeMbH, BIIpaBe OCTABUTh >KajJo0y Oe3 OTBeTa MO CYIIECTBY IIOCTABICHHBIX B HEM
BOIIPOCOB M COOOIINUTH 3asIBUTEIIO O HEOIMYCTUMOCTH 37I0yNOTPEOICHHS TIPaBOM.

B ciydae ecnu TeKCT jkano0bl He OJ1aeTCsl IPOYTEHUI0, OHA OCTaBIseTCs O3 OTBETa,
0 4eM B T€YEHHE CEMHM JHEU CO JTHS PErucTpalMy >kajoObl COOOIIAeTCs 3asiBUTEIIO, €CITU €ro
(bamMuIUs ¥ TOYTOBBIN apec MOAIAI0TCS MPOUTEHHUIO.

Ecnm oTBeT mo cymecTBy MoCTaBIEHHOTO B jkajobe BOmpoca HE MOXKET ObITh JaH 0e3
pasrilalleHus] CBEACHUH, COCTaBISIOLIIMX TOCYJAPCTBEHHYI0 WJIM HHYK OXpaHIEMYIO
¢denepanbHBIM 3aKOHOM TaliHY, B TEUEHHE CEMU JHEW CO JHS PErUCTpaluU KaloObl
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3asBUTENIO, HANpaBUBIIEMY KajnoOy, cooOmiaercs O HEBO3MOXHOCTH JaTh OTBET IO
CYLIECTBY IIOCTaBJICHHOIO B HEHl BOIpoca B CBSI3U C HEJOIYCTUMOCTBIO pa3IilalllEeHUs
YKa3aHHBIX CBEJCHU.

B ciydae ecam TekcT »ajioObl He TMO3BOJISICT ONPENENIUTh CYTh 0OpalleHus 3asBUTEII,
OTBET MO CYIIECTBY >KaloObl HE JaeTcs, 0 YeM B TEUEHHE CEMH JHEH CO JHS perucTpanuu
KaJIOOBI COOOIIAETCS 3asBUTEIIO.

B cinygae ecnm B xano0e oOxkamyeTcs cyneOHOe pelieHne, Takas kajao0a B TCUCHHE
CeMM JHEW co JHS e€ perucTpalii BO3BpAILACTCs 3asBHUTENI0, HANpPaBUBLIEMY >XKajoly, C
pa3bsCHEHHEM TMOpsiiKa 00KajJ0BaHUs JAHHOTO Cy/1e0HOrO pelieHusl.

Ecnu B 5xanobe coaepKHUTcst BONPOC, Ha KOTOPBIH 3asBUTEII0 HEOAHOKPATHO JJaBAIUCh
MMCbMEHHBIE OTBETHI 10 CYIIECTBY B CBS3M C paHEE HANpaBIsieMbIMHU KajJo0aMu, U MPH STOM
B Jkajo0e HE NPUBOJIATCS HOBBIE JOBOJBI WIM OOCTOSATENBCTBA, JODKHOCTHOE JIMIIO,
pabOTHUK, HAJEJCHHbIE ITOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Xajllod B COOTBETCTBHM C
IIYHKTOM 5.2 HACTOSIIETr0 aJMHHUCTPATUBHOTO pErjIaMeHTa, BIPABE MPUHSITH PELICHUE O
0€30CHOBATEIbHOCTH OYEpEeHOM KaloObl M MpEeKpallleHUU MEpPenucKu C 3asBUTENIEM 110
JTAHHOMY BOIIPOCY TIPU YCIIOBUH, YTO yKa3aHHas Kajloba M paHee HaIpaBIISIeMbIE >KaloObI
HANpaBIIJIUCh B OJIMH M TOT JK€ YIOJHOMOYEHHBIH OpraH WM OJHOMY U TOMY XK€
JOJDKHOCTHOMY JiHily. O JaHHOM PELICHUH YBEIOMIISIETCS 3asBUTENb, HAIIPABUBIIHH *Kasio0y.

5.7. Tlo pe3ynbpTaraM pacCMOTPEHUS >KalOObl MPUHUMAETCS OJHO M3 CIETYIOITNX
peLIeHui:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hcie B (OpMe OTMEHBI MPUHSATOTO PELICHHUS,
WCIIPABIICHUS TOMYIICHHBIX OMEYaTOK M OIMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHHIMIAILHOW YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEACTB, B3UMaHHE
KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMM IMpaBOBbIMU akTamu Poccuiickoii ®exnepanuu,
HOPMAaTUBHBIMM  TPAaBOBBIMU  akTaMu Bonrorpaackoit  o6mactu, MyHHUIMNAIbHBIMH
MIPaBOBBIMU aKTaMH;

2) B y/IOBJIETBOPEHHUH KaI0Obl OTKa3bIBACTCA.

5.8. OcHOBaHMSIMHU JJISl OTKA3a B YJIOBJICTBOPEHUH JKAIOObI SBIISIOTCS:

1) mnpu3HaHWe TpPaBOMEPHBIMU pemeHuss U (uiu) jaelcTBui  (6e3aeicTBUA)
anMuHHACTpauuu COBXO3CKOIO CEIbCKOTO IoceneHuss HukomaeBCcKkoro MyHHIMIAIBHOIO
parioHa Bousrorpaackoit 00macTH  JOJDKHOCTHBIX JIMII, MYHHUIIUTIATBHBIX  CITYXKaIUX
aanMuHHACTpanMu COBXO3CKOIO CEIBCKOTO IoceneHuss HukomaeBCKoro MyHHIMIAIBHOIO
pationa Bonrorpazackoit oomactu, M®ILI, paboranka MOILI;

2) HaJM4YMe BCTYNHMBLIETO B 3aKOHHYIO CHIIy pEIEHHs CyJa IO Kajlobe O TOM XKe
MpeIMEeTE U 10 TEM K€ OCHOBAHMSIM;

3) mojava >kanoObl JMIOM, TMOJHOMOYMS KOTOPOTO HE MOATBEPXKICHBI B MOPSJIKE,
YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

5.9. He mno3nHee AHs, CIEIyIOIIETO 3a JHEM MPUHATHS PELICHMs, 3asIBUTEII0 B
MUCbMEHHONW ¢opMe M TO JKEJIaHUIO 3asiBUTENSI B JJIEKTPOHHON (opme HampapiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX PacCCMOTPEHHUS KaJIOOBI.

B cnyuae mpusHaHus *aynoObl MOJUIekKaIIed yAOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
naercss nHpopManus o ACUCTBUIX, OCYIIECTBIAEMBIX YIOJIHOMOYEHHBIM opranom, M®IL], B
LHeIsIX  He3aMEJIMTENIbHOTO  YCTPaHEHMs  BBISBICHHBIX HapyUIEHUM TIpH  OKa3aHWUU
MYHHIIMIIATBFHOW YCIYTH, & TaKKe MPUHOCITCS W3BHHEHHUS 32 JIOCTABIICHHBIE HEYN00CTBA M
yKa3blBaeTcsi MHGoOpMalus O JajdbHEMIIUX IEeHCTBUSAX, KOTOpble HEOOXOAMMO COBEPUIUTH
3asIBUTENIO B LIETISX MOMYYECHHUS] MyHUIIMITAIbHOW YCIIyTH.

B cnyuae nmpusHaHus kanoObl He MoJyIeXkaliel yA0BIETBOPEHUIO B OTBETE 3asIBUTEIIO
JAIOTCS apTyMEHTUPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX NPHUHITOrO PEIICHUS, a TaKkKe
nH(popMaLUs 0 MOPsIIKE 00KaT0BAHUS IPUHITOIO PELICHUS.

5.10. B ciyuae ycTaHOBIEHHS B XOJ€ WJIM IO pe3yjibTaTaM PACCMOTPEHHUS KanoObl
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS WU MPECTYIUICHUS TOJIKHOCTHOE
o agMuHUcTpanuu CoBX03CKOr0 CEIBCKOro NoceneHus HukomaeBCckoro MyHMIIMIIAIbHOTO
paiiona Bousrorpajackoit o6iactu, pabOTHUK Ha/leJIeHHbIE TOJTHOMOYMSIMH [0 PACCMOTPEHUIO
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XKaJoOd B COOTBETCTBUM C IYHKTOM 5.2 HACTOAIIETO aJIMUHUCTPAaTUBHOTO peErjaMeHTa,
HE3aMeJUINTEIbHO HAIIPABIISAIOT HMEIOLIUECS MaTepHallbl B OPTaHbl IPOKYPaTYPBHI.

5.11. 3agButenu BOpaBe 00KajloOBaTh pEIIECHUS, MPUHATHIE MPH MPEAOCTaBICHUU
MYHUIUNAIBHON YCIIyTd, JAedcTBus (Oe3neiicTBHE) MOKHOCTHBIX JIML, MYHHMIMIATIBHBIX
cnyxamux — agMuHucTpanuu  COBXO3CKOIO  CelIbCKOro  mocesneHus — HukomaeBckoro
MYHHUIIUNAIBHOTO paiioHa Bonrorpanckoit o6mactu, pommkHOCTHBIX Jull ML, B cynebHOM
MOPSIZIKE B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoi denepanun.

5.12. TlonokeHus: HACTOSILErO pas3jieiia, YCTAHABIMBAIOIINE MOPSAOK PACCMOTPEHUS
XKaJi00 Ha HapyILIEHUs MpaB T'pakJaH M OpraHU3alUil MPU NPeAOCTaBICHUH MyHHIIUINAIbLHON
YCIIyTH, HE PacHpOCTPaHAIOTCS HAa OTHOLIEHMs, peryiupyemble denepaqbHbIM 3aKOHOM OT
02.05.2006 No 59-®3 «O mopsuke paccMOTpeHHsi oOpaieHud Tpaxmaan Poccuiickoi
Denepauum.



	АДМИНИСТРАЦИЯ СОВХОЗСКОГО СЕЛЬСКОГО ПОСЕЛЕНИЯ
	ПОСТАНОВЛЕНИЕ

	1. Общие положения
	2. Стандарт предоставления муниципальной услуги
	1) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	2) представления документов и информации, которые находятся в распоряжении органа, предоставляющего муниципальную услугу, иных государственных органов, органов местного самоуправления либо подведомственных государственным органам или органам местного самоуправления организаций, участвующих в предоставлении предусмотренных частью 1 статьи 1 Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг» (далее – Федеральный закон № 210-ФЗ) муниципальных услуг, в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Волгоградской области, муниципальными правовыми актами, за исключением документов, включенных в определенный частью 6 статьи 7 Федерального закона № 210-ФЗ перечень документов. Заявитель вправе представить указанные документы и информацию в органы, предоставляющие муниципальные услуги, по собственной инициативе;
	3) осуществления действий, в том числе согласований, необходимых для получения государственных и муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документов и информации, предоставляемых в результате предоставления таких услуг, включенных в перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальных услуг, утвержденный решением Совета депутатов Совхозского сельского поселения Николаевского муниципального района Волгоградской области от 17.12.2012 г. № 159/81 «Об утверждении Перечня услуг, которые являются необходимыми и обязательными для предоставления органами местного самоуправления Совхозского сельского поселения муниципальных услуг и предоставляются организациями, участвующими в предоставлении муниципальных услуг, и Порядка определения размера платы за оказание таких услуг»;
	4) представления документов и информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за исключением следующих случаев:
	5. Досудебный (внесудебный) порядок обжалования решений
	и действий (бездействия) администрации Совхозского сельского поселения Николаевского муниципального района Волгоградской области, МФЦ, а также их должностных лиц, муниципальных служащих, работников

